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1. MACIIOPT PABOYEH MPOT'PAMMBI YYEFHOU JUCIHUTLIAHBI
JOKYMEHTAINIMOHHOE OBECHEYEHUWE YIIPABJIEHUA

1.1. Oo6aacTb npUMeHEeHHs MPOrpPaMMBbl

Pabouas mporpamma y4eOHOW IUCHMILIMHBI SIBISETCS YacThbl0 OCHOBHOM HpOQecCHOHATHHON
oOpazoBarenbHOl mporpamMmbl B cooTBeTcTBUU ¢ PI'OC CIIO 21.02.05 «3eMenbHO-UMYIIEeCTBEHHBIC
OTHOIIEHU» (0a30BOM MMOATOTOBKH).
1.2. Mecto y4eOHOii JUCHUIJIMHBI B CTPYKTYpe 00pa30oBaTeIbHON NMPOrpaMMbl:
mucuurmHa  JIOKYMEHTallMOHHOE  oOeclieYeHue  YIpaBJiieHUs OTHOCUTCSI K  y4eOHBIM
oOmenpodecCHoOHAIBHBIM JUCIUIIIHHAM TTpodeccronanbHoro nukia OI1.05.
1.3. TIlnanupyemble pe3yJibTAThI OCBOEHUSI Y4eOHOM TUCHUILINHBI:

B pezynomame oceoenus yuebrotl oucyuniunvl 00yuaowuiics 00JI4CeH YMembp.:

— odopMIATh JOKYMEHTAIIMIO B COOTBETCTBUM C HOPMATUBHOW 0a30if, WCHOIB3Ys
MH(OPMAIIMOHHBIC TEXHOJIOTHH;

—  OCYIIECTBISITH aBTOMATU3ALMIO 00PaOOTKHU TOKYMEHTOB;

—  yHU(UUIHUPOBATH CUCTEMBI JOKYMEHTAIUH;

—  OCYIIECTBISTh XpaHEHHE U MOUCK IOKYMEHTOB;

—  OCYIIECTBISITH aBTOMATU3ALMIO 00pa0OTKH IOKYMEHTOB;

—  UCIOJB30BaTh TEICKOMMYHUKAIIMOHHBIC TEXHOJIOTHH B DJICKTPOHHOM JJOKYMEHTOO0OPOTE.

B pezynomame oceoenus yuebHou OuCYuniunbl 00y4aomuiics OOINCeH 3HAMb.!

—  TOHSTHE, IIEJIH, 33]]a4d ¥ IPUHIIUIIBI JICTIONPOU3BO/ICTRA;

—  OCHOBHBIC TIOHATHUS TOKYMEHTAIIMOHHOTO 00ECIICUCHH Sl YIIPaBICHUS;

—  CHCTEMBI IOKyMEHTAIIMOHHOT'O 00eCIICUeHUs YIIPABJICHHUS;

—  KJIaccu(pUKAIMIO JOKYMEHTOB;

—  TpeOOBaHMSI K COCTABJICHUIO U O(OPMIICHHIO JIOKYMCHTOB;

—  Opra”m3alMio JOKYMEHTOO0OpOTa: MpHeM, 00pabdOTKy, PEerHCTpainio, KOHTPOJb, XpaHCHUE
JOKYMEHTOB, HOMEHKJIATYPY eIl

Obwue komnemenyuu (OK):

OK 1. [ToHumaTh CyIIHOCTh M COLMANBbHYIO 3HAUMMOCTh CBOEH Oyayiieil nmpodeccuu, NposBisaTh K
HEU yCTOWYUBBIN UHTEPEC;

OK 2. Ananu3upoBaTh COIMAIbHO-3KOHOMHYECKHE U TOJIUTUYECKHE TMPOOJIEMBI M IMPOLECCHI,
MCMOJIb30BATh METO/Ibl T'YMaHUTAPHO-COIL[MOJIOIMYECKMX HAayK B pa3IMYHBIX BUAAX NPOPECCHOHATBHON U
COITMAJIbHOM JIeATEIILHOCTH;

OK 3. OpraHu3oBbIBaTh CBOIO COOCTBEHHYIO JE€STEIbHOCTb, ONPENENATh METOJbl M CIIOCOOBI
BBITIOJTHEHUS MPOPECCUOHANBHBIX 3a/1a4, OLIEHUBATh UX 3((HEKTUBHOCTh U KaueCTBO;

