YACTHOE NPO®PECCHOHAJIbBHOE OBPA30OBATEJIBHOE YUPEK/JIEHUE
"BJAJIMKABKA3CKHH NNPO®ECCH Qb blﬂ KOJJIEK"

\

! YTBEPAJIAIO
¢ Hapexrop HITOY BIIK
: C.3. Xyrunacsa

PACCMOTPEHO

Ha 3aCCAaHHH ”k‘,'lill OIHYCCKOro coseTa

[Tporoxon No _15

A 4 £
N, -
N 31 [
o1 «29 » mous 2022 r. [Tpukaz Ne ;ﬁ"f—‘fl

«30 » wmrons 2022 r,

PABOYAS TIPOT'PAMMA YYEBHOM JUCHUIIINHBI

EH.01 <cUH®OPMATUKA U UTHOPOPMAIIMOHHBIE TEXHOJIOI'HU B
MMPOPECCHUOHAJIBHOM JEATEJIBHOCTH»

cpeaHero npogeccuoHaIbHOro 00pa3oBaHUs
M0 MPOTrpaMMe MOJATOTOBKH crieruanucToB cpeaHero 3seHa (IITIICC3)
COLIMATIbHO-9KOHOMUYECKOTO MPOPUIIS
40.02.02 «ITpaBooXpaHUTEJbHAS AeATEIbHOCTH» (0230B0ii MOATOTOBKH)

Kpanuduxarms (6a30B0if) NOATOTOBKU:

IOpPHUCT

®dopma 00y4yeHHs: 3a0UHas

HopwmatuBHBIi Cpok 00yueHuUs:

4 rona 10 mecsieB Ha 0a3e OCHOBHOTO 001IET0 00pa3oBaHus;
3 roma 6 MecsIeB Ha 0a3ze cpeHero o0Iero oopa3oBaHus

Bnamukaskas, 2022



Pabouas mporpamma ydeObHOTO TpemMera pa3paborana Ha ocHOBe demepallbHOrO TOCYIapCTBEHHOTO
00pa30BaTENLHONO CTaHAapTa CpeaHero mpodeccuoHansHoro obpaszoBanus mo crenuansroctn  40.02.02
«IIpaBooXpaHHUTENbHAS IEATEIBHOCTHY (0a30BOM MOATOTOBKH).

Opraumszanusi-paspagorunx: _ YIIOY BIIK

Pa3paGoTuuk: Kopueera Enena BuktopoBHa, npenojaBaresib
(Damunus, Ums, Omuecmeo, 00IHCHOCMb, 36AHUE




COJEPKAHUE

1. TACIIOPT PABOYEN ITPOI'PAMMBI YVUEBHOU JIMCLUIIIAHBI ...,

2. CTPYKTYPA U COAEPXXAHUE YUEBHOU JJUCLUATIIAHBI ...,

3. YCJIOBUSA PEAJIU3AIIVN PABOYEN ITPOTPAMMBI YUEBHOU JINCIIATIIVHBI

4. KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHM S YUEBHOU JUCLUIIJIMHEL.... ..



1. MACIIOPT PABOYEH MPOT'PAMMBI YYEFHOU JUCIHUTLIAHBI
NHOPOPMATHUKA U UHOOPMANIMOHHBIE TEXHOJIOTHHA B
HNPOPECCHUOHAJBHOM JEATEJIbHOCTH

1.1. Ob6aacTb npuMeHeHHs MPOrPaMMBbI

Pabouas mporpamma y4eOHOWM IUCIHMILIMHBI SIBISETCS YacThbl0 OCHOBHOM HpOQeCcCHOHATHLHON
oOpasoBarenbHOi mporpammbl B cootBeTcTBUU ¢ PI'OC CIIO 40.02.02 «IIpaBooxpaHuTeIbHAS
JeSTeNLHOCTHY (0a30BOI MOJATOTOBKH).
1.2. MecTo y4eOHOii JUCHUIJIMHBI B CTPYKTYpe 00pa30oBaTeIbHON MPOrpaMMbl:
mucuuruiiHa MuadopMatinka ¥ WHGOPMANMOHHBIE TEXHOJOTHH B MPOGMECCHOHATBLHOW JAEATENbHOCTH
OTHOCHTCSI K IMCUUIUIMHAM MaTeMaTHYeCKOro 1 o01ero ectectBeHHOHayuHoro nukia EH.01.
1.3. IlnaHupyeMmble pe3y/JbTaThbl OCBOEHHUS Y4eOHOI TUCIMIIUHBI:

B pezynomame oceoenus yuebrotl oucyuniunvl 00yuaowuiics 00I4CeH YMembp.:
peaTh ¢ UCIOJIb30BaHUEM KOMITBIOTEPHON TEXHUKH Pa3InYHbIC CIY)KeOHBIC 3aau;
paboTaTh B JIOKAJILHOW U II100aIHHON KOMITBIOTEPHBIX CETSX;
MPEJOTBPAIATh B CIY)KEOHOH IeATEIIbHOCTH CUTYalluH, CBS3aHHBIE C BO3MOKHOCTSIMHU;

—  HECaHKIMOHUPOBAHHOTO JOCTyma K WH(OpMauu, 3JIOYMBIIICHHONH Moaudukanuu
uH(pOpMAIUU U YTPaThl ciyx)eOHOoW HHpOopMaLuy,

B pe3ynvmame oceoenus yuebHol oucyuniunvl 00y4aowuiics 00IHCeH 3HAMb.

