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1. MACIIOPT PABOYEM ITPOT'PAMMBI YYEBHOM IUCITATLINHBI
JOKYMEHTANMOHHOE OBECHHEYEHHUWE YIIPABJIEHUA

1.1. O6nacTb npuUMeHeHHUsI IPOTrPaAMMBI

Pabouas mporpamMma y4eOHOIl AMCUMILIMHBI SIBISETCS YacTbl0 OCHOBHOHM MpodeccHoHalbHOM
oOpazoBarensHOil Tporpammel B cootBerctBuu ¢ ®I'OC CIIO 40.02.01 «IIpaBo u opraHu3anus
COIMAIBHOTO oOecniedeHus» (0a30BOi MOATOTOBKH).
1.2. Mecto yueOHOIi AMCUUIIMHBI B CTPYKTYpPe 00pa30BaTeIbHOM NPOrpaMMbl:
auciuminHa JIOKyMEeHTallMOHHOe oOecrneueHue YOpaBJIeHUs OTHOCUTCS K o0IienpodeccruoHalIbHBIM
JTUCIUILTAHAM TPOPECCHOHATBHOTO UKJIIA MPOPECCHOHATHHON TOITOTOBKH.
1.3. Ilnanupyemble pe3y/ibTaThl OCBOCHHSI YUeOHOH TUCIMIINHBI

Ocsoenue codeporcanus yueOHOU Oucyuniumsl «/JoKymenmayuonnoe obecneyenue YnpaeieHusy
obecneuusaem 0ocmudicerue 00y4aruuUMuUcs Ciedyrouux pe3yibmamoas.

B pesynomame oceoenus yueOHoU OUCYuniunbl 00y4arouuiics O0aNCeH YMemp.

— odopMIIATH  OPraHU3aAIMOHHO-PACIOPSTUTEIIBHBIE  JIOKYMEHTHI B COOTBETCTBHUU  C
nerictByromum 'OCTowm;

—  OCYIIECTBISTH 00pPaOOTKY BXOMSAIIUX, BHYTPEHHUX U UCXOISIIUX JOKYMEHTOB, KOHTPOJb 3a
WX HCIIOJTHCHUEM;

—  oopMIIATH MOKYMEHTHI JUIS IIePEeIadl B ApXUB OPTaHU3AIINH.

B pe3ynvmame oceoenus yuebHol oucyuniuHvl 00y4aowuiics 00INCeH 3HAMb.

—  TIOHSATHE JOKYMEHTA, €r0 CBOMCTBA, CITIOCOOBI JOKYMEHTHUPOBAHUS;

— TpaBWIa COCTaBICHUS U O(GOPMIICHUS OpPraHU3aIMOHHO-PACIOPSIUTEIBHBIX JTOKYMEHTOB
(manee - OPN);

— CHCTEMY W THIIOBYIO TEXHOJIOTHIO JOKYMEHTAIIMOHHOTO OOeCIeUCHHs yIpaBJICHHS (Janee -
HOY);

— OCOOCHHOCTH JICJIONPOM3BOJICTBA 1O OOpAIICHUSM TpPaXJaH U KOH(HUICHIIMAIHLHOTO
JeTOTIPON3BO/ICTBA.

Obwue xomnemenyuu (OK):

— TIOHMMATh CYIIHOCTb U COL[MAJIbHYIO 3HAaYMMOCTbh CBOEH Oyaymiei npodeccuu, mposBIATh K
Heil ycroituusslii naTepec (OK 1);

—  OpraHM30BbIBaTb COOCTBEHHYIO JI€STENBHOCTh, BBIOMPATh THUIOBBIE METOJBI M CIIOCOOBI
BBITIOJIHEHUS TIPO(ECCHUOHATBHBIX 33/1a4, OLICHUBATh UX 3P dekTuBHOCTH U kKauecTBO (OK 2);

— IpUHHUMATh pELIEHUS B CTAaHAAPTHBIX M HECTaHJAPTHBIX CUTYallUIX M HECTH 32 HUX
otrBeTcTBeHHOCTH (OK 3);

