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1. IACIIOPT PABOYEHM ITPOT'PAMMBI YYEFHOU JUCITATLIAHBI
JOKYMEHTAINIMOHHOE OBECHEYEHUWE YIIPABJIEHUA

1.1. O6aacThp npuMeHEeHHs MPOrPaMMBbI

Pabouas mporpamma y4eOHOW IUCHUIUIMHBI SIBISETCS YacTbiO OCHOBHOHM MpOQecCHOHATBHOM
obpa3zoBatenbHOM nporpammel B cooTBeTcTBUH ¢ DT'OC CIIO 38.02.03 «OnepannonHas AesITETLHOCTD B
JIOTUCTUKE» (6a30BOM MOATOTOBKH).
1.2. MecTo y4yeOHOI AUCHUILUINHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl:
aMcuuIuiHa JIOKYMEHTAIlMOHHOE 00ECleYeHNe YIPABJICHUST OTHOCHUTCS K 0OmIenpodeccHoHaTbHBIM
TUCIHIUTHHAM TipodeccronanbHoro mukia OI1.04.
1.3. IlaaHupyeMmble pe3yJbTaThl OCBOEHHS Y4eOHOM TUCHHIIHHBI:

B pe3ynbmame oceoenus yuebHoU Oucyuniunbl 00y4arouuiicss 00INCeH yMems.

- o(GopMIATH JOKYMEHTAIMI0O B COOTBETCTBUM C HOPMATHBHON 0a30if, HCHOIB3ys
WH(POPMAIMOHHBIE TEXHOJIOTHH;

- OCYIIECTBISTh aBTOMAaTH3alMI0 00pabOTKH TOKYyMEHTOB;

- YHUHUIMPOBATH CHCTEMBI JOKYMEHTAIINH;

- OCYHIECTBISTH XpaHEHHE U TIOMCK JIOKYMEHTOB;

- OCYIIECTBISATh aBTOMAaTHU3alMI0 00pabOTKH TOKYMEHTOB;

- HCIIOJIb30BaTh TEJICKOMMYHUKAIIMOHHBIE TEXHOJIOTUU B DJICKTPOHHOM TOKYMEHTOO00pOTE.

B pe3ynomame oceoenus yuebrot Oucyuniunvl 00y4arouuiics 00JHCeH 3HAMb.

- TIOHSATHE, IEJH, 33J]a9X U IPHUHITUIIBI JISIIOTIPOU3BOICTBA;

- OCHOBHBIE ITOHATHUS JJOKYMEHTAIIMOHHOTO 00ECIICUCHUS YITPABIICHHS;

- CHCTEeMBI JOKYMEHTAIIMOHHOTO 00CCIICUeHUS YITPABIICHHUS,

- KJIaccu(pUKaIHIO JOKYMEHTOB;

- TpeOOBaHUS K COCTABJICHHUIO U 0()OPMIICHHUIO TOKYMEHTOB;

- OpraHu3aIuio JOKYMEHTO000pOTa!

- Tpuem, 00pabOTKyY, pETUCTPAINIO, KOHTPOJIb, XpaHEHHE JOKYMEHTOB, HOMEHKJIATYPY JeI.

Obwue komnemenyuu (OK):

— OpraHu30BBIBATH COOCTBEHHYIO JIESTEIBLHOCTh, BBIOMPATh THIIOBBIE METOJBI U CIOCOOBI
BBITIOJTHEHHS TTPO(PECCHOHANIBHBIX 3a/1a4, OIICHUBATh WX 3¢ dekTuBHOCT U KauecTBo (OK 2);

— OCYIIECTBIISITh TIOMCK M HCIOJIb30BaHHE HHMOpMamuu, HeoOXoaumon it 3(h(HEKTUBHOTO
BBITIOJTHEHUS TPO(PECCHOHAIBHBIX 3a/1a4, TPOPECCHOHATIBHOTO U JIMYHOCTHOTO pa3Butus (OK 4);

— WCMOJIBb30BaTh HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH B MPOGECCHOHATBLHOU
nesitenbHOCTH (OK 5)