—  OCHOBHBIC METOJIbI U CPEICTBA MOUCKA, CUCTEMAaTHU3aIMK, 00paOOTKH, NIepeIadr U 3ailUThl
KOMIIBIOTEPHOM MPaBOBOI MH(OpMAIHH;

— cocraB, QYHKIIUU ¥ KOHKPETHBIC BO3MOKHOCTH aIMapaTHO-IIPOrPaMMHOTO 00ECIICUCHHUS;

— cocTaB, (DyHKIIMM U KOHKPETHBIC BO3MOXKHOCTH CIIPABOYHBIX HMH()OPMAIMIOHHO-TIPABOBBIX U
WH(POPMAIIMOHHO-TIOMCKOBBIX CHCTEM.

Obwue komnemenyuu (OK):
OK 6. OcymecTBisTh MOMCK M MCHOJB30BaHUE MHPOpPMAIMK, HEOOXOAUMON A 3P(PEeKTUBHOTO
BBINOJIHEHUS TPO(ECCHOHANBHBIX 3a/1a4, TPO(PECCUOHATBHOTO U IMUHOCTHOTO PA3BUTHSA;
OK 7. Hcnonw3zoBaTh MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TE€XHOJOTHMH B IPO(EeCCHOHATBHON
NESITENIBHOCTH;
OK 9. YcranaBnuBarh NCUXOJOTUYECKUI KOHTAKT C OKPYKAIOIIKUMU;
OK 10AantupoBathcsi K MEHSAIOLUIMMCS YCIOBUSAM NPOPEeCCHOHATBHOMN 1€ TeTbHOCTH.

IIpogpeccuonanvnvie komnemenyuu (I11K):
IIK 1.10. Wcnons3oBaTh B Npo¢eCCHOHATBHON N€ATEIbHOCTH HOPMATHUBHBIE MPABOBHIE AKTHI U
JOKYMEHTHI 10 00eCieueHHI0 pexXruMa ceKpeTHOCTH B Poccuiickoil deneparui.

1.4. Kouu4ecTBO 4aCOB Ha OCBOEHHE MPOrPaMMbl Y4eOHOI JHCIUIIIMHBI:

MaKCcHMaJIbHOW yueOHON Harpy3ku oOyuatomierocs — 144 yaca, B ToM 4uce:

ayJIUTOPHOM ydueOHOH paboThl oOyuatomierocs (00s13aTeNbHBIX YUeOHBIX 3aHATUIH) — 14 4acoB; B
TOM 4ucIie B (popMe MpaKTUIECKON MOATOTOBKHU - 8 YacoB.

caMocCTosITeNbHON yueOHo paboThl oOyuatomierocs — 130 gacos.



2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCITATIINHBI

2.1.  O0beM y4eOHO# JUCHUNJIMHBI H BUABI Y4eOHOIH padoThI

Buna yueOHoii padoThl Oovem uacos

BCETO N3 HUX, IIPAKT.

HOATOTOBKA

MaxkcumanbHas yueOHas Harpyska (Bcero) 144
AynmutopHas yyeOHast paboTa (00s3aTenbHbIe yueOHbIe 3aHATHS) (BCETO) 14 8
B TOM YHCJIE:

1abopaTOpPHBIE 3aHATHS

JCKIMH, YPOKU 8

NPaKTUYECKHUE 3aHATHS 6

B TOM 4HClie B (hOpME MPAKTHUECKOM MMOITOTOBKU 8

KypcoBasi pabota (TIpoeKT)

CamocrosiTesibHasA yyeOHas padora o0y4yaromerocs (Bcero) 130

IIpomeskyTouHas arrecTaums B Gopme sK3ameHa




2.2. TemaTuyeckuii IJIaH U coep:kaHue y4eOHoii nucuumimabl UndopmaTnka u ”HGOPMAIMOHHbIE TEXHOJIOTHH B IPodeccHOHATbHOI
AeATEJbHOCTH

HaumeHoBaHue Coaep:xanue yueOHOro MaTepualia, JadopaTopHble H MPAKTHYECKUE 3aHATHA, CAMOCTOSITe/IbHAsA yueOHas padora | O0beMm YpoBeHb
pa3aesioB U TeM o0yuyawuuxcs, KypcoBasi pabora (IpoekT) 4acoB OCBOCHUS
1 2 3 4
Paspen 1. OcHOBHBbIE MeTOIbI M CPeACTBAa MOMCKA, CHCTEeMATH3alUH, O00padoTKH, mNepegayd M 3alIUTHI
KOMIIBIOTEPHOI MPaBoBoii MH(popmanuu. Mudopmanus u nHGopMaunoOHHbIE POIECCHI
Tema 1.1. Hugpopmamuxa xkak nayka. llpasosas unghopmayusa. l[lpasosas ungpopmamuzayus. Uugopmayuonnas be3onacHocme. 1 1

Oransl pa3BuTHS HHQOpPMATHKU. Pa3Hbie TPAKTOBKM ONpeeiIeHUs MOHIATUS «MH(popMaTiKay. TeopeTndeckas u
IpUKIIaJHas MTHPOPMATHUKA.