—  OCYUIIECTBJIATH MOMCK M HCMOJb30BaHUE HMH(OpMAIUHM, HEOOXOAUMOW i 3(PPEKTUBHOIO
BBINOJIHEHUS MTPO(ECCHOHANIBHBIX 3a/1a4, TPOPEeCCHOHATIBHOT0 U TMYHOCTHOTO pazsutus (OK 4);

—  HCIONB30BaTh MH(OPMAIMOHHO-KOMMYHHUKALIMOHHbIE TEXHOJOTUHM B NPOQecCHOHATBHON
nesitenbHOCTH (OK 5);

—  CaMOCTOSITENIbHO ONPEIeNATh 3a7aud MPOPECCHOHATBHOTO M JMYHOCTHOTO Ppa3BUTHS,
3aHUMaTbCsA caM0o00pa30BaHNEM, OCO3HAHHO IJIAHUPOBATh MoBbIIeHHe KBanudukanuu (OK 8);

—  OPHUEHTHPOBATHCS B YCIOBHUSIX MOCTOSIHHOTO U3MEHEHHs IpaBoBoii 6a3sl (OK 9);

Ipogpeccuonanvnvie komnemenyuu (I1K):

—  OCYHIECTBIATh Mpo(decCHOHAbHOE TOJKOBAaHHWE HOPMATHBHBIX TIPABOBBIX AaKTOB IS
peanu3anuu npaB rpakaaH B chepe IeHCHOHHOTO olecrieueHus u coruanbHou 3ammThl ([1K 1.1);

—  OCYIIECTBIATH TMPHEM TPaxKJaaH MO BOMPOCAM TIEHCHOHHOTO OOECIEeYeHUsS W COIMAIbHON
samuTsl (I1K 1.2);

—  paccMaTpuBaTh MAKET JTOKYMEHTOB JJIs Ha3HAYEHUS TIEHCUI, TOCOOHIA, KOMIIEHCAIIUA, APYTUX
BBITIJIAT, @ TaK)KE€ MEpP COIUATBHOW TMOJNEPKKHA OTACITBbHBIM KaTErOpHsSM TpPaXKIaH, HYXKTAIOIIUMCS B
counanbHoi 3amure (I1K 1.3);

—  OCYIIECTBISITh YCTaHOBIEHHE (HAa3HAueHWE, TMepepacuer, IMEepeBOJ]), HHACKCAMIO U
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KOPPEKTHPOBKY NEHCUH, Ha3HAUYE€HUE TOCOOMH, KOMIIEHCAIMH U APYIMX COLUAIBHBIX BBIILIAT, UCIIOJIb3Ys
nH(popMaMOHHO-KoMIbIoTepHBIe TexHooruu (11K 1.4);

—  KOHCYJBTHPOBATH TPAXKAAH U MPEACTABUTENCH IOPUANYESCKHX JIUI] T10 BOIIPOCaM MEHCUOHHOTO
obecrieuenus u cormanbHOM 3ammThl (I[1K 1.6).

14. KoiunyecTBO 4aCOB Ha OCBOEHHE NMPOrPaMMbl YUeOHOMH TUCUMIINHDBI:

MaKCHUMaJIbHON y4eOHON Harpy3ku oOyvaromerocst — /2 yaca, B TOM YHCIIE:

ayIUTOPHOM yueOHOM paboThl oOyuaromerocs (00s3aTeNbHBIX YUeOHBIX 3aHATHI) — 46 4acoB; B
TOM 4HCIIie B (hopMe MPAKTUIECKON oAroToBKY - 10 yacos;

CaMOCTOSTENIbHON yueOHOH paboThl 00yUaromerocst — 26 4acos.