OK 4. Pemath npo6JieMbl, OLIEHUBATh PUCKU U IPUHUMATh PEIICHUS] B HECTAHIAPTHBIX CUTYaIUsX;

OK 5. OcymiecTBidTh MOKUCK, aHAJIU3 U OLEHKY MH(pOpMaluu, HEOOXOAUMOMN ISl TIOCTAaHOBKU U
perieHust mpoecCHOHANBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U JMYHOCTHOTO Pa3BUTHS,

OK 6. PaGoTaTh B KOJIJIEKTUBE M KOMaHJe, 00ECeunBaTh €€ CIuioueHue, 3pPexTuBHO 00IaThCs C
KOJIJIETaMH, PYKOBOJICTBOM, TOTPEOUTEIISIMU;

OK 7. CaMOCTOSITEIBHO OMpeAeNaTh 3a7aydl MPOPECCHOHAIBHOTO M JIMYHOCTHOTO pPa3BUTHS,
3aHUMAaTbCs CaMO00pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MOBBIIIEHHE KBATH(PHUKAIINY;

OK 8. BbITh TOTOBBIM K CMEHE TEXHOJOTUH B IPOGECCHOHATBHON eI TeIbHOCTH;

OK 9. VBaxuTenbHO M OEpeKHO OTHOCHTHCA K HCTOPHUECKOMY HACIEIUI0 U KyJIbTYPHBIM
TpaaAuLUAM, TOJIEPAHTHO BOCIPUHUMATDH COLIMATIbHBIE U KYJIbTYPHbIE TPAAUIINH;

OK 10. CobmoiaTh npaBuiia TEXHHUKH 0€30MacCHOCTH, HECTH OTBETCTBEHHOCTh 3a OPraHU3alHIO
MEPOIPUATHI 110 00ecTieueHNI0 Oe30MacHOCTH TpyAa.

IIpogheccuonanvrvie komnemenyuu (I1K):
IIK 1.1. CocTaBnsaTh 3eMeNbHBIN OalaHC palioHa,
I[IK 1.2. TloaroraBnuBaTh ITOKYMEHTAIlUIO, HEOOXOIUMYIO [JIi TIPUHATHS YIPaBICHUYECCKUX
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peLIeHUH 110 DKCIUTyaTalluy U Pa3BUTHIO TEPPUTOPHUH;

I[IK 1.3. ToToBUTH MpEMIOKEHUS IO ONPEACICHHI0 HIKOHOMHUYECKON 3(PGHEeKTHBHOCTH
MCI0JIb30BaHUsI UMEIOLIET0Cs HEIBUKUMOTO UMYILIECTBA;

I[IK 1.4. YyacTBOBaThb B MNPOCKTUPOBAHMM M aAHAJIU3E COLMAIBHO-?’KOHOMHYECKOTO Pa3BUTHUS
TEPPUTOPUH,

[IK 1.5. OcyiiecTBiasiTh MOHUTOPHUHT 3€MEJIb TEPPUTOPUH;

[1IK 2.1. BeINOAHATH KOMIUIEKC KaJaCTPOBBIX MPOLETYP;

[IK 2.2. OnpenensTh KaIacTPOBYIO CTOUMOCTb 3€MEJb;

[1K 2.3. BpINOAHATH KaAaCTPOBYIO CHEMKY;

I1IK 2.4. OcymiecTBasATh KaIaCTPOBBIM M TEXHUYECKHUHN YIET 00BEKTOB HEJIBUIKUMOCTH;

I[IK 3.1. Bemonasats paboTel M0 KapTorpado-reoge3nueckoMy OOECIEUeHUI0 TEepPUTOPHil,
co3/1aBatrh rpaduueckue MmaTepuanbl;

[IK 3.2. Wcnonb30BaTh rocyJapCTBEHHBIE I'€0JAC3UUECKHE CETH M MHBIE CETH ISl MPOU3BOJACTBA
Kaprorpado-reoe3ndeckux pador;