Ipogheccuonanvrvie komnemenyuu (I1K):

- TNPUHUMATH y4acTue B pa3paboTKe CTPAaTErHuecKUX M OMEePATUBHBIX JIOTMCTUYECKUX MJIAHOB Ha
ypOBHE TOJpa3eneHus (y4acTKa) JOTUCTUYECKON CHCTEMBI C Y4eTOM IleJield W 3ajJad OpraHu3alud B
uenoM. Opranu3oBbIBaTh paboTy 2neMeHTOB Joructuaeckon cuctemsl. (1K 1.1);

- IUIAaHUPOBaTh U OPraHU30BBIBATH JIOKYMEHTOOOOPOT B paMKax y4yacTKa JIOTUCTUYECKOM
cuctembl. [IpuHHMAaTh, COPTUPOBATH M CAMOCTOSITETFHO COCTaBIATH TpeOyeMyro mokymentanuto (ITK
1.2);

- OCYILECTBISTH BHIOOP MOCTABIIUKOB, MEPEBO3YNKOB, OTMPEACISATH TUI MMOCPETHUKOB U KaHAIIbI
pacnpenenenus (11K 1.3);

- BIAQJETh METOJUKOW MPOEKTUPOBAHUS, OPraHU3AIMU M aHAIM3a HAa YPOBHE MOApa3/aeieHUs
(yJacTka) JOTUCTUYECKON CUCTEMBI YIIPaBIIEHUS 3aracaMu U pacnpenenuteabHpix kananoB (11K 1.4);

- BIJIaJIETh OCHOBAaMHU OIEPATUBHOTO IJIAHUPOBAHUS U OPraHU3AMU MaTEpPHAIbHBIX TOTOKOB Ha
npousBojcTBe (11K 1.5);

- y4acTBOBaTh B pa3paboTke HHQPPACTPYKTyphl TMpollecca OpraHu3alud CHAOKEHUS W
OpPraHM3aI[MOHHON CTPYKTYpHl yIpaBlIeHUS CHaOXEHHEM Ha YpOBHE MOJpa3leieHus (ydacTka)
JIOTUCTUYECKOW CUCTEMBI C YUeTOM Iienielt U 3a1a4 opranu3anuu B neiaoMm (11K 2.1);

- TMPUMEHSTh METOJOJIOTUIO MPOEKTUPOBAHUS BHYTPUIPOU3BOACTBEHHBIX JIOTUCTHUECKHX
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CUCTEM IpH pellieHuu npakruueckux 3anay (11K 2.2);

- HCIOJB30BaTh PA3IMYHbIC MOJICIH U METOIbI yripaBienus 3amacamu (1K 2.3);

- OCYIIECTBIATh YIPABICHUE 3aKa3aMH, 3allacaMi, TPaHCIOPTUPOBKOM, CKJIAJAUPOBAHUEM,
rpy3onepepadoTkoH, ymakoBkoi, cepsrcom (I1K 2.4);

- BJIAJETb  METOJOJIOTHEH  OHEeHKH A(P(PEKTUBHOCTH  (PYHKIMOHUPOBAHUS  SJIEMEHTOB
noructuueckoit cucremsl (11K 3.1);

- COCTaBJIATh IPOTpaMMy M OCYILIECTBJISTH MOHMTOPHHI TIOKa3aTelled paboThl Ha YpOBHE
nojapasjenenus (yd4acTka) JIOTUCTHUECKON cucTeMbl (IOCTAaBUIMKOB, MOCPETHUKOB, NEPEBO3YUKOB U
3¢ dEeKTUBHOCTH PA0OTHI CKIIAJICKOTO XO3siCTBA U KaHAIOB pacnpenencHus). (11K 3.2);

- paccUMTHIBaTh M aHAIU3UPOBATH JorucTUueckue m3aepxxku (11K 3.3);

- IpPUMEHSTb COBPEMEHHBIE JIOTMCTUYECKHME KOHLENUMU M  [PUHLMIBI  COKpAIlECHUs
noructuueckux pacxonos (11K 3.4);