2. CTPYKTYPA U COJAEP)KAHME YYEBHOM JUCIUATIINHBI

2.1.  O0beM y4eOHO# JUCHUNIMHBI H BHAbI Y4eOHOIH padoThI

Bua yueOHo# padoThI Oovem uacos
BCETO U3 HUX,
MIPAKT.
HOJTOTO
BKa
MaxkcuManbHas yueOHasi Harpy3ka (Bcero) 72
AynuropHas yueOHas paboTa (00s13aTeNbHbIe YueOHbIe 3aHATH) (BCETO) 46 10

B TOM 4HUCJIC:

J'Ia60paTOpHHe 3aHATUA

JIEKLWHU, YPOKH 18
MIPaKTUYECKHUE 3aHITUSI 28
B TOM 4YHucle B pOpMe NPAKTUYECKOH MOATOTOBKU 10

KypcoBast paboTa (TIpoeKT)

CamocrosiTe1bHas yueOHasi padoTa 00y4arouierocsi (Bcero) 26

IIpomeskyTounasi arrecTanust B gopme sx3amena




2.2. TemaTruyeckuii IVIaH U cojiep:KaHue Y4eOHOI JUCHUNINHBI [JOKYMeHTAIlHOHHOE 00ecnieyeHne YIIpaBJIeHHUsI

HaumeHnoBanue Copaepxxanue y4yeOHOIro MaTepuasa, 1a00paTopHble M NPAKTHYECKHE 3aHATHS, CAMOCTOSITeJIbHAS O0bvem | Yposenb
pa3/iesioB M TeM yuyeOHasi padoTa 00y4awmuxcs, KypcoBasi padbora (IIpoeKT) 4acoB | OCBOEHHS
1 2 3 4
Pazgea 1. IlonsiTie JOKYMeHTa, ero CBOWCTBa, cmocoObl aoKymMeHTHpoBaHusi. IIpaBmiia cocraBjieHMST M
oopMJICHHSI OPTaHU3AIMOHHO-PACTIOPAAUTEIbHBIX JOKYMEHTOB
Tema 1.1. Hcmopus pazsumus oenonpouszsoocmea 6 Poccuu. Hopmamusno-wemoouyeckas 6asa denonpouzeoocmsa. Ilonsamue 8 1
ooxymenma u ungpopmayuu. Cucmemol dokymenmayuu. Ilpasuna ogpopmnenus 0oKymeHmos
Bo3HuUKHOBEHHE M pa3BUTHE JEIONPOM3BOACTBA B Poccuu. Dtambl pa3BuTHs Aenomnpoun3BoacTtBa B Poccum.
3akonbl PO 06 unpopmanuu. 'OCt P 6.30-2003.
Jlokyment. CBoiictBa nokymeHta. JlokymeHntupoBanue. CrocoObl JOKYMEHTHUPOBaHUS WH(GOPMALUU.
Wudpopmanus u gokyment. Hocurenm wuHpopmanuu. Cucrembl TokyMeHTanuu. OpraHU3alMOHHO-
pacniopsiauTenbHas qokymeHTtanus. MHdopmanronHo-cripaBouHas nokymeHnrtanus. Onpenenenue Gopmyssipa- 2
oOpasma. PexBusuthl, ux odopmiieHne. braHku HTOKyMeHTOB; mpaBmia O(OPMIICHHS OCHOBHBIX BHJIOB
OpPraHU3aIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB, KOMUNA JOKYMEHTOB. SI3BIK U CTWIb CIIY)>KEOHBIX
JOKyMeHTOB. KoppeKkTypHbI€ 3HaKH U UX UCII0JIb30BAHUE IPU PENAKTUPOBAHUM CIYKEOHBIX JTOKYMEHTOB.
IIpakTHYeckHe 3aHATHA 14
6 MmoM uucie 8 hopme npaKmMuuecKoil no020mMoeKu 4
CamocrosiTeibHas padoTa 00y4yaommxcst 12
1. llTynupoBaHyue TEKCTOBBIX MaTepUaioB (COCTaBICHHE KOHCIIEKTOB).
2. IToaroToBka K KOHTPOJIBHBIM BOIIPOCAM:
1. Ilepeuncnute OCHOBHBIE TAlbl Pa3BUTHUS JEIONPOU3BOICcTBA B Poccun.
2. Oxapakrepu3yiiTe MpUKa3zHOE JEI0NPOU3BOJICTBO.
3. CymHOCTh KOJUIEKCKOTO JISTONPON3BOJICTBA.
4. XpOHOJOrMYeCcKHe PaMKH U CYIIIHOCTh UCIIOJIHUTENILHOTO JIIONPON3BOICTBA.
5. Packpoiite ocCHOBHbIE 0COOEHHOCTH COBETCKOTO JIEIONPOU3BO/ICTBA.
6. JlaiiTe onpeseneHne TEPMUHA «JOKYMEHT.
7. UYto mpexactasiseT co0oit mHbopmarus?
8. Oxapakrepusyiite hopmynsip-oOpaser.
Pa3nea 2 Cucrema M THNOBYI0 TEeXHOJIOTHIO JOKYMEHTAIIMOHHOIO olecnedyeHuss ynpapjieHus. OcobeHHOCTH
JeJ10NPOU3BOACTBA 0 00PALLIEHUAM I'PAKAAH M KOH(PHAEHIMAJIBbHOTIO /1eJIONPOU3BOICTBA
Tema 2.1. Tousmue oenonpouszsoocmea. esmenvnocmo ciyoicowt JJOY. [loxkymenmoobopom 10 3