1K 3.3. Mcnonp30BaTh B MPaKTHUECKON AEATEIHHOCTH T€OMH(POPMAIIMOHHBIE CHCTEMBI,

[IK 3.4. OnpenensTe KOOPAUHATHI TPAHUI] 3€MEJIbHBIX YYACTKOB U BBIYUCIIATH UX IUIOLIAIH;

1K 3.5. BBIMONHATE TOBEPKY M FOCTUPOBKY I'e€0Ie3NYECKUX MPHOOPOB U MHCTPYMEHTOB,

IIK 4.1. OcymecTBasaTh c60p 1 00paboTKy He0OX0IMMOM U 10CTaTOYHON HHpopMaluu 00 00beKTe
OLIEHKH U aHAJIOTMYHBIX O0BEKTaX;

[IK 4.2. TIpon3BoAUTH pacyeThl MO OLIEHKE 0OBEKTa OIIEHKH Ha OCHOBE MPUMEHHMBIX MOAXO0JI0B U
METOJIOB OLIEHKH;

I1K 4.3. O60061math pe3yapTaThl, HOTyYECHHBIE TTOJIX0JaMH, U JaBaTh 00OCHOBAHHOE 3aKII0UYEeHHE 00
UTOrOBOW BETMYMHE CTOUMOCTH OOBEKTA OLICHKH;

I[IK 4.4. PaccuuTbiBaThb CMETHYIO CTOMMOCTb 3JaHUH U COOPY)KEHHUH B COOTBETCTBUU C
JEHUCTBYIOIMMU HOPMATUBAMU U MMPUMEHSIEMBIMU METOANKAMH;

[IK 4.5. KnaccuduuupoBaTh 34aHHUS U COOPYKEHHSI B COOTBETCTBUU C IPUHATOM TUIIOJIOTHUEH;

IIK 4.6. OpopMIsITh OLIEHOYHYIO JOKYMEHTAIMIO B COOTBETCTBUM C TPEOOBAHUSIMU HOPMAaTHUBHBIX
aKTOB, PETYJIUPYIOIIUX MPABOOTHOIICHUS B 3TOI 00JIaCcTH.

1.4. Kouau4ecTBO 4aCOB Ha OCBOECHHE MPOTrPaMMbI Y4eOHOI JHCIUIIIMHBI:

MaKCHUMaJbHON y4eOHOW Harpy3ku oOydaromerocst — 72 yaca, B TOM YHCIIE:

ayJUTOpHOM ydueOHOH paboThl oOydaromierocs (00s3aTeNbHbIX y4eOHBIX 3aHATHI) — 8 yacoB; B
TOM 4ucIie B (popMe MpaKkTUYECKON MOATOTOBKH - 4 Jaca.

caMOoCTOsITeNIbHOU yueOHOM paboThl oOyuatomierocs — 64 yaca.

2. CTPYKTYPA U COJAEPKAHUE YUYEBHOM JUCHUIIIUHBI

21. OO0beM yueOHO# AMCUMIIMHBI U BUABI YU4eOHOIl padoThl

Buj yueOHoit padoThl Oobvem uacos
BCETO U3 HUX,
HPaKT.
MOJITOTOBKA
MaxkcuManbHas yueOHasi Harpyska (Bcero) 72
AynmutopHas yueOHas paboTa (00s13aTeNIbHbIe yUeOHbIC 3aHATHS) 8 4

(Bcero)

B TOM YUCIJIC:
nabopaTOpPHBIE 3aHIATHS

JIEKUWHU, YPOKH 2

MPAKTUYECKHUE 3aHATUS 6




Buj yueOHoit padoThl

Oovem uacos

BCETO U3 HUX,
MPaKT.
HIOJIrOTOBKA
B TOM 4YHCIIe B OpPME NPAKTUICCKOHN MMOATOTOBKU 4
KypcoBas paboTa (IpoeKT)
CamocTrosiTe/ibHasi yueOHasi padoTa o0yyaronierocsi (Bcero) 64

IIpomexxyTounasi arrectamusi B gopMme oughghepenyuposannozo 3auema




2.2. TemaTu4yecKuil IVIaH U coaecpkaHue yqeﬁﬂoﬁ JUCHUILINHBI JIOKYMEHTAIIMOHHOE odecneyeHne YIIPABJIEHUSA

HaumeHoBaHue Conep:kanue y4eOHOT0 MaTepuaJia, JadopaTopHble U MPAKTHYECKHE 3aAHATHS, CAMOCTOSITe/IbHAS O0bem | YpoBeHb
pa3aesoB M TeM yuyeOHasi paboTa o0y4aromuxcs, KypcoBas padota (IpoeKT) 4acoB | OCBOCHHSHA
1 2 3 4
Pazpeu 1. O0mme npasujia opopmiieHNs JTOKYMEHTOB
Tema 1.1. Hcmopus pazsumus denonpouszsoocmea 6 Poccuu. Hopmamusrno-wemoouyeckas 6asa denonpouzeoocmsa. Ilonsamue 2 1
ooxkymenma u ungpopmayuu. Cucmemol doxkymenmayuu. Ilpasuna ogpopminenus 0oKymeHmos
Bo3HuKHOBEHHE M pa3BUTHE JEIONPOU3BOACTBA B Poccuu. DTambl pa3BuTHs Aenonpous3BojacTtBa B Poccum.
3akonsl PO 06 unpopmanuu. 'OCt P 6.30-2003.
Hokyment. CBoiictBa JokymeHrta. JlokymeHntupoBaHue. CrnocoObl JTOKyMEHTHpPOBAaHUS HH(OpMAalUU.
Wudpopmanuss u gokyment. Hocurenm wuHpopmanuu. Cucremsl TokyMeHTanuu. OpraHu3alMOHHO- 2
pacriopsauTenbHas JokyMeHTauus. MHpopmaloHHo-cipaBoyHast JokymeHTanus. Onpenenenue Gopmyispa-
oOpaszma. PexBu3uthl, ux odopmiieHne. braHku JTOKyMEHTOB; mpaBmia O(OPMIICHHS OCHOBHBIX BHJIOB
OpPraHU3aI[MOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB, KOMHUWA JOKYMEHTOB. JSI3bIK M CTWIb CIY>KEOHBIX
JOKyMeHTOB. KoppeKkTypHbIe 3HaKHM U UX UCIIOJIb30BAHUE IPU PEAAKTUPOBAHUM CIYKEOHBIX JOKYMEHTOB.
IlpakTHYeckne 3aHATHA 2
6 MOoM uucie 8 hopme npaKmMu4ecKoil no020mMoGKu 2
CamocrosiTeibHas padoTa 00y4yaommxcst 32
1. lTynupoBaHue TEKCTOBBIX MaTepUaIOB (COCTaBICHUE KOHCIIEKTOB).
2. IloaroroBka kK KOHTPOJIBHBIM BOIIPOCAM:
1. Ilepeuncnute OCHOBHBIE 3TAlbl pa3BUTHUS AEJIONPOU3BOACTBA B Poccun.
2. OxapakrepusyiTe MpUKa3HOE JEI0NPOU3BOJICTBO.
3. CymrHOCTh KOJUIEKCKOTO JISTONPON3BOJICTRA.
4. XpOHOJOrMYeCKHe PaMKH U CYIIIHOCTb UCIIOJIHUTENILHOTO AEIONPOU3BO/ICTRA.
5. Packpoiite ocHOBHbIE 0COOEHHOCTH COBETCKOTO JIEIONPOU3BO/ICTBA.
6. JlaiiTe onpeseneHne TEPMHUHA «JOKYMEHT).
7. UYto mpexactasnseT co0oit mHbopMarus?
8. Oxapakrepusyiite hopmynsip-oOpaserr.
Paznen 2 TexHo10r1si OpraHu3annm J0KYyMeHT0000poTa
Tema 2.1. Ilonamue Oenonpouzeoocmea. OcHosHble NOHAMUA OOKYMEHMAYUOHHO020 obecnevenus ynpasienus. Cucmemsl - 3

OOKYMEHMAayuoHHo2o obecneyenus ynpaeieHus. Cuyxcoa OOKYyMeHmMAayuoHHo20 obecnedenus YnpasieHus.
(AOY). Opeanuzayus pabomul ¢ OoOKymeHmamu
[TorsiTve o0 nenompous3BOACTBE H  MHGOPMAIIMOHHO-JIOKYMEHTAIIMOHHOM OOECIEeUeHUH  YIpaBIEHUS.
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HaumeHoBaHue Conep:kanue y4eOHOT0 MaTepuaJia, JJadopaTopHble U MPAKTHYECKHE 3aAHSATHS, CAMOCTOSITe/IbHAS O0bem | YpoBeHb
pa3aesoB M TeM yuyeOHasi paboTa o0yyaromuxcs, KypcoBas padota (poeKr) 4acoB | OCBOCHHHA
1 2 3 4
['ocymapctBenHas ciyx6a poxkymeHTtanuoHHoro obecrneuenus ynpasienus (I'CHOYVY). Crpykrypa, QyHKIuH
ciyx0sb1 JIOY. JloipkHOCTHO#M cocTaB. TumoBas TEXHOJIOTHUS OPraHU3alUU JOKYMEHTOO00pOTa. ABTOMATH3AIUS
IPOIIECCOB JOKYMEHTAIIMOHHOTO 00eCneueH sl YIpaBIeHUs
IIpakTHYecKkHe 3aHATHA 4
6 mom uucie 6 popme nPpaKmMu4ecKoii n0O20MmoeKu 2
CamocrosiTesibHas padoTa 00yYarOIuXCcst 32
1. lTynupoBaHyue TEKCTOBBIX MaTepUaIoB (COCTaBIEHUE KOHCIIEKTOB).
2. IToaroToBka K KOHTPOJIBHBIM BOIIPOCAM:
1. Ha3oBure oCHOBHBIE BU/IbI YIIPABIEHYECKON JOKYMEHTALUH.
2. JlaiiTe onpezeneHue TEPMUHA «CUCTEMbI TOKYMEHTALIM.
3. Packpoiite knaccuPUKAIU0 JOKYMEHTOB.
4.  [aiite onpeneneHne «OpraHu3alMOHHON TOKYMEHTALUN.
5.  JlaiiTe onpeneneHue «pacnopsIuTeNIbHON TOKyMEHTALUN».
6. aiite onpeaeneHue «uHGOpMaLMOHHO-CIIPABOYHOM TOKYMEHTALIUN».
7.  Tlepeuncnaute M oXapakTepuU3yHTE BUIbI TOKYMEHTOB, BXOSIIUX B COCTaB OpraHU3alMOHHOI
JOKYMEHTal1H.
8. Ilepeuncnure u oxapakTepU3yHTe BUIBI TOKYMEHTOB, BXOJSAIIMX B COCTaB PaCHOPSIUTEILHON
JOKYMEHTaL1H.
9. Ilepeuncnure OCHOBHBIE BUJIBI CITY’KEOHBIX TIHCEM.
10. Packpoiite CyTh 10KyMEHTOO0OPOTA.
11. [IpuBeaute nmpuMepsl pErUCTPALUU JOKYMEHTOB.
12. TlepeuucnuTe OCHOBHBIE IPAaBUiIA MOJTOTOBKH JJOKYMEHTOB Ha apXMBHOE XpaHEHHE.
13. HazoBuTe OCHOBHBIE PEKBH3HUTHI CIYKEOHBIX TOKYMEHTOB.
14. ABTOMaTH3MpPOBAHHBIE CUCTEMBI PAOOTHI C IOKYMEHTAMH.
Bceero: | 72
caMoCTOsITeIbHBIE - | 64
ayIMTOpPHbIE, U3 HUX: | 8
JIEKIIUH, YPOKH - | 2
npakTuyeckue — | 6
(B ToM unciie B popMe MPAKTHYECKOH MOATOTOBKH | 4

*[IpakTH4eCcKre 3aHITHSA MOTYT IPOBOIUTHCS B AJIEKTPOHHOI HH(POPMAIMOHHO-00pa3oBaTenbHON cpene (JInaras cTyaus o0yJaromerocs)
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Jl1 XapakTepUCTUKU YPOBHS OCBOCHMSI yUeOHOr0 MaTepualla UCIOJIb3YIOTCS CIelylolue 0003HaueHus:

1 - o3HaKOMUTENBHBIN (Y3HABAaHHE PaHEe U3yYCHHBIX 00BEKTOB, CBOICTB);

2 - penpOIyKTUBHBIN (BBIIIOJHEHHUE AEATEIBHOCTHU 110 00pa3ily, MHCTPYKIHUH WM IO pyKOBOJICTBOM);

3 - IPOAYKTUBHBIN (TJITAHUPOBAHUE M CAMOCTOSTEIILHOE BHIMIOJIHEHHUE JICSITEIBHOCTH, PEIICHUE TPOOJIEMHBIX 3a/1a4).



3. YCJIOBUA PEAJIM3AIIMA PABOYEN NPOT'PAMMBI YYEFHOU JUCHUTIAHBI

3.1. MarepuajabHo-TeXHHYECKOE oDecriedeHmne

Peanmu3anus  mporpammbl  y4yeOHOM — JUCHMIUIMHBI — TpeOyeT  HamW4uus  AJIEKTPOHHOU
o0pa3oBaTenbHON Cpelibl; yueOHOTO KaOruHeTa.

O6opynoBanune y4eOHOro KabuHeTa:

e  KJIacCHas J0CKa;

®  [0CaJ0YHbIC MECTA MO KOJIUYECTBY OOYJaIOLINXCS;

e pabouee MECTO MpeENoaBaTes;

e  y4yeOHO-TIPaKTHUYECKOE 00OpynOBaHME, HEOOXOAWMOE JUIS TPOBEICHHS MPEAyCMOTPEHHBIX
MPOrPaMMOM TPAKTUYECKHUX 3aHATHI.

TexHu4eckue cpeacTBa o0y4eHus :

e  KOMITBIOTEPHI C BEIXOJIOM B ceTh Internet;

e cailtr «JIuyHas cTynus» ¢ BO3MOXKHOCTBIO PAOOTHI C AIEKTPOHHBIM 0Opa30BATEIbHBIM
pecypcoMm;

®  DJIGKTPOHHBIC OMOIMOTEYHBIE PECYPCHI.

YyeOHo-MeTOANYECKOE 00ecmeYyeHne TUCHUIINHBI:
® METOJUYECKHE YKa3aHHs [0 OPTaHU3alUK TPAKTHUCCKUX 3aHSITHH;
® METOJUYECKHE YKa3aHHs [0 CAMOCTOSATEIbHOU padoTe.

3.2. HudpopmanmoHHOe oDecnieyeHne 00yUeHUs!
IlepeyeHb y4eOHBIX M31aHN I, HHTEPHET-PECYPCOB, JOMOJHUTEJIbHOM JUTEPATyPbl
OcHOBHbIE HICTOYHUKH
1. JloxymentauuoHHoe oOecrnieueHue ympasieHus. CocTtaBieHue u odopmieHHE IeNOBBIX

nokymeHToB : yueOHoe mocobue jisi CIIO / cocrasutenu E. U. bammakoBa. — CapaTtoB, Mocksa :
[Tpodobpazosanue, Aii [Tu Ap Meaua, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-4497-0964-
6. — Tekcrt : amekTpoHHBIN // DnexTpoHHO-OMOMMoTeunas cuctema IPR BOOKS : [caiir]. — URL:

http://www.iprbookshop.ru/103343.html

2. AnekceeBa, T. B. JlokymeHTanmmoHHOe oOecriedcHne ymnpasieHus : yueOnuk / T. B.
AnekceeBa, O. A. CtpaxoB. — MockBa : Yausepcurer «Cuneprusi», 2020. — 132 c. — ISBN 978-5-
4257-0402-3. — Texkcr : 27eKTpOHHBIN // DnekrponHo-0nbaroTeuHas cucrema [PR BOOKS : [caiit]. —
URL.: http://www.iprbookshop.ru/101344.htmi

JlonoJiHuTeIbHbIE HCTOYHUKH

1. Kysuenosa, 1. B. JlokymeHTanimoHHOE OOECTICUCHHE YIpaBIEHUS : y4eOHOE MOocoOue is
CIIO / U. B. Ky3neuona, I'. A. Xauatpsn. — 2-e uzn. — Caparos : IIpodo6pa3zoBanue, Ail ITu DOp
Menma, 2019. — 166 ¢. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TeKkcT : 2JeKTPOHHBIH //
DNEeKTPOHHO-ONOIMOTeYHAs cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/80326.html

HNHuTepHeT-pecypcesl (0a3bl JaHHBIX, MHPOPMALIMOHHO-CIIPABOYHbIE H NIOUCKOBBIE CHCTEMBbI):
http://www.biblioclub.ru — Yausepcurerckas Oubmuorexa oHIaiiH;
http://www.delpro.narod.ru - /lenonpousBoacTBo+ ;

http://www.termika.ru — DHiuKIOTIe NS ACTONPON3BOJICTRA,;

http://www.directum.ru - D1eKTpOHHOE JEIONPONU3BOICTBO U KaHIICISAPHUS;
http://bibliotekar.ru/;

http://window.edu.ru;

http://intuit.ru;

http://consultant.ru.

10


http://www.iprbookshop.ru/103343.html
http://www.iprbookshop.ru/101344.html
http://www.iprbookshop.ru/80326.html

IIporpammHoe obecnevenne:
obOecnieucHue,

[IporpammHoe

SABIAOIICCCA 4acCTbIO

3JIEKTPOHHOU

UH(POPMALMOHHO-

o0pa3oBaTenbHOU cpebl U Oa3upyroleecs Ha TeJIeKOMMYHUKAMOHHBIX TEXHOIOTHSIX:
-KOMIBIOTEPHBIE 00yJarOIINe IPOTrPAMMBI;
-TPEHHUHI'OBBIE U TECTUPYIOLIUE IIPOrPAMMBI;
-MHTEIJICKTYallbHbIe POOOTH3MPOBAHHBIE CUCTEMBI OIIEHKH Ka4eCTBA BHIITOJHEHHBIX PadoT.

[Iporpamma ympaBienust oOpa3zoBarenbHbIM TiporieccoM B DOHOC

(Madopmanmonnas

texHousorus. [Iporpamma yrpasienus oopazoBatenbHbiM rporieccom. KOMBAT).

3.3. Opranuszanus o0pa3oBaTeIbHOIO Mpouecca
Oo6pazoBarenbHas OpraHu3anus pacrnonaraer MaTepruaIbHO-TEXHUIECKOM 0azoif,
oOecrieynBamOIIeii  MPOBEACHHWE  BCEX  BUJOB  TNPAKTUUYECKUX  3aHATHH,  JAUCHUILTUHAPHOMH,

MEXIUCUUIUIMHAPHON ¥ MOAYJIBHOM MOATOTOBKH, y4e€OHOW MPAKTUKH, MPEAYCMOTPEHHBIX Y4e€OHBIM
IJIaHOM 00pa30BaTeIbHON opranu3anuu. MarepuaibHO-TeXHUYECKast 6a3a COOTBETCTBYET JEHCTBYIOIMIUM
CaHUTAPHBIM U IPOTHUBOIMOKAPHBIM HOPMaM.

4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHUSA YYEBHOM JUCIUILIAHBI

KoHntpous

U OLCHKa PpE3yJIbTAaTOB

OCBOCHHA

Y9eOHOW  JTUCITUTUINHBI

OCYHICCTBIIAACTCA

nperoaaBaTCyIiCM B IIPpOLECCC IMPOBCACHUA HpaKTI/I‘{eCKI/IX/ Ha60paT0pHHX SaHHTHﬁ, a TaKXKC BBIIIOJIHCHUA

O6yanOHIHMHCH WHAUWBUIYAJIbHBIX SaI[aHI/Iﬁ, IIPOCKTOB, I/ICCJ'IGI{OBaHI/II;'I.

Pe3yabTaTsl 00yyeHus
(ocBOeHHBIE YMEHMS, YCBOCHHbIE

OcHoBHbBIE MOKA3aTeIN
OICHKHU pe3yJibTarTa

(I)OprI U ME€TOAbI KOHTPOJIA

3HAHHUSA)
Oceoennvle ymenus: —  TIPUMEHSATH - mecmupoganue;

— odopMIIATh AOKYMEHTALMIO B | HHPOPMAIIMOHHBIE - oughghepenyuposannwiil 3auem,
COOTBETCTBUM C  HOPMATHBHOM | TEXHOJIOTMH B  TIPAKTUKE | = KOMOUHUDOGAHHbIL Memoo 6
0a3oii, UCTIONB3Ys | OPOPMIICHHS gopme @ponmanvrozo onpoca u
nH(OPMAaLIMOHHBIE TEXHOJIOTHH; YIPaBJIEHUECKOU 2PYNNo6ol  CamMOCMOAMENbHOU