- IPOBOAMTH KOHTPOJIb BBIIIOJIHEHUS U 3KcnieaupoBanus 3aka3oB (11K 4.1);

- OpraHu30BBIBATH IPUEM M TPOBEPKY TOBAapOB (rapaHTUs NOJy4YEHHUS 3aKa3a, IpOBepKa
KauecTBa, IOATBEPXKACHUE TOJYYEHMsI 3aKa3aHHOTO KOJIMYecTBa, O(QOpMIIEHHE Ha IMOJydeHUE W
pErucTpalmio Chlpbsl); KOHTPOIHPOBaTh oruiary noctaBok (11K 4.2);

- moaOupaTh M AaHAJU3UpPOBAThb OCHOBHBIE KPUTEPUM OLIEHKH PEHTA0EIbHOCTH CHUCTEM
ckiaaupoBanus, Tpancnoptuposku (11K 4.3);

- ONpEeNeNaTh KPUTEPUH ONTUMAJIBHOCTH (PYHKUMOHUPOBAHUS TMOApa3JeneHus (ydacTka)
JIOTUCTHYECKOW CHUCTEMBI C YYETOM Iiesier u 3aaau opranuzaruu B 1iesioM (11K 4.4);

14. KoauvecTBO 4acOB HA OCBOEHHE MPOrpaMMbl YUeOHOH THCHMILINHBI:

MaKCUMaJIbHOW y4eOHOW HArpy3Ku oOydaronierocs — /2 4aca, B TOM YHCIIE:

ayJIMTOPHOU ydeOHOU paboThl oOydaromnierocs (00s3aTeNIbHBIX YIeOHBIX 3aHATHI) — 48 4acoB; B
TOM 4HCIIe B opMe MPAKTUUECKOU MOATOTOBKH - 6 4acoB.

BHEAYJIUTOPHOH (CaMOCTOATENbHOMN) y4eOHOM paboThl 0OyJaromerocs: — 24 4acos.

2. CTPYKTYPA Y COAEP)KAHUE YYEBHOM JUCITATLINHBI

2.1.  O0beM y4eOHO# TUCHUNIMHBI H BUAbI Y4eOHOIH padoThI

Buna yueOHoii padoThl Oobvem uacos
BCET0 U3 HUX, [IPAKT.
MOATOTOBKA
MaxkcumanbHas yueOHasi Harpy3Ka (BCero) 72
AynutopHas yuebHas pabota (00s3aTenbHbIE YIeOHbIC 3aHATHS) 48 6

(Bcero)

B TOM 4YHUCJIC:

J'Ia60paTOprI€ 3aHATHUA

JEKIUHU, YPOKH 18
MPAKTUYECKHUE 3aHATUS 30
B TOM 4yHucie B (hopMe MPAKTHUECKOI MOArOTOBKU 6

KypcoBast paboTa (IpoeKT)

CamocrosiTesibHadA yueOHasi padora o0yyaromerocs (Bcero) 24

IIpomexyTounas arrecrauus B gopme ougghepenyuposannoco 3auema




2.2. TemaTn4eckuii IJIaH U coacpikaHue y‘lEGHOﬁ JUCHHUILIMHBI JJOKYMEHTAIIMOHHOE odecneyeHne YIIpPaABJIEHNS

HaumenoBanue
pa3/iesioB U TeM

Copep:xaHue yueOHOI0 MaTepHaJa, 1adopaTopHble U NPAKTHYECKHUE 3aHATHS, CAMOCTONTE/IbHAS
yueOHasi paboTa 00y4aloumxcs, KypcoBasi padora (IpoeKT)

O0nLeMm
4acoB

YpoBennb
OCBOEHUS

1

2

4

Paznea 1.

HOHHTI/IC, e, 3aJadd U NPUHOMIBL JTCJIOIIPOU3BOACTBA. OcHOBHBbIE NMOHSATHS AOKYMCHTAIIUOHHOI'O
odecneyeHus YiupasBJicHus. Cucrembl AOKYMEHTAIIMOHHOI'O odecneyeHus YiupasBJicHusl. K.ﬂaccnquamm
AOKYMCHTOB. TpeﬁoBa}mﬂ K COCTABJICHUIO " 0(1)0pMJ'leHl’llO JAOKYMCHTOB

Tema 1.1.

HUcmopus pazeumus oenonpouzeoocmsea 6 Poccu. Hopmamueno-memoouueckas b6asa denonpoussoocmsa. Ilonsmue
ookymenma u ungpopmayuu. Cucmemol dokymenmayuu. Ilpasuna ogpopmaenuss 00KyMeHmos

Bo3HuKHOBEHHE U pa3BUTHE AEIONPON3BOACTBA B Poccuu. Drarbl pa3BuTHsI IEIOPOU3BOICTBA B Poccum.
3akonbl PO 06 napopmarmu. 'OCT P 6.30-2003.

Hoxyment. CpoiictBa nokyMmeHTa. JlokymeHntupoBanue. CrnocoObl JOKYMEHTUPOBaHHUS HH(POpMaIUH.
Nndopmanuss u  goxkyment. Hocutenn wundopmanuu. Cucremsl gokymeHTauuu. OpraHu3zalvoHHO-
pacriopsmuTenbHas JoKyMeHTarws. HpopManmoHHO-CTipaBOYHAas JOKYMEHTAITHSL.

Omnpenenenue dhopmymsipa-odpasmna. PekBu3utel, ux ohopmiieHne. bianku 10KyMeHTOB; TpaBuia 0hOPMIICHHS
OCHOBHBIX BHJIOB OPraHM3al[MOHHO-PACHIOPSAIUTENbHBIX JIOKYMEHTOB, KOMHUHA JTOKYMEHTOB. SI3BIK M CTUJIb
CIIy’)K€OHBIX JOKYMEHTOB. KoOppekTypHble 3HaKM M HUX HCIOJIb30BaHHE NPU PENAKTUPOBAHUM CITYKEOHBIX
JIOKYMEHTOB

IIpakTHYecKkue 3aHATHS

14

6 moMm yucie 8 hopme npaKmuuecKoil n0020moeKu

CamocTosiTesqibHasi padoTa 00y4aroImXxcst

1. lltynupoBaHue TEKCTOBBIX MaTEPHAIIOB (COCTaBIIEHUE KOHCIIEKTOB).

2. ITogroToBka K KOHTPOJBHBIM BOIIPOCAM:

[Tepeuncnute OCHOBHBIE 3TAIBl PA3BUTHSA JAETONPOU3BOACTBA B Poccum.
OxapakTepu3yiiTe puKazHoe JeI0MPOU3BOACTBO.

CylHOCTh KOJUIEKCKOTO JEJIO0NPOU3BOCTBA.

XPOHOJIOTHUECKHE PAMKH M CYIIHOCTh UCIIOJIHUTENBHOTO AeOTPOU3BOACTBA.
PackpoiiTe ocHOBHBIE 0COOEHHOCTH COBETCKOTO JIEIOMPOU3BOICTBA.
[Tepeuncnure HOpMaTUBHBIE TIOKYMEHTBI, peTJIaMeHTUPYIOIIUE AeATeIbHOCTh Cinyx0 JJOY.
JlaiiTe onpenieneHne TeEpMUHA «TOKYMEHTY.

Uto npencrasisier coboit undopmarms?

Oxapaxkrepusyite dhopmynsp-obpaser.

CoNo~WNE

12

Paznen 2

Opranunszanusi J0KyMeHT0000poTa: nNpueM, 00padoTKa, perucrpanus, KOHTPOJib, XpaHeHHe JTOKYMEHTOB,

6




HaunumenoBanue
pa3/iesioB M TeM

Coaepikanue y4eOHOIr0o MaTepuaJa, JabopaTopHble M MPAKTHYECKHE 3aAHATHS, CAMOCTOSITeJIbHASI
ydyeOHasi padoTa 00y4aroIuxcs, KypcoBasi padora (poekr)

O0nLeMm
42C0B

YpoBennb
OCBOEHUS

1

2

4

HOMCHKJIATYpa JaeJl. TexHoJ0rNsa Opranu3anuu HOKyMCHTOOﬁOpOTa

Tema 2.1.

Tonsmue denonpoussoocmea. Jlesmenvrhocmo cyxncoot JJOY. [lokymenmoobopom. [lousmue o denonpouzgoocmee
U UHDOPMAYUOHHO-OOKYMEHMAYUOHHOM 0DeCnedeHuU YnpasieHus..

I'ocynapcrBennas ciyx0a noxkymeHnrtanuoHHoro obecmneuenus ympasienus (I'CHOY). Crpykrypa, QyHKImm
cyx0b1 10OY. JIOmKHOCTHOM COCTaB.

TumoBasi TEXHOJNOTHS OpPraHU3alMK JOKYMEHTOOOOpOTa. ABTOMATH3aIlUsl TPOIECCOB JOKYMEHTAI[HOHHOTO
obecrieyeHus yrpaBIeHUs

10

3

HpaKTuquKue 3AaHATUSA

16

6 mom yucine 6 hopme nPpaKmMuiecKoil N0020mo8Ku

CamocrosiTesibHas padoTa 00y4aroIUXCcst
1. llItynupoBaH1e TEKCTOBBIX MaTepUaOB (COCTAaBICHUE KOHCIIEKTOB).
2. [loarotoBka K KOHTPOJIbHBIM BOIIPOCAM:
HazoBuTe OCHOBHBIE BU/IBI YIIPABICHYECKON JOKYMEHTAIINH.
JlaiiTe onpeneneHue TepMUHA «CUCTEMbI IOKYMEHTALUM.
Packpoiite kmaccupukamnmuio JOKyMEHTOB.
JlaiiTe onpeneneHue «OpraHu3alMOHHON JOKYMEHTAIIN.
Jaiite onpeneneHue «pacopsauTeIbHON TOKYMEHTAU.
JaiiTe onpenenenune «MH(GOPMAIIMOHHO-CITPABOYHOM TOKYMEHTAITUN.
[lepeuncnure M oxapakTepu3yhUTe BHUJbI JIOKYMEHTOB, BXOJSIIMX B COCTAaB OpPraHU3allMOHHOU
JIOKYMEHTAIUH.
8. Ilepeunciure M oxXapakTepU3yHTE BUIbI JTOKYMEHTOB, BXOJAIIMX B COCTaB PacCHOPSAUTEIBLHOMN
JOKYMEHTAIUU.
9. Ilepeuncnute U OXapakTepU3ylTe BUABI TOKYMEHTOB, BXOJAIIUMX B COCTaB HH(OPMALMOHHO-
CIIPaBOYHOM JTOKYMEHTAIUU.
10. IlepeuncnuTe OCHOBHbBIE BUABI CITYKEOHBIX MMHCEM.
11. PackpoiiTe cyTb TOKyMEHTOOOOPOTA.
12. TlpuBeauTte mpUMephl PETUCTPALIMH JOKYMEHTOB.
13. Tlepeuncnute OCHOBHBIE MpPaBUiIa MOATOTOBKH TOKYMEHTOB Ha apXUBHOE XpaHEHHE.
14. Ha3oBuTe OCHOBHBIE PEKBU3UTHI CIY:KEOHBIX TOKYMEHTOB.
15. ABTOMaTH3MPOBAHHBIE CUCTEMBI PAOOTHI C TOKYMEHTAMH.

NoookrowdE

12

Bcero:

72




HaumenoBanue Coaepikanue y4eOHOIr0o MaTepuaJa, JabopaTopHble M MPAKTHYECKHE 3aAHATHS, CAMOCTOSITeJIbHASI O0bem | YpoBeHb
pa3iesioB M TeM ydyeOHasi padoTa 00y4aroIuxcs, KypcoBasi padora (poekr) 4acoB | OCBOCHHS
1 2 3 4

camMocTosiTe/IbHbIE - | 24

ayIuTOpHbIE, U3 HUX: | 48

JIEKIINH, YPOKH - | 18

npakruyeckue - | 30

(B TOM uncie B popMe NPAKTHYECKOH MOATOTOBKH) - | 6

*[IpakTHYeCKUE 3aHATHS MOTYT MPOBOAMUTLCS B 3JICKTPOHHON HH(POPMAITMOHHO-00pa3oBaTeNbHOM cpene (JImuHast cTyaust 00yJaromerocs)

J1s XapaKTepUCTUKU YPOBHSI OCBOCHMsI y4eOHOI0 MaTepualla UCIOJIb3YIOTCA CIIEAYIONIe 0003HaYeHUs:

1 - o3HaKOMHUTEBHBIN (Y3HABaHUE PaHEE U3YUYEHHBIX 00BEKTOB, CBOWCTB);

2 - penpoyKTUBHBIH (BBHIIOJHEHHUE JEITETHHOCTH 110 00pasily, MHCTPYKIIUH HITH TI0J] PYKOBOJICTBOM);

3 - MPOYKTUBHBIN (TUTAHKPOBAHUE M CAMOCTOSTEIIFHOE BBIITOJIHEHHE ACATEIEHOCTH, pEIIEHUE MTPOOJIEMHBIX 3a/1a4).




3. YCJIOBUA PEAJIM3AIIMA PABOYEN ITPOT'PAMMBI YYEFHOU JUCHUTIJIAHBI

3.1. MarepuajbHO-TeXHUYECKOE 0O0ecrieyeHmne

Peanmuzanmss  mporpammbl  y4yeOHOM — IUCHMIUIMHBI — TpeOyeT  HaIU4HMsl  DJICKTPOHHON
00pa30BaTeNbHON cpeibl; y4eOHOTO KaOMHEeTA.

OobopynoBanue yue0HOro KabnHeTa:

®  KJIacCHas JIOCKa;

®  [10Ca/I0YHbIE MECTA 10 KOJUYECTBY 00YUarOIIUXCS;

e pabouyee MECTO MpenoIaBaTes;

e y4eOHO-TIpaKTHYeCKOe 00OpyJOBaHHE, HEOOXOOMMOE Uil MPOBEACHUS MPETyCMOTPEHHBIX
MPOrpaMMOM MPAKTUYECKUX 3aHATHH.

TexHuyeckue cpeacTBa 00y4eHHs:

®  KOMIIBIOTEPHI C BBIXOJOM B ceTh Internet;

e cailr «JIluyHas cTynus» € BO3MOXKHOCTBIO pPabOTBHI C 3JIEKTPOHHBIM OOpa30BaTEIbHBIM
pecypcom;

®  3JEKTPOHHbIE OUOIMOTEUHBIE PECYPCHI.

YueOHO-MeTOAHYECKOE o0ecIeyeHe TUCIUILINHbBI:
(] MCECTOJIUYCCKUC YKaSaHI/Iﬂ 10 OpFaHI/I3aHI/II/I HpaKTI/I'-IeCKI/IX SaHﬂTHﬁ;
®  METOJMYECKHE YKa3aHUs 10 CAMOCTOSITEIBHON padoTe.

3.2.  HudopmanuoHHOe oDecnieyeHNEe 00y IeHUsI

Ilepeyenb yueOHBIX H3JAHNH, HHTEPHET-PECYPCOB, AONOJTHUTEIbHOM JIUTEPATYPbI
OcCHOBHBIE HCTOYHHKH

1. Anexceesa, T. B. J[lokxymeHTanmmonHoe oobecrneuenue ynpasienus : yueouuk / T. B. Anekceesa, O.
A. CrpaxoB. — Mocksa : YHuBepcuret «Cuneprusi», 2020. — 132 ¢. — ISBN 978-5-4257-0402-
3. — Texkct : anmexkTpoHHsIH // DnekrpoHHO-0nOmMoTeuHas cucrema IPR BOOKS : [caiit]. —
URL.: http://www.iprbookshop.ru/101344.html

2. JloxymeHtarmoHHoe obOecrieuenue ympasieHus. CocrtaBiaeHue #  OoQOpMIIEHHE JIEJTOBBIX
ToKyMeHTOB : yueOHoe nocobue st CITO / cocraButenu E. U. bammakoBa. — CaparoB, MockBa
: [IpodobpazoBanue, At [lu Ap Memua, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-
4497-0964-6. — Texkcr : a1eKTpOHHBIN // DiekTpoHHO-O0MOMMoTeuHast cuctema IPR BOOKS :
[caitr]. — URL.: http://www.iprbookshop.ru/103343.htmi

JlonoHUTe/IbHbIE HCTOYHUKHU

1. Kysnenosna, U. B. JlokymeHTannoHHoe obecnedyeHue yrnpapieHus : yauebnoe nocoodue s CI1O /
. B. Ky3nenosna, I'. A. Xauarpsa. — 2-e uza. — Caparos : [IpodobpazoBanue, At [1u Op
Menua, 2019. — 166 ¢. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TexkcT :
ANEKTPOHHBIN // DnekTpoHHO-O0nbnuoreyHas cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/80326.html

HNuTepHer-pecypcebl (0a3bl JaHHBIX, HHPOPMALMOHHO-CIIPABOYHbIC M MOMCKOBBIE CHCTEMBbI):
e www.delpro.narod.ru/

e dogovor.helpery.ru/

e - WWW.eos.ru/

IIporpammHoe oGecnieyeHue:

[Iporpammuoe  obOecnieueHue,  SBJSIOMIEECS  YacTblO  AJIEKTPOHHOW  MH(OPMALMOHHO-
oOpa3oBaTenbHON cpebl U Oa3upyroleecs Ha TeIeKOMMYHUKAITMOHHBIX TEXHOJIOTUAX:

-KOMITBIOTEpHBIE 00yJaroIue MPOrpaMMbl;

-TPEHUHTOBbIE U TECTUPYIOIINE IPOTPAMMBI;

-MHTEIJUICKTYaIbHbIE POOOTU3UPOBAHHBIE CHCTEMBI OLIEHKH KaueCTBa BBIMOJTHEHHBIX PaloT.

[Iporpamma ympaBienuss oOpazoBarenbHbIM mporeccoM B OHOC (Muadopmarmonnas
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texHnosorus. [Iporpamma ynpasienus oOpazoBarenbHbIM mporieccom. KOMBAT).

3.3. Opranuszanus o6pa3oBaTe/ILHOr0 Mpouecca
OOpazoBarenbHas OpraHu3anus pacrosiaraer MaTepHaIbHO-TEXHUYECKOM 6a30i,
oOecrieynBaroOIell  MPOBEJACHWE  BCEX  BHUJOB  NPAKTUYECKUX  3aHATHH, JAUCHUILUIMHAPHOH,

MEXJUCIUITIMHAPHON W MOJYJIbHON MOJrOTOBKH, Y4EOHOH NPAaKTUKU, MPETYCMOTPEHHBIX Y4eOHBIM
IUTAHOM 00pa30BaTeNIbHOM Opranu3anuu. MarepuaibHO-TeXHUYeCKast 0a3a COOTBETCTBYET JICHCTBYIOIINM

CaHUTApPHBIM U IPOTUBOIIOKAPHBIM HOpMaM.

4. KOHTPOJIb Y OIIEHKA PE3YJIbTATOB OCBOEHHMS YYEFHOU JUCHUTLJINHBI

Kontpouss

U OLCHKa PpE3yjIbTaTOB

OCBOCHHUSI y4COHOW JAMCIHUILIUHBI

OCYIICCTBJIACTCA

MIPEToIaBaTeNIeM B MPOIIECCe MPOBEACHUS MPAKTHUECKUX/IIA00PATOPHBIX 3aHATUMN, a TAKXKE BBITIOJHCHHS

O6yanOHlI/IMI/IC$[ HHIWBUIYAJIBHBIX 3az[aH1/1171, ITPOCKTOB, HCCHCHOB&HHﬁ.

Pe3yabTaTsl 00yueHus
(ocBOEHHBIE YMeHMs, YCBOCHHbIE

OcHoBHbBIE MOKA3aTe N
OLICHKH pe3yJjibTaTa

(I)OpMI)I H METOAbI KOHTPOJIA

3HAHHSA)
Ocegoennvle ymenus: - PacKpbITh - mecmupoganue;
— odopMIATh JIOKyMEHTAITHIO B | CUCTEMY - Jughghepenyuposanmblil 3auem,
COOTBETCTBUU C HOpPMAaTHBHOW 0a30ii, | TOKYMEHTAIMOHHOTO -  KOMOUHUDOBAHHbIUL Memoo 8
HCIOJIB3YS UH(GOPMAIMOHHEIE | 00eCTIEYeHUs dopme ponmanvro2o onpoca u
TEXHOJIOTHUH; yIpaBJICHUS; 2PDYNNOBOU  CaMOCMOAMENbHOU
— OCYIIECTBIISITH aBTOMAaTH3aHIO - IO0Ka3aTh pabomvl,
00pabOTKH JOKYMEHTOB; 0COOCHHOCTH - domawHue 3a0aHUsL
— YHUQUIMPOBATH cucTeMsl | ACTIOMPOU3BOJCTBA  HA | npobIEeMHO20 Xapakmepa,
JIOKYMEHTAIHH; COBPEMEHHOM 3Tare. - npakmuueckue 3a0aHusi no
— OCYHIECTBIIAITh XPaHEHHWE U TOHUCK | OCYIIECTBIIATE paodome ¢ ungopmayuet,
JOKYMEHTOB; XpaHEHHE U TOUCK | OOKYMeHmamu, 1umepamypou,
— OCYIIECTBISATH apTOMaTH3awuo | AOKYMCHTOB; - nodeomoeéka U  3auuma
06PaBOTKI HOKYMEHTOB; - UCII0JIb30BATh um)ueu?yaﬂbﬂbzx U  2pynnosvix
— HCHOJIB30BATh TEJIEKOMMYHUKAIIUOHHbBIE | 3a0anuti MPOEKMHO20 Xapaxmepa
TeNeKOMMYHHKAIIMOHHbIE TEXHONOTHU B | 1CXHOIOrHH B | (KonneKmueHblil
3JIEKTPOHHOM JIOKYMEHTOOOOPOTE. SJICKTPOHHOM mpenunz/ceMunap)
JIOKYMEHTO000poTE.

Yceoennvie 3nanusn: - TpeboBaHus K
— TMOHATHE, IENH, 33/1a4ll U MPUHIUIBI | COCTABJICHUIO u
JIeIONIPOU3BO/ICTBA; 0hOpMIICHHIO
— OCHOBHBIE noHsaTus | AOKYMCHTOB;
JOKYMEHTAIlHOHHOT'O oOecrieueHHs - OpranHHA3anuro
YIIPaBJICHMUS, ,Z[OKyMeHTOO60pOTa:
— CHCTEMBI JOKYMEHTAMOHHOTO - npueMma,
oOecrieueHus yrpaBieHUs; 00paboTky,
— KJacCU(UKAIHIO TOKYMEHTOB; PCTHCTpAlIHIO, KOHTPOIIb,

cocTapieHmio  u | XPQHEHHE  JOKYMCHTOB,

— TpeboBaHUS K
0(OPMIICHUIO TOKYMEHTOB;

— OpraHu3alMIo T0KyMEHTO00opoTa:

— mpueMm, 00paboTKy, perucTpalmio,
KOHTpPOJIb, ~ XpaHEHHE  JIOKyMEHTOB,
HOMEHKJIATYPY JeIl.

HOMCHKIJIATypy ACII.
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