Ilonstne o JCJIIOITPOU3BOJCTBE U I/IH(l)OpMaI_[I/IOHHO-)IOKYMCHTaHI/IOHHOM obecrneyeHnun YIpaBJICHUS.
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HaumenoBanue Copaepxxanue y4eOHOro MaTepuasa, 1a00paTopHble M NPAKTHYECKHE 3aHATHS, CAMOCTOSTeJIbHAS O0bem | Yposenb
pa3/iesioB U TeEM yuyeOHasi padoTa 00y4amuxcs, KypcoBasi padbora (IIpoeKT) 4acoB | OCBOEHHS
1 2 3 4
I'ocynmapctBenHas cinyxk0a mokymeHtanuoHHoro ooecnedenus ynpasienus ('CHOYVY). Crpykrypa, QyHKImun
ciyx061 JIOY. JlomKHOCTHOM cocTaB. THUMOBask TEXHOJIOTHS OpraHU3aluy JOKYMEHTO000pOoTa. ABTOMATH3aLUs
IPOLIECCOB JOKYMEHTALMOHHOI0 00eceueH sl yIpaBiIeHus
IIpakTHYecKkHe 3aHATHA 14
6 mom uucie 6 hopme nPAKmMuU4ECKol nOO20OMOGKU 6
CamocrosiTe1bHast padoTa 00y4yarommxcst 14
1. HITyaupoBaHue TEKCTOBBIX MAaTEpUAJIOB (COCTaBIEHUE KOHCIIEKTOB).
2. I[loaroroBka K KOHTPOJIBHBIM BOIIPOCAM:
1. HasoBure OCHOBHBIE BUIbl YIIPABICHUECKONW JOKYMEHTALIUH.
2. JlaiiTe onmpeneneHne TePMUHA «CUCTEMBI IOKYMEHTAIIHN.
3. PackpoiiTe knaccuukanuo J0KyMEHTOB.
4. JlaiiTe omnpenenaeHue «OpraHu3allMOHHON JOKYMEHTALUN.
5. JlaiiTe onpezeneHue «pacrlopsIuTeIbHON TOKyMEHTAIUN».
6. J[aiiTe onpenencHue «MHPOPMAITMOHHO-CIIPABOYHOMN TOKYMECHTAIIUN.
7. Ilepeuncnure M OXapakTepU3yHTe BHJbI JTOKYMEHTOB, BXOJSIIUX B COCTaB OpPraHU3allMOHHON
JOKYMEHTAI1H.
8. Ilepeuncnure u oxapakTepu3yiTe BUIBI TOKYMEHTOB, BXOJASAILIMX B COCTaB PaCHOPSANUTEIIbHON
JOKYMEHTAI1H.
9. Ilepeuncnure U OXxapakTepu3yWTe BHIbI JIOKYMEHTOB, BXOJSIIMX B COCTaB MH(POPMALMOHHO-
CIIPaBOYHOM JOKYMEHTAIUU.
10. Ilepeuncnure OCHOBHBIE BUBI CIYKEOHBIX MTHCEM.
11. Packpoiite cyTb TOKyMEHTOOOOpOTA.
12. TlpuBeaute mpuMepsl peruCcTpalii TOKYMEHTOB.
13. TlepeuncnuTe OCHOBHBIEC IPaBUJIA MMOJATOTOBKH JOKYMEHTOB Ha apXHUBHOE XpaHEHHE.
14. Ha3oBuTe OCHOBHBIE PEKBH3HUTHI CIYKEOHBIX TOKYMEHTOB.
15. ABTOMaTH3UPOBAHHBIE CUCTEMBI PA0OTHI C TOKYMEHTAMH.
Bceero: | 72
CaMOCTOfITeIbHBIE - | 26
ayIMTOpPHbIE, U3 HUX: | 46
JIEKIINH, YPOKH - | 18
npakTuieckue — | 28




HanmenoBanme Conep:xanue yueOHOro MaTepHuaJia, JJadopaTopHble U NPAKTHYECKHE 3aHATHS, CAMOCTOSITEIbHAS O6bem | YpoBeHb
pa3/iesioB U TeEM yuyeOHasi padoTa 00y4amuxcs, KypcoBasi padbora (IIpoeKT) 4acoB | OCBOEHHS
1 2 3 4
(B ToM ynciie B popme mpakTuueckoid moarorosku) | 10

*[IpakTH4ecKre 3aHIATHSA MOTYT IIPOBOJUTHCS B AIIEKTPOHHOI HH(POPMAIMOHHO-00pa3oBaTeIbHOM cpene (JInaras cTyaus o0ydaromerocs)

Jl1 XapakTepUCTUKH YPOBHS OCBOCHMSI yU€OHOI0 MaTepualia UCIOJIb3YIOTCS CIelyIoIue 0003HaYeHNU:

1 - o3HaKOMUTENBHBIN (Y3HABAaHHE PaHEEe H3yYCHHBIX 00BEKTOB, CBOICTB);

2 - penpoyKTUBHBIN (BBIIIOJHEHHUE AEATEIBHOCTHU 10 00pa3ily, MHCTPYKIMU WU MO PYKOBOJCTBOM);

3 - IPOAYKTUBHBIN (TNTAHKPOBAHUE M CAMOCTOSTEIIEHOE BHIMOJIHEHHUE JICSITEIbHOCTH, PEIICHNE IPOOIEMHBIX 3a/1a4).




3. YCJIOBUSA PEAJIM3AIIMA PABOYEN NPOT'PAMMBI YYEFHOU JUCHUTIJIAHBI

3.1. MarepuajabHo-TeXHHYECKOE oDecriedeHmne

Peanmu3zanus  mporpammbl  y4yeOHOM — JUCHMIUIMHBI — TpeOyeT  HalW4uus  AJIEKTPOHHOU
o0pa3oBaTeNnbHOM Cpeibl; yueOHOTO KaOuHeTa.

O6opynoBanune y4eOHOro KaOuHeTa:

e  KJIAaCcCHas JIOCKa;

®  [0CaJ0YHbIC MECTA MO KOJIUYECTBY OOYJaIOLINXCS;

e paboyee MECTO MPEMOAABATEIS;

e  y4yeOHO-TIpaKTHYECKOE 00OpynOBaHME, HEOOXOAMMOE JUIS TPOBEACHHS IPEITyCMOTPEHHBIX
IIPOrpaMMOil MPaKTUUECKUX 3aHATHH.

TexHuuyeckue cpeacTBsa 00y4eHusi:

e  KOMITBIOTEPHI C BEIXOJIOM B ceTh Internet;

e caliT «JIuuHasg cTyaus» € BO3MOXKHOCTBIO PabOTHI C DJIEKTPOHHBIM 00pa30BaTEIbLHBIM
pecypcom;

®  DJEKTPOHHbIC OMOINOTEUHBIE PECYPCHI.

YyedoHo-MeToau4YecKkoe odoecrneyeHne JTUCIHUILINHEBIL:
®  METOAMYECKHE yKa3aHUs MO OpraHu3alluu MPAKTUYECKUX 3aHSITHIA;
®  METOJMYECKHE YKa3aHHUS 10 CAMOCTOSITEIIbHON padoTe.

3.2. HudpopmanunoHHoe o0ecnieyeHne 00yueHust

IlepeueHns y4eOHbIX U3JaHUI, HHTEPHET-PECYPCOB, 10NOJTHUTEIHLHON JUTEPATYPbI
OcCHOBHBIE HCTOYHUKH

1. Aunekceesa, T. B. JlokymeHTanmmonHoe obecnieuenue yrnpasienus : yaeonuk / T. B. Anekceena, O.
A. CtpaxoB. — Mocksa : YauBepcuret «Cuneprusi», 2020. — 132 ¢. — ISBN 978-5-4257-0402-
3. — Texcrt : anekTpoHHBIN // DnekTpoHHO-0nOmmoTeynas cucrema IPR BOOKS : [caiiT]. —
URL.: http://www.iprbookshop.ru/101344.html

2. JlokyMeHTaImoHHOe oOecrieueHue ynpapieHusi. CoctaBieHUe u 0(OPMIICHHE JIEITOBBIX
nokyMeHTOB : yueOHoe nocobue ams CI1O / cocraBurenu E. U. bammakoBa. — CapatoB, MockBa
: [IpodobpazoBanue, At [Tu Ap Memua, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-
4497-0964-6. — TekcT : 27€KTpOHHBIN // DnekTpoHHO-01OMoTeyHast cuctema [IPR BOOKS :
[caiiT]. — URL: http://www.iprbookshop.ru/103343.html

JlonoTHUTEeIbHbIE HCTOYHUKH

1. Kysuenosna, U. B. JlokymeHTanmonHoe obecrieuenue ynpasieHus : yaeoHoe nocobue nis CI10 /
. B. Ky3nernosa, I'. A. Xauatpsia. — 2-e uzn. — Caparos : [IpodobpazoBanue, Aii [Tu Op
Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TexkcT :
AIEKTPOHHBIN // DnekTpoHHO-O0nbmuoteunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/80326.html

HNuTtepHer-pecypcebl (0a3bl JaHHBIX, HHPOPMALIMOHHO-CIIPABOYHbIE  TOMCKOBbIE CHCTEMBbI):
e www.delpro.narod.ru/
e dogovor.helpery.ru/
o WWW.e0s.ru/

IIporpammHoe o0ecnieyeHue:

[IporpammHOe  obOecmeueHne,  SABISIONIEECS  YAacThlO  JJIEKTPOHHOW  MH(MOPMAIMOHHO-
o0pa3zoBaTeNbHON Cpebl U Oa3upyroleecs Ha TEICKOMMYHUKAIIMOHHBIX TEXHOIOTUAX:

-KOMITbIOTEPHBIE 00y4YaroIIre IPOrpaMMBl;

-TPEHUHTOBbIE ¥ TECTHPYIOLIUE TPOrPaMMBI;

-UHTCIIJICKTYaJIbHBIC pO6OTI/I3I/Ip0BaHHBIe CHUCTEMBI OLICHKH Ka4u€CTBa BBIIIOJITHCHHBIX pa60T.



IIporpamma  ympaBiieHHs

00pa3oBaTeNbHBIM  MPOLIECCOM

B OHNOC (MudopmaunoHHas

texHosorus. [Iporpamma yrnpasnenus oopazoBarenbHbIM mporieccom. KOMBAT).

3.3. Opranusanus o0pa3oBaTe;IbHOI0 Mpouecca
Ob6pa3oBarenbHas OpraHu3aIus pacronaraet MaTepHaIbHO-TEXHUYECKOM 0a3oid,
oOecrieynBamIeii  MPOBEJACHUWE  BCEX  BUIOB  TNPAKTUYECKUX  3aHATHHA, JAMCHUILUIMHAPHOW,

MEXIUCIUIUIMHAPHON M MOJIYJIbHON IMOATOTOBKH, Y4€OHOH MPAaKTHKH, MPEIyCMOTPEHHBIX Y4EOHBIM
IUIAaHOM 00pa30BaTeIbHON OpraHu3alnuu. MaTepuaibHO-TeXHUYECKas 6a3a COOTBETCTBYET JEHCTBYIOIIUM
CaHUTapPHBIM U IIPOTUBOIOKAPHBIM HOPMaM.

4. KOHTPO.JIb Y OIIEHKA PE3YJIbTATOB OCBOEHHUA YYEFHOU JUCITATLIAHBI

KonTpons

N OLCHKa pPE3yJIbTaTOB

OCBOEHHUS yueOHOM

AUCHUILUIMHBL  OCYIICCTBIIACTCA

MperojaBaTesieM B MPOIECCe MPOBEACHUS MPAKTHUICCKUX/Ta00paTOPHBIX 3aHSATUH, & TAK)KE BBITOTHCHHUS
00yJaronMMHUCs WHIMBUIYAIBHBIX 33JIaHUN, TPOCKTOB, HCCIICIOBAHUI

Pe3yabTaTsl 00yueHus
(ocBOEHHBIE YMEHUSI, yCBOCHHbBIE

OcHOBHBIE TOKA3ATeJIH
OlIEHKH pe3yJibTaTra

®opMbI M METOAbI KOHTPOJIS

3HAHMNSA)

Oceoennvle ymenus: — yMeHHe oOpMIISTh | - mecmuposanue;

— oQopMISATH  OpraHM3alMOHHO- | OPTaHU3AMOHHO- - OK3AMeH;

pacnopsAMTENbHbIE JOKYMEHTHl B | PACIOPSIUTEIbHbBIE - KOMOUHUDOBAHMBILL MEmMOoO 6

COOTBETCTBUM  C  JICHCTBYIOIIUM | JOKYMEHTBI B COOTBETCTBUHM C | popMe (PpOoHmMANbHO20 Onpoca u

I'OCTowm; JIEHCTBYIOIIEH HOPMATHBHO- | 2PYNNOBOL CaMOCMOsSIMenbHoU

— OCYILECTBIISATh 00paboTKy | METOJHYECKOI 0a3oil | pabomoi,

BXOJIALINX, BHYTPEHHUX U | JEJIONPOU3BOJCTBA; - oomawHue 3a0anus

UCXOOAIIMX JOKYMEHTOB, KOHTPOJb | — YMEHHUE MCIIONIB30BATh | PoOeMHoz0o xapakmepa,

3a UX UCHOJHCHUEM,; MH(OpPMaLIMOHHO- - npakmuueckue 3a0anus  no

— 0hOpMIIATH  JOKYMEHTBHI  JUIsl | KOMMYHHKAIHOHHBIC pabome c unpopmayuet,

Iepela4yv B apXHUB OpraHU3aliiH. TEXHOJIOTUHU B | OOKyMEeHmamu, 1umepamypot;
JIEJIONIPOU3BO/ICTBE; - noocomoeka u  3awuma
— yMeHHe OCYILECTBIIATE | UHOUBUOYATLHBIX U 2PYNNOGLIX
06paGoTKy BXOJIAIIMX, | 3A0AHULL NPOEKMHO20 XapaKmepa
BHYTPEHHUX U HCXOIALIMUX (KonneKmusHbliL
JIOKYMEHTOB, KOHTPOJb 3a UX mpeHuHe/ceMunap)
UCIIOJIHEHUEM,;
— YMEHHE opopMIATH
JIOKYMEHTBI JUIsl Mepeiaydl B
apXuB OpraHu3aluu

Yceoennwvie snanusn: — 3HaHWE MCTOPUU Pa3BUTHUSA

— TOHATHE  JOKYMEHTa,  €ro | JeJonmpou3BojacTBa B Poccuu;

CBOWCTBa, CIIOCOOBI | — 3HaHME HOPMAaTHBHO-

JIOKYMEHTUPOBaHUS; METOINYECKOM 6a3bl

— TIpaBuia COCTaBJICHUS U | JEIONPOU3BOCTBA;

odopmiieHus OpPraHM3alMOHHO- | — 3HAHUE IIPaBHII

pacnopsAUTENbHBIX JOKYMEHTOB | 0(pOPMIICHHS TJOKYMEHTORB;

(maee - OP/I); — 3HaHWeE CTPYKTYPHI,

— cucremy u THIIOBYