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O01Me moJ1oKeHus

1.1 [laHHBIA JOKYMEHT SBISETCS JIOKAIbHBIM HOPMAaTUBHBIM aKTOM U YCTAaHABIIMBACT
enuHble TpeOOoBaHUSA K (HOPMUPOBAHHMIO M BEJICHHIO JMYHBIX €Nl CTYAEHTOB, OCBAaMBAIOIIMX
OCHOBHBIE 00pa30BaTENbHBIC MPOrPAMMEI cpefHero npodeccuonansHoro obpazosanust YIIOY
BIIK (manee — koutemK).

1.2 Wuctpykums 1o (GOPMHPOBAHUIO M BEACHUIO JIMYHBIX Jen (manee WHCTpyKums)
pa3paboTaHa B COOTBETCTBUU C HOPMATHBHBIMH IIPAaBOBBIMHU akTaMu Poccuiickoit @enepanuu:

- ®enepanbHbIM 3aKk0HOM «O0 00pazoBanuu B Poccuiickoit @eaepanum» ot 29.12.2012
Ne273-03;

- ®epepanbHBIM 3aKOHOM «O TEPCOHANBHBIX TAaHHBIX» OT 27.07.2006 Nel152-D3,;

- Ilopsaxom opraHu3alii M OCYIIECTBJIEHMsSI OOpa30BaTENbHOM JAEATEIbHOCTH IO
oOpazoBatenbHbIM IporpamMmaM CI1O, yreepxaenHsiM IIprukazom MuHucTepcTBa 00pa3oBaHuU
u Hayku P® ot 14.06.2013 1. Ne464;

-IIpaBunamu npuema, JIOKaIbHBIMU HOPMATUBHBIMU aKTaMU KOJUIEKA.

1.3 Uuctpykius obszatenbHas st cotpyaaukoB UIIOY BIIK, oTBercTBeHHBIX 3a
(¢bopMHpOBaHHE U BEJICHHUE JIMYHBIX Je 00yJaroInuXcs.

1.4udopmarus, coxaepxkamasicss B JUYHOM JeJie  CTYACHTAa, OTHOCUTCA K
MEePCOHAIBHBIM JJAHHBIM U HE MOXET IMepe/laBaThCsl TPEThUM JIUIAM, 32 UCKIIOUEHHUEM CITy4yaes,
MIPEeyCMOTPEHHBIX 3aKOHOJATETLCTBOM.

1.5 OrtBercTBEeHHOCTh 3a COOJIOJICHWE YCTAaHOBJICHHBIX WHCTpyKkumei TpeOoBaHMIA
BO3J1araeTcs Ha pyKOBOJIUTENS KOJUIEIKA.

2. @opmupoBaHHUeE JUYHBIX JeJ1 (HA ITANe NpuemMa)

2.1 JInunoe neno abutypueHTa GOPMHUPYETCS B TPUEMHON KOMUCCHU B COOTBETCTBHH C
JEHCTBYIOITUMU MPABUJIAMH TTPHEMA U TIOJIOKEHUEM O TPUEMHON KOMUCCHH.

2.2 OTBETCTBEHHOCTh 3a (OPMHUPOBAHWE M BEICHHUE JIMYHBIX JIe]1 aOUTYpPHEHTOB
BO3JIAraeTCsl Ha OTBETCTBEHHOTO CEKpeTapsi MPUEMHON KOMUCCHH.

2.3 K MomeHTy mepemaud JUYHOTO Jejla U3 MPUEMHONW KOMHCCHH B y4EOHYIO 4acTh
00paszoBaTeIbHON OpraHU3aIMi OHO JODKHO COACPXKATh CICAYIONINE JOKYMEHTHI:

-TIEpEeUCHb IOKYMEHTOB, HAXOIAIIUXCS B JIMYHOM JICTIE;

-3asBiieHue o npueme B YI1OY BIIK;

- coryiacue Ha 00paboOTKy MepCOHANbHBIX JaHHBIX;

-KOTHsI TACTIOPTa/IOKyMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh, TPAXAAHCTBO (KOTMHS
CTPAHMIIBI C TUYHBIMU JAHHBIMH, KOTIHS CTPAHMIIBI C PETUCTPAIIUEii);

-KOIUS racropra 3aKa3yuKa B ciydae, eciu oOyuaromuiics
HECOBEPIICHHOJIETHHIH/0(OpMIIEH 3-CTOPOHHUMN JOTOBOP C yKa3aHUEM JIaHHBIX 3aKa34MKa,

- KOMHUs JTOKYMEHTa, MOATBEPIKIAONIEr0 CMeHy (aMHIMH, WMEHH, oT4ecTBa (IpH
HEOOXOUMOCTH);

- KOTHsI TOKyMeHTa 00 00pa30BaHUK YCTaHOBJICHHOTO 00pasia,;

-3aKITII0YeHHe 00 HSKBHBAJICHTHOCTH JOKYMEHTa 00 0Opa3oBaHWM NpU MOCTYIUICHUU
MHOCTPAHHBIX IpaxaaH (MpH HE0OXOAUMOCTH);

- ONIaHK TCHUXOJOTHYECKOTO TECTUPOBAHUS ISl TMOCTYIMAIIUX HAa CHEIUAIBHOCTD
40.02.02 ITpaBooxpaHUTENbHAS 1EATEIBHOCTD;

- MEIMIIMHCKAsI CIpaBKa YCTAaHOBIEHHOTO o0Opasiia (00s3aTenbHO ISl TOCTYMAIIUX Ha
cnienuanbHOCTh 44.02.01 JlomikoapHOE 00pa30BaHUECHIN TIPU HEOOXOIMMOCTH);



- PEeruCTpalMOHHbIN JIUCT;

- oTorpadun pazmepom 3x4 (KOJIMIECTBO IK3EMIUIIPOB 4);

- oroBop 00 oOpa3zoBaHMU HA OOyYeHUHW MO 0OpPa30BATEIBHON MPOTPAMME CPEIHErO
npodeccrnoHaIBHOTO 00pa30BaHuS;

- pacnucka o pueMe JJOKyMEHTOB;

- BBIIIMCKA U3 NIPUKa3a O 3a4UCICHUM.

2.4. JInyHble Aena He3a4UCIEHHbIX Aa0UTYPUEHTOB (C KOMMUSIMHU JOKYMEHTOB) XpaHATCS B
MIPUEMHON KOMUCCHH 6 MECSILIEB, @ 3aT€M YHUUTOXKAKOTCS B YCTAHOBJIEHHOM IOPSIZIKE.

2.5. llpum 3auyMciieHMM CTyAEHTAa Ha TMEpPBbIM WIM MOCIEAYIOLUE KYypChl ISt
MPOJIOJDKEHUsT 00pa3oBaHMS B TMOPSIKE IMEepeBoja U3 JPyroro y4eOHOro 3aBe/ieHus
dbopmupyeTcsi JIMYHOE JeJI0 CorjacHo 1. 2.3, cojepikamiee NepeueHb JIOTOJHUTEIBHBIX
JOKYMEHTOB:

- JIMYHOE 3asBJICHHE O MEPEBOJIE;

- cmpaBka 00 oOyueHHH (MOJUTMHHKK), BbIJaHHAs Y4eOHBIM 3aBEICHHEM, B KOTOPOM
paHee oOywayics MOCTYNAIOUIUI, C yKa3aHHMEM HOMepa IMpuKa3a 00 OTUUCIEHHU B MOPSAJKE
MepeBoa,;

- BBINIKMCKA U3 MPUKa3a 00 OTYMCIIEHUHU B cBA3M ¢ nepeBojioMm B UIIOY BIIK;

-BBINKCKA U3 NPUKa3a O 3a4UCICHUH B MOPSIIKE IEPEBOJIA;

-B€JIOMOCTb JIMKBHJIALMU aKaJEeMHUYECKOU 3aJI0JDKEHHOCTH (TIpU HAJUYMM Pa3HULBI B
y4eOHBIX IJIaHAX,

- 3asIBJIEHHE O Nepe3aueTe JUCLUIUINH;

- 3aKJIIOYEHHE O Iepe3adere y4eOHbIX JUCLIUIUINH;

- UHAVBUYaTbHBIN YICOHBIN TIJIaH.

2.6 Ilpu BOCCTAaHOBJIEHUM CTYJEHTA MPOJOKACTCS BEACHUE JIMYHOTO Jiena,
c(OpMHPOBAHHOIO paHee. B nu4HOE J€I0 JONOJHHUTEIBHO BKIAJBIBAIOTCS CIIEAYIOIINE
JOKYMEHTBI:

-JINYHOE 3asiBJICHHE paHee 00y4aBLIErocs CTYAEHTA,;

- BBINKCKA U3 IIPUKa3a O BOCCTAHOBIICHUH;

-UHIUBUAYaIbHbI TIpauK JUKBUAALMU aKaJeMHUYECKOW 3aJ0JDKEHHOCTH (IpH
HQJINYMM Pa3HULBI B yYEOHBIX IJIaHAX.

3. Benenue JTUYHBIX [1eJI B IEPUO 00yUeHH S

3.1 OTBeTCTBEHHOCTh 3a BEJIEHUE JHYHBIX el OO0yJaromuXcs, BO3JIaraeTcss Ha
pabotaukoB UIIOY BIIK, B 10/KHOCTHBIE 0053aHHOCTH KOTOPBIX BXOJUT paboTa ¢ JIUYHBIMU
JeJIaMHu.

3.2 B nepuo 00ydeHus: B TUYHOE AEJI0 MOAIIUBAIOTCS CIEAYIONNE JOKYMEHTBI:

- MOJJIMHHUKH JIMYHBIX 3asBICHUI O MPEJOCTaBICHHHM aKaJeMHUYECKOro OTMYCKa, O
BBIXOJIE M3 aKaJeMHYEeCKOro OTIYCKa, O TMEepeBOje Ha IpYyroe HampaBlieHHWE MOATOTOBKHU WU
dbopmbl 00yuyeHHs, 00 W3MEHEHUU KaJIpOBBIX MaHHBIX, 00 OTYUCICHUU IO COOCTBEHHOMY
KEJIaHUI0, O BbIJJaue CIIPaBKU 00 00y4YEeHHH, O BbIIaue CTYJEHYECKOTo OMeTa;

- BBIMMCKH M3 TPUKA30B O MepeBojie¢ HAa OOydyeHUE MO HHIUBUAYAIbHOMY y4eOHOMY
IJIaHy, TMepeBoJe C Kypca Ha KypcC, MPEIOCTaBICHHWU aKaJeMHUYECKOTO OTIIYCKa, BBIXOJE W3
aKaJeMHUYeCKOTO OTIYCKa, O TepeBOJe Ha Jpyroe HampaBlieHHWE MOATOTOBKH WK (POPMBI
oOyueHusi, 00 U3MEHEHUHU KaJIPOBBIX JAaHHBIX, 00 OTYUCICHUHU, O 3aBEPIICHUH OOYYEHHS IO
00pa3oBaTeNbHON MporpaMMe MOATOTOBKH C YKa3aHHWEM MPHUCBaUBaeMOl KBaTU(UKAIINN;



- MHOUBUAYaJbHBIA TpapuK JHMKBUIAIMKA AKAaJEeMHUYECKOW 3a0JDKEHHOCTH (TIpH
HAJIMYMH Pa3HUIBI B yUeOHBIX TUIaHAX) MPU HEPEBOJIE CTYCHTA HA APYTI'YIO CIEUUATBHOCTD (MK
¢bopmy oOydenus);

- MOJUTMHHUKU WJIM KONUHU CIPAaBOK M Jp. JOKYMEHTOB 32 BEChb MEpHOJ OOydeHHS,
KOTOpbIE MOTYT BKJIFOYATh B ceOsl:

a) 3aKIIOYCHHWE  BpPA4YeOHOW  KOMHCCHM  MEAMIMHCKOW  opraHu3auuu (s
IIPEIOCTABJICHUS aKaJeMHUYECKOTO OTIYCKa [0 MEIMLMHCKUM IIOKa3aTelsiM, a Takxke s
JabHEHIIETo A0MyCcKa K 00y4eHHI0);

0) moBecTKa BOCHHOI'O KOMHCCapUaTa, CoJeprKaIiasi BpeMsi 1 MECTO OTIIPABKH K MECTY
MIPOXOXKJICHUST BOGHHOW CIY)KOBI, ClpaBKa, BbIJIAHHAs BOCHHBIM KOMHCCAPHATOM CTYACHTY O
MpU3bIBE HA BOEHHYIO CIYXOy (I NpPeNoCTaBIIEHUs aKaJeMHYECKOro OTIYCKa B cCiydae
MIpU3bIBa HA BOEHHYIO CIIy’KO0Y),KONHs BOEHHOTO OMjieTa ¢ OTMETKOM 00 YBOJIbHEHHH C BOEHHOM
CITY’KOBI ¥ IOCTAHOBKE HAa BOMHCKUH yUerT,

B) JIOKYMEHTbI, NOJTBEP)KIAIOIIME OCHOBAaHUE IIPEJOCTABIICHUS aKaJEeMHUYECKOIO
OTITyCKa MO CEMENHBIM MM UHBIM 00CTOSATENbCTBAM (IIPU HAJIMYUN);

') KOS CBUJIETENICTBA O POKJIECHUHN peOeHKanpu MpeoCTaBIeHUH OTITyCcKa M0 yXO1y
3a peOEHKOM JI0 JOCTHKEHHSI Bo3pacTa 3-X JieT.

- KOITUS TTacropTa B Cilydae 3aMEHbI 1 N3MEHEHHUH JTaHHBIX;

- KOTIHSI CIIpaBKU 00 ycrieBaeMOCTH (IIPH BbIJaue €€ MO 3asiBICHUIO CTYICHTA).

3.3 B ciyuae ytpaThl/ mOpUd JUYHOTO JIeia COCTABIAETCS akT 00 yrepe/mopye JUIHOTO
nena u GopMUPYETCsl HOBOE JIMYHOE JIEJI0.

3.4 Ilpu OTYMCIIEHUH CTYJIEHTA B JUYHOE JEJIO0 BHOCUTCS:

- BBINIMCKA U3 MPUKa3a 00 OTYUCIICHUU;

- KOsl cripaBku 00 00y4eHHH, BBIJAHHON B CBS3H C OTUUCIICHUEM.

3.5. Ilpu 3aBepieHNH 0OyUEHHUS B JIMYHOE JICJIO BHIMTYCKHIUKA BHOCHTCS:

- BBINKCKA U3 MPHKa3a 00 YTBEP>KJICHUH TeMbl BBITYCKHON KBaJM(DUKAITMOHHOMN pabOThI
U PYKOBOAUTEIIS,

- BBIIIMCKA U3 MIPUKa3a O JIOMYCKE K FOCYIapCTBEHHOM NTOTOBOM aTTeCTallUN;

- BBINIKUCKA MPUKa3a 00 OKOHYAHUU KOJIJIS/IXKA;

- 3a4eTHas KHUXKKa;

- KOTIUs AUTUIOMa 00 00pa30oBaHUU C IPHIIOKEHUEM (17151 BEIITYCKHUKOB).

4. XpaHeHue JUYHBIX J1eJ

4.1 Jluunele [nena OOydYarOIIMXCS XpaHATCS B OTAEIHHOM IOMEIIEHUHU, B
MIPOHYMEPOBAHHBIX KOPOOKaX/CBA3KAX, pACCTaBIEHHBIX Ha CIEUUAJIbHBIX cTemnaxax. Ha
KaXKIYI0 KOPOOKY/CBS3KY COCTaBISICTCS OMUCH JIMYHBIX JIEIT.

4.2 JlocTyn K TUYHBIM JIelaM UMEIOT TOJIbKO paOOTHUKHU, OTBETCTBEHHBIE 3a BEJCHUE U
XpaHEHUE JIMYHBIX JIed M JUPEKTOp Koyemka. VHBIM JuilaM MpaBo JOCTyNa MOXKET OBITh
MPEIOCTABJICHO HA OCHOBAHUU CITY:K€OHOM 3aMHMCKH C PE30IIOIHEH JUPEKTOPA.

4.3 CdopmupoBaHHbIE JHUYHBIC Jela OTYHCICHHBIX CTYIEHTOB M BBIMTYCKHHUKOB
MepeAA0TCs B apXUB HA MOCTOSIHHOE XPAHEHHE 10 OTIUCH.

COI'NTACOBAHO:
PykoBoaurens yuebHoi yactu
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