—  OCYILIECTBIATH JIOKYMEHTaI1H; pabomul;
aBTOMAaTHU3aIUIO0 o0paboTku — OLICHMBATh  BIUSAHHUC | ~ domawnue 3a0anus
JTOKYMCHTOB; YHU(PUITIPOBAHHON CHCTEMBI npobniemnozo xapakmepa,

—  yHUGUIHUPOBATH CUCTEMBI | JOKYMEHTAIIUU Ha | - nNpakmuyeckue 3a0aHus no
JJOKyMCHTAIlNH, ImoKa3zareiu IEATECIBHOCTU pa6ome c qubopMauueﬁ,
— OCYILIECTBIIAATH XpaHEHUE U | OpraHu3allnu; OOKyMeHmam, Tumepamypou,
IIOMCK JOKYMEHTOB; —  000CHOBBIBaTh - nodeomoeka  u  sauyuma
—  OCYIECTBIIATE 11e1eCO06PA3HOCTh quugu?yaﬂbelx U 2pynnogvix
aBTOMATH3aI[HIO 06paGoTKy | ABTOMATH3ALMM  TIPOLECCOB | 3A0AHUIL POEKMHO20 XapaKkmepa

JIOKYMEHTOB; 00paboOTKH JOKYMEHTOB Kak (KonrexmusHbli

—  HCIOJIB30BATh BaYKHOTO YCIIOBUSA mpeHuH2/ceMunap)
TeJeKOMMYHHKAIIHOHHBIE MOBBIIEHUS 3(PPEKTUBHOCTH
TEXHOJIOTUU B SNeKTpOoHHOM | A KadecTBa  paboTeI ¢
)IOKYMGHTOO60pOTe. IIOKYMCHTaMI/I HpI/I pCH_ICHI/II/I

yIIpaBJICHYECKUX 3a/1aY;
000CHOBHIBATh
1eNIeco00pa3HOCTh Tepexoa
Ha AIIEKTPOHHBIN
JIOKyMEHTOO0OpOT Kak Ha
CpeacTBo ITIOBBIIIICHUA
KOHKYPEHTOCTIOCOOHOCTH
KOMITaHHNH B YCJIOBHUAX
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Pe3yabTarsl 00yyeHus
(ocBOeHHBIE YMEHMHSI, YCBOCHHbIE

OcHOBHBIE TOKA3aTeJIH
OIICEHKH pe3yJibTaTa

®opMBbI M METOABI KOHTPOJIS

3HAHMSA)
PBIHKA.
Yceoennvie snanun: —  CYIIHOCTb, 3aJa4d H

— T[OHATHE, 1M, 3aJa4d W | OCHOBHbIC HPUHITAITBI
MPUHIIKAIIBL JIETOPOU3BO/ICTBA; JIeTIOMPOU3BOICTBA;

— OCHOBHBIE HOHATHSL | —  IPOOJIEMBI
JOKYMEHTAIMOHHOTO ~ O0ECIICUYEHHs | OpraHU3aIliK u
YIIPABIICHHUS; COBEPIIIEHCTBOBAHHUS

—  CHCTEMBI JJOKYMEHTAIIHOHHOTO | CUCTEMBI
obecrieueHus yrpaBJIcHUS, JOKYMEHTAIHOHHOTO

—  KJaccu(HKAIUIO JOKYMEHTOB;
— TpeOOBaHUSA K COCTABJICHHUIO W
0(hOPMIICHHIO TOKYMECHTOB;

—  OpraH3aIuio
JTIOKYMEHTO000pOTA:! pueM,
00paboTKy, PETUCTPALIHIO,
KOHTPOJIb, XpaHEHHE JIOKYMEHTOB,

HOMCHKIJIATypYy ACJI.

o0ecrieueHns yrpaBIcHuUS;

—  oOmue TpeOoBaHHS K
COCTaBJICHUIO ¥ 0()OPMIICHUIO
OpraHU3aluOHHO-
pacopSAOIATENBHBIX
JOKYMEHTOB;

—  OpraHu3aius
JOKYMEHTOO00pOTa Ha
NPEAIPUATUN U YIPABICHUE
JOKYMEHTOOOOPOTOM.
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