OcHoBHbIe cBoiicTBa uH(pOpManuu. OmnpeneneHue MOHATUS «IpaBoBas HHPopManusy. Kiaccubpukarms,
UCTOYHUKU (POPMUPOBAHHUS, PA3HOBUIHOCTHU NPaBOBOM MH(OpMAIHH.

NupopmaninoHHsle mpouecchl B ropuaundeckoil aesrenbHoctd. MHpopmannonHoe obmectso. IIpaBosas
uHpopmaruzanus Poccun.

MecTto mHPOPMAITMOHHON O0€30MacHOCTH B CHCTEME HAIMOHAIBHOU Oe3zomacHocTH. Ilpecrymienus B chepe
UH(POPMALIMOHHBIX TEXHOJOIWH. 3amura MH(OpMAMM OT HECAaHKIMOHMPOBAHHOIO JOCTYyHa K MH(OpMaLuy,
3JIOYMBIIIJIEHHON MoMdUKalMU HHGOPMALIMK U YTPAThI CIyKeO0HON HH(OpMalnu.

IIpakTH4eckue 3aHATHSA 4
6 MOoM uucie 8 hopme npaKmMu4ecKoil n0020MoGKuU 2
CamocTrosiTetbHasi padoTa 00y4yarommxcst 32

1. HITyaupoBaHue TEKCTOBBIX MAaTepUAJIOB (COCTaBIEHUE KOHCIIEKTOB).
2. IloarotoBka K KOHTPOIBHBIM BOIIPOCAM:

1. OcHoBHbIE 33124 HH(POPMATUKH.

2. Wudopmarnzanus obmecTBa. dTansl HHPOPMATH3AIUH.

3. OcHOBHbIE XapaKTEPUCTUKH HH(POPMAIIMOHHOTO OOIIECTBA.

4. OcHOBHbIE BUJIbI HH(POPMAITUH.

5. TlonsTue u BUBI IPaBOBOW MH(pOPMALIUH.

6. Enununs usmepeHust vHOpMaImH.

7. HWcrouHuku GopMUpOBaHUS MPaBOBOI HHPOPMAIIUH.

8. Tlonsartue u BUIbI HHPOPMAIIMOHHBIX PECYPCOB.

9. VYcrpoiicTBO MEPCOHATBHOTO KOMITBIOTEPA.

10. OcHOBHBIE XapaKTEPUCTUKH EPCOHATBHOTO KOMIIBIOTEPA.

11. Bunbl u XapaKTepUCTHKHU MaMsTH IEPCOHATBHOTO KOMIIBIOTEPA.
12. YcrpoiicTBa BBOAA-BBIBOJIA HH(OPMAIIHH.

6




HaunmeHnoBaHue Coaepsxanue y4eO0HOro MaTepuaJia, J1adopaTopHble M NPAKTHYECKHE 3aHATHSA, CAMOCTOsITe/IbHAsI ydeOHas padora | O0bem Yposenn
Pa3aesioB H TeM o0yyamIuxcs, KypcoBasi padora (nmpoexr) 4acoB OCBOEHHS
1 2 3 4
13. Knaccudukanus yrpo3 nHGOpPMaAIMOHHOW 0€3011aCHOCTH.
14. Knaccudukanust KOMIbIOTEPHBIX BUPYCOB. BHIbI aHTUBUPYCHBIX TPOTPAMM.
15. Mepsl 3anutsl ”HGOPMAITMOHHOM 0€30MaCHOCTH KOMIIBIOTEPHBIX CUCTEM.
Paznen 2 HNudopmanmonHbie cuCcTeMbI U TEXHOJIOTHH
Tema 2.1. Ungopmayuonnvie cucmemol. Hnpopmayuonnvie mexnonocuu. Hugpopmayuonnvie mexnonrozuu oo6pabomiu OAHHLIX. 2 2
Hnghopmayuonnvie mexnono2uu 6 npagomeopueckoll 0esimenbHoOCmu.
[TorsiTrie MHGPOPMAITMOHHON CHCTEMBI. JTanbl Pa3BUTH WHOOPMAIIMOHHBIX cucTeM. [Ipoliecchl, mpoTeKaronme
B uHpopManmonHoit cucreme. Ctpykrypa uHdopmanuonHoit cuctemsl. Kinaccudukanus nHbOpManmoHHBIX
CHCTEM.
[Tonstue nadopmarmonnoii Texuonoruu. Kiaccudukanus nHGOpMAIMOHHBIX TexHoJoruil. MHCTpyMeHTapuii
WH(OPMATMOHHON TE€XHOJIOTHH. Cocrapnsitomue nH(pOpMAITMOHHOM TEXHOJIOTHH. OyHKIMHT
ABTOMATU3UPOBAaHHONW HH(POPMAIIMOHHON TexHonoruu. CTpyKTypa aBTOMATH3HPOBAHHOW HH(OPMAIIMOHHOM
TEXHOJIOTHH IOPHUCTA.
[TonstTre mH(MOPMALMOHHONW TeXHOJIOTUUM O0pabOTKM AaHHBIX. Mcmoip3oBaHHEe TaOIMYHOTO pelakTopa MpH
aBTOMATH3aIMK 00pa0OTKH JTaHHBIX. BaHKW MaHHBIX, UX OCOOCHHOCTH, dTambl pa3pabOTKU. ba3bl MaHHBIX.
Monenu nanusix. CYBJl u ee pynkiuu. MHTErpupoBaHHbIe TEXHOJIOTHH B PACIPEIEICHHBIX CHCTEMAX.
Nndpopmaruzanus HopMoTBOopueckoro mpouecca B [ocymapctBenHoit Jyme. Mudopmartuzanus Cosera
Denepanuu.
IIpakTnyeckue 3aHATHS 2
6 MoM uucie 8 hopme npaKmuuecKoil n0020MoGKuU 2
CamocTrosiTetbHasi padoTa 00y4yarommxcs 32

1. lTynupoBaHue TEKCTOBBIX MaTepUaIOB (COCTaBIEHUE KOHCIIEKTOB).
2. IToaroToBka K KOHTPOJIBHBIM BOIIPOCAM:

1. TlonsTHe u Tanbl pa3BUTHS HHOOPMAITHOHHBIX CUCTEM.
Knaccugukarus nHGOpMAIIMOHHBIX CUCTEM.
[TonsTHe 1 knaccupukaus HHOOPMAITHOHHBIX TEXHOIOTHIA.
Cocrapmstomuye HHPOPMAITUOHHONW TEXHOJIOTHH.
Apxurekrypa u rpapudeckuii unrepgeiic Microsoft Office.
Pabora ¢ ¢aitnamu, mpocMoTp U neyats JoKyMeHToB B Microsoft Word.
BBog, penakTrpoBaHue TEKCTa U UCIOJIB30BaHUE cpecTB Habopa B Microsoft Word.
Hcnonb3oBanue mabdiaoHoB u cruieit B Microsoft Word.
dopmaTHpOBaHUE TEKCTA U co3aHue oriasneHus B Microsoft Word.

©CoNoORWN
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HaumeHnoBanue
pa3iesioB U TeM

Coaepsxanue y4e0HOro MaTepuaJia, J1adopaTopHble M NPAKTHYECKUE 3aHATHS, CAMOCTOSITe/IbHAsI ydeOHas padoTa
00yYarIuxcs, KypcoBasi padora (MpoexkT)

O0Lem
4acoB

Yposenb
OCBOEHHUS

1

2

4

10. Ha3nauyeHwue M XapaKTEPUCTHKA JICKTPOHHBIX TaOIIHII.

11. Pabora c muctom B Microsoft Excel.

12. Wcnonws3oBanue ¢popmyn u ccbuiok B Microsoft Excel.

13. ®opmarupoBaHue TUCTOB, 4Hcen U Tekcta B Microsoft Excel.

14. PepaktupoBaHue U niedath JucToB B Microsoft Excel.

15. OcHoBHBIE TOHATHA 0a3 TaHHBIX. MOIENN TaHHBIX.

16. TlpoextupoBanue 6a3 maHHbIX B Microsoft Access.

17. Co3panue tabmui, hopm, 3apocoB u oT4eToB B Microsoft Access.

18. T'paduyeckue penakTopbl, BOSMOKHOCTH MX MPUMEHEHUS B MPO(ECCHOHATBHOM NESTEIbHOCTH.

Paznea 3

CocraB, GYHKIMM ¥ KOHKPeTHble BO3MOKHOCTH AaNNapaTHO-NPOrPaMMHOr0  olecrevyeHusl.
NudpopManoHHbIe CUCTEMBI B IPO(eCCHOHAIbHOM AeATEJIbHOCTH

Tema 3.1.

Aemomamu3zuposanivie uHGopMayuorHble cucmembvl cy008 U OP2aHo8 ICmuyuu. A8momamusuposantsie
ungopmayuonnsie cucmemvl op2anos npoxkypamypul u MBJ[. Aemomamuzuposannvie un@opmayuornvie
cucmemvl PedepanbHbliX OP2aH08 HALO208OU CLYHCOb.

baza mannbix «9rtanon» HIIMI[ Munucrepcrsa toctuiun P®. IIporpaMMHblil komiuieke «MUpPOBbBIE CYAbU».
OOue cBefeHus W Ha3HaueHue (eaepanbHoro komiuiekca «CynebHas cratuctukay. OOmMe cBeieHUs M
HazHauyeHue mnporpammHoro moayias «Cynumoctb». [Iporpammubiil komiuiekc «CyneOHas 3KcHepTu3ay.
[Tporpammublii komIiuieke «baHk cyneOHbIX pemeHui». ITporpammubiii kommieke «CyneOHO-apOUTpaXkHOE
JIEJIONPOU3BOJICTBOY». ABTOMaTU3UpOBaHHOE pabouee MecTo (APM) «AaMuHUCTpaTop cyaar.
ABTomMaTtuzupoBaHHble nHpopMmannoHHble cucteMbl (AVC) opranoB npokyparypsl PO. AVIC Munucrepctsa
BHYTPEHHUX Jie1 PO.

Hcropus ¥ TpPEANOCHUIKM pPa3BUTHS HOBBIX HH(POPMALIMOHHBIX TEXHOJIOTUH B cdepe ympaBieHUs
Hanoroobnoxxenuem. AWNC «Hanor», mnenmu ee @yHkuoHupoBaHus. OpraHuzauus KOMIBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHM 00pabOTKM HamoroBoi uHGopManuu. XapakTepUCTHKA KOMITBIOTEPHOM
MH(OPMALIMOHHONW  TEXHOJIOTMM W  TIpoueaypbl o0paOoTku HamoroBoil wuH@opmamuu. OcoOeHHOCTH
NPOEKTHUPOBAHUS U BHEIPEHUS KOMIBIOTEPHBIX MH()OPMAIIMOHHBIX TEXHOJIIOTUH B HAJIOTOBBIX opraHax. LleHTpsl
reHepaluy JeJIOBbIX JaHHBIX M OCHOBHBIE BHJIbI MH(GOPMAIMOHHBIX YCIYT, IMPEACTaBIsSeMbIX pabOTHUKaM
HasoroBoit cdeprl. MHpopmanmonHoe obecneueHHe KOMIBIOTEPHBIX HMH(MOPMAIIMOHHBIX TEXHOJIOTHMA
o0paboTku HanoroBoil uHpopManuu. PemieHune (yHKIMOHATBHBIX 3ajad B HAJOTOBOW cucTeMe Ha 0aze
KOMITbIOTEPHBIX HH(POPMALIMOHHBIX TEXHOJIOTUH 00pabOTKH HAJIOTOBOM MH(pOpMAaIIHH.

IIpakTnyeckue 3aHATHS




HaumeHnoBanue
pa3iesioB U TeM

Coaepsxanue y4e0HOro MaTepuaJia, J1adopaTopHble M NPAKTHYECKUE 3aHATHS, CAMOCTOSITe/IbHAsI ydeOHas padoTa
00yYarIuxcs, KypcoBasi padora (MpoexkT)

O0Lem
4acoB

Yposenb
OCBOEHHUS

1

2

4

6 MoM yucie 8 hopme npaKmu4ecKoil n0020mMo6KuU

CamocTrosiTebHasi padoTa 00y4yarommxcs

1. lTynupoBaHue TEKCTOBBIX MaTepUaAJIOB (COCTaBIEHUE KOHCIIEKTOB).

2. IloaroroBka K KOHTPOJBHBIM BOIIPOCAM:

[Tonsitue APM. OcHoBHbIE KOMITIOHEHTHI APM.

Knaccudukanms APM.

TpeboBanwus, npeapssisiembie K APM.

Hasznauenne APM «IIpaBoTBOpYECTBOY.

O0nwexTs! U QyHKIMoHaNbHEBIE oacucTeMbl AUC CyneOHoro nemapraMeHTa.
3anauu, peraeMble TPOrpaMMHBIM KOMIUIEKCOM «MUPOBBIE CYb1.
Xapaxrepuctuka AUC opranos npokypatypst PO.
Xapakrepuctuka AUC MB/] PO.

Uctopus u npeanoceuiku pazsutus AUC Hanorossix opraHos P®.
10 Xapakrepuctuka AVC Hanorobeix opranos P®.

CoNoO~WNE

32

Paznen 4

CocraB, (QYHKOMM ¥ KOHKPETHble BO3MOXKHOCTH CHPAaBOYHBIX HHGOPMAIMOHHO-MPABOBBLIX M
HH(OPMALUOHHO-TIOMCKOBBIX cucTeM. MudopmannonHoe odecnevyeHne NMPUHATHS pelleHHii B I0pUIHYECKOH
ACATCJIBbHOCTH

Tema 4.1.

Cospemennvie cpedcmea u mexuonozuu oomena ungopmayuei. Ocobennocmu cemu Humepnem kak cpeocmea
pacnpocmparenus npagoeou ungopmayuu. Ungopmayuonno-nouckogvie cucmembi.

DJEeKTPOHHBIA JOKYMEHTOOO0POT. DIEKTPOHHAS U(PPOBast MOAMUCH U HIEKTPOHHASI KOMMEPIIUSI.

Cetpb MnrtepHeT u ee cepBuchl. [IpaBoBbie nHbOpMalmoHHbIe pecypchl B ceTd HTepHeT. OCHOBHBIE MPAaBOBbIE
npo6aemsl IHTepHeTa B Halllel cTpaHe U 3a pyOesKoM.

0O030p COBPEMEHHOT'O COCTOSIHUS phIHKa cripaBouHO-TpaBoBbIX cucteM (CIIC) B Poccun. OcHOBBI paboOThI cO
CIIC «I"apanT». CIIC «KoncynpTanTlLirocy.

CamocrosiTe/ibHasi paboTa 00y4YaroUUXCsl

1. HITyaupoBaHue TEKCTOBBIX MaTepHAJIOB (COCTaBIEHUE KOHCIIEKTOB).

2. IloaroroBka K KOHTPOJIBHBIM BOIIPOCAM:

[ToHsATHE 2TEKTPOHHOTO JOKYMEHTOOO0POTA.

Cepsucs! HTEpHET.

HNudopmannonnoe 001aKo: NOHATHE, CTPYKTYpa, HA3HAYCHHE.

[TpaBoBBIE HOPMBI UCIIOJIB30BAaHUSI HH(OPMAILIMOHHBIX PECYPCOB B ceTH MIHTEpHET.
ITouck undpopmanuu B cetn MHTEpHET.

agbrwnE
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HaunmeHnoBaHue Coaepsxanue y4eO0HOro MaTepuaJia, J1adopaTopHble M NPAKTHYECKHE 3aHATHSA, CAMOCTOsITe/IbHAsI ydeOHas padora | O0bem Yposenn
pa3/ieioB H TeM ofyuamomuxcsi, KypcoBasi padora (npoeKT) 4acoB OCBOEHHSI
1 2 3 4
6. Hasnauenue CIIC.
7. 3apauu, pemaemsle ¢ nomoupto CIIC «KoncynbranTl Iirocy.
8. Ilouck noKyMeHTa MO ero peKBU3UTaM C HCIOb30oBaHHeM KapTouku moucka cucTeMbl
«Koncynprantllimrocy.
9. TIlouck JOKyMEHTOB ¢ UcIoJib30BaHUeM pyopuk «Koaekco», «CrpaBouHas HHGOpMAIU» CUCTEMBI
«Koncynprantllimrocy.
10. [IpaBoBO¥i HABUTATOP KaK MHCTPYMEHT MOMCKAa OCHOBHBIX JOKYMEHTOB II0 TIPaBOBOIl MpobiemMe B CUCTEME
«Koncynprantllirocy.
11. 3apaum, pemaemsbie ¢ momoristo CIIC «I"apaHTy.
12. Bwuasl noucka napopmarm, ucrnosnszyemoro B CIIC «I"apanTy.
Bcero: | 144
camocTosiTeIbHbIE - | 130
ayIuTOpHbIE, U3 HUX: | 14
JIEKIIUH, YPOKH - | 6
NnpaKkTHyecKue — | 8
(B TOoM unciie B popMe NPAKTHYECKON MOATOTOBKH) | 8

*[IpakTH4eCKHe 3aHIATHSA MOTYT IPOBOIUTHCS B AJIEKTPOHHOI HH(POPMAIMOHHO-00pa3oBaTenbHON cpee (JInynas cTyaus o0ydaromerocs)

Jl1 XapaKTepUCTUKH yPOBHS OCBOCHHSI yUEOHOI0 MaTepualla UCIOIb3YIOTCS CIEAYIOIUEe 0003HaYeHNUS:

1 - o3HaKOMUTENBHBIN (Y3HAaBaHHE paHee U3YUEHHBIX 00BbEKTOB, CBOICTB);

2 - penpOyKTUBHBIN (BBITOIHEHHUE JACATEIBHOCTH 110 00pasily, MHCTPYKIIMU HITH TIOJ PYKOBOJCTBOM);

3 - IPOAYKTUBHBIN (MJITAHUPOBAHNE M CAMOCTOSATENIBHOE BBIMOJIHEHUE JeSTEIbHOCTH, PELICHNE TPOOIEMHBIX 3a/1a4).
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3. YCJIOBUA PEAJIM3AIIMA PABOYEN NPOT'PAMMBI YYEFHOU JUCHUTIAHBI

3.1. MarepuajabHo-TeXHHYECKOE oDecriedeHmne

Peanmu3anus  mporpamMmbl  y4yeOHOM — JUCHMIUIMHBI — TpeOyeT  Halu4uus  AJIEKTPOHHOU
o0pa3oBaTenbHOMN Cpeibl; yueOHOTO KaOHuHeTa.

O6opynoBanune y4eOHOro KabuHeTa:

e  KJIacCHas J0CKa;

®  [0CaJ0YHbIC MECTA MO KOJIUYECTBY OOYJaIOLINXCS;

e pabouee MECTO MpeENoaBaTes;

e  y4yeOHO-TIPaKTHUYECKOE 00OpynOBaHME, HEOOXOAMMOE Ui TPOBEACHHS IPEIyCMOTPEHHBIX
MPOrPaMMOM TPAKTUYECKHUX 3aHATHI.

TexHu4eckue cpeacTBa o0y4eHus :

e  KOMITBIOTEPHI C BEIXOJIOM B ceTh Internet;

e cailtr «JIuyHas cTynus» ¢ BO3MOXKHOCTBIO PAOOTHI C AIEKTPOHHBIM 0Opa30BATEIbHBIM
pecypcoMm;

®  3JIEKTPOHHbIE OUOJIMOTEUHBIE PECYPCHI.

YyeOHo-MeTOANYECKOE 00ecmeyeHne TUCHUILINHEBI:
® METOJUYECKHE YKa3aHHs [0 OPraHU3AIMH TPAKTUUYCCKUX 3aHSTHH;
® METOJUYECKHE YKa3aHHs [0 CAMOCTOSATEIbHOU padoTe.

3.2. HudpopmanmoHHOe oDecnieyeHne 00yUeHUs!

IlepeyeHb y4eOHBIX M31aHN I, HHTEPHET-PECYPCOB, JOMOJHUTEJIbHOM JUTEPATyPbl

OcHOBHbIE HCTOYHUKH

1. Hupokosa M.E. Mudopmarmonnoe oOiecTBo [DneKTpoHHBIN pecypc]: pabounii yueOHUK /
[Iupoxosa M.E. - 2016. - http://wikilib.roweb.online

2. IlupoxoBa M.E. MudopmammoHHoe obecrieueHHe NPUHATHS pPELICHUH B IOPUIMYECKON
NESTETPHOCTH [DJNEKTPOHHBIM pecypc|: paboumii y4eOHHK / IupokoBa M.E. - 2016. -
http://wikilib.roweb.online

JlonoTHUTeIbHBbIC HCTOYHUKH

1. [Mupoxosa M.E. MudpopmanrioHHble TEXHOJIOTUN [ DJIEKTPOHHBIN pecypc|: pabounii yueOHUK
/ 1upokosa M.E. - 2016. - http://wikilib.roweb.online

2. IupoxoBa M.E. HWHbopManmmoHHBIE CHUCTEMBI B TPOPECCHOHATBHON ESTEIHHOCTH
[DnexTpoHHBI pecypc]: pabounii yueonuk / [Iupokosa M.E. - 2016. - http://wikilib.roweb.online

HNurtepHeTr-pecypcebl (0a3bl JaHHBIX, HHYOPMALMOHHO-CIIPABOYHbIE H MOMCKOBbIE CHCTEMBbI):

o bubmmoreka AIIEKTPOHHBIX y4eOHBIX KYpCOB “e-college™: http://www.e-
college.ru/center/index.html

e bubmmoreka «Axkanemun Muadopmarmonasix Cucrem»: http://infosystems.ru/library.html

e Bukunenus — cBoOomHas »HHuKIoneaus. Tema: «MH(bopMalMOHHBIE TEXHOJOTHH B
npodeccuoHaIbHON JesTenbHOCTHY: http://ru.wikipedia.org

IIporpamMmmHoe o0ecnieyeHue:

[IporpammHoe  oOecrieueHue,  SBJSIOIIEECS  YAacCTbIO  JJIEKTPOHHOW  MH(POPMALMOHHO-
o0pa3oBaTenbHOM Cpenbl U 0a3upyroieecs Ha TeIEKOMMYHUKAITMOHHBIX TEXHOJIOTHSX

-KOMIBIOTEPHBIE 00yJaroIne MPOrpaMMbl;

-TPEHUHTOBBIC ¥ TECTHPYIOIIUE TPOTPAMMBI;

-MHTEIJIEKTYyallbHbIe pOOOTH3HPOBAHHBIE CUCTEMBI OLIEHKH KaueCTBa BBHIIIOJHEHHBIX Pa0oOT.

[Iporpamma ympaBienuss oOpazoBarenbHbIM  mporieccom B OUMOC  (MudopmarmonHas
texHousorus. [Iporpamma ynpasienust oopazoBarenbHbIM nporeccom. KOMBAT).



3.3.
OO6pa3zoBarenpHas
obecrieunBaONIei  MpOBEACHUE

Oprannsanus 00pa3oBaTeJIbHOIO NMpoLecca
OpraHu3aIus
BCEX

pacmoJaract
BHU0B

MaTepHaTbHO-TEXHUYECKOM
MPAKTUYECKUX

0a3oii,

3aHATUH,  JUCUUIUIMHAPHOM,

MEXIUCUUIUIMHAPHON ¥ MOAYJIbHOW MOATOTOBKH, y4e€OHOW NPAKTUKH, MPEAYCMOTPEHHBIX Y4eOHBIM
IJIaHOM 00pa30BaTeIbHOM opraHu3anu. MaTtepuaabHO-TEXHUUECKas 0a3a COOTBETCTBYET JIEUCTBYIOIIUM
CaHUTAPHBIM U IPOTUBOIMOKAPHBIM HOPMaM.

4. KOHTPO.Ib Y OIEHKA PE3YJIbTATOB OCBOEHHUA YYEBHOM JUCIHUILIAHBI

KoHtpoub

n OLCHKa PpC3yJIbTaTOB

OCBOCHHUSI y4eOHON JAUCIUIUIMHBI

OCYHICCTBIIACTCA

npenoaaBaTeyIi€M B IIPOLECCE IMPOBEACHUA HpaKTI/I‘IeCKI/IX/J'Ia60paT0pHBIX 3aH${TI/II>'I, a TaKXXC BBIIIOJIHCHHUA

O6y‘18,IOH.[HMPIC51 WHAUBUIYAJIbHBIX 3aI[aHI/II7I, IIPOCKTOB, I/ICCJ'IeI[OBaHI/If/'I.

Pe3yabTarnl 00yyeHus
(ocBOeHHBbIE YMEHMHSI, YCBOEHHbIE

OcHOBHBIE TOKA3aTeJIH
OLIEHKH pe3yJibTaTa

®opMbI M METOAbI KOHTPOJIS

3HAHMSA)
Ocesoennvie ymenus: - mpumeHsier  0a30BBIC | - mecmuposanue;
—  pemars C WCIOJb30BAHUEM | YMEHUS paboThI C | - 9K3aMEH,

KOMITBIOTEPHON TEXHUKHU Pa3InYHbIC
CITyKeOHBIC 3a/1a4u;

—  pabotaTh B JIOKaJIbHOH W
rJ100aIbHOM KOMITBIOTEPHBIX CETSIX;

—  TpeAoTBpamiaTh B
CITyeOHOM NEeSATEeTbHOCTH
CHUTYaIIH, CBSI3aHHBIC c
BO3MOYKHOCTSIMH
HECAHKIIMOHMPOBAHHOTO JIOCTYyNa K
uHpopMaIuy, 3JI0YMBIIIJICHHOM
MogupuKauu  “HbOpMALUU U

yTpaThl CIykeOHON nHpOopMaInu;

rpapudeckumM uHTEpdercom
(paboTa ¢ OKHaMH, MEHIO,
KHOIIKaMu);

- ymeer paboTatb  CO
CIIy’)K€OHBIM ~ TIPOTPaMMHBIM
obecrnieueHueM, ¢ Opayzepom
U TIOMCKOBBIMH CHCTEMaMH H
3JIEKTPOHHOU MOYTOI;

- YMEET HCIIOJIb30BaTh CTHIIN

pu COCTaBJICHUU
JIOKYMEHTOB CJI05KHOM
CTPYKTYpBI;

- ymeeT IIPOU3BOJIUTH
BBIUUCIIEHUST 1O (opMysaM,
CTPOUTH IpoCTeNIne
JarpamMmBbl; - yMeer

CO3/1aBaTh MYJIbTUMEIUIHBIE
Mpe3eHTAllud B PEAaKTOpe
AIIEKTPOHHOTO 0HCa;

- ymeeT HCIIOJb30BAaTh
AHTUBUPYCHl M TIPOTPAMMBI
o nH(GOPMallMOHHON
0€30ITacCHOCTH.

Yceoennwvie 3nanua:
- OCHOBHBIC MCTOABI U CPCACTBA

IIOKCKa,
00paboTKH, TMepenayd W 3allUuTh
KOMIIBIOTEPHOU IIpaBOBOM

CUCTCMAaTH3alluu,

uH(popMaLnu;

— cocTaB, (YHKUIUU U KOHKPETHbIE
BO3MO>XHOCTH anmnapaTHo-
MIPOTPaMMHOTO 00ECTICUCHHS;

— cocTaB, (YHKUUU U KOHKPETHbIC
BO3MOKHOCTHU CIIPaBOYHBIX

- 3HAeT HCTOPHUIO Pa3BUTHUS
BBIYUCITUTENILHOW TEXHUKH;

- 3HAaeT OCHOBBI YCTPONCTBa
MEPCOHAIBHOIO KOMIBIOTEPA
U KOMITBIOTEPHBIX CETeH;

- 3HaeT OCHOBHBIC BUJIBI
IPOrPaMMHOT0 0OecreueHus;
- 3HaeT BUIbl UHTep(dericoB
COBPEMEHHBIX
OTIEPAIIMOHHBIX CHCTEM;

- 3HaeT (PaiiJIoBYIO CUCTEMY;

- 3HaeT IPUHIUIIBI

- KOMOUHUDOBAHHBIL Memoo &
¢opme ponmanvroco onpoca u

2pynnosotl CaMOCMOAMENbHOU
pabomul;
- oomMauiHue 3a0aHUs

npobremHo2o xapakmepa,

- npakmuueckue 3A0aHUs  NO
pabome c ungpopmayueti,
O0OKyMeHmamu, 1umepamypou,

- noocomoeka U 3aWuUmMda
UHOUBUOYANILHLIX U 2PYNNOBLIX
3a0aHUll NPOEKMHO20 Xapakmepa
(KOneKmueHblll
mpenune/cemunap)
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MH(OPMALIMOHHO-TIPABOBBIX
MH(POPMALMOHHO-TIOMCKOBBIX
CUCTEM.

OpraHu3alu KOHTEHTa CETH
WHurepHer;

- 3HAeT NPUHLUIBI PadOTHI
AIEKTPOHHOMU MOYTHI;

- 3HaeT coLMaIbHbBIE
CEPBHUCHI;

- 3HaeT HWH(pOpPMaIMOHHBIE
TEXHOJIOTUHI 00paboTKH
TEKCTOBOU u YHCIIOBOM
uHpOpMaINK;

- 3HAeT OCHOBBI PabOTHI C
MaHHUITYJISITOPOM «MBIIIbY», C
KJIaBUATYPOU;

- 3HAaE€T OCHOBBI HAaBUTAIIMHU
mo (aitloBol cucreme U

OpraHu3aIu daitnoBoit
CHCTEMBI;

= 3HacT IIPHUHIMIIbLI
PECOAaKTUPOBAHUA u

dbopmaTupoBaHusi TEKCTa B
TEKCTOBOM PEAAKTOPE; MOUCK
B CETH MHTEPHET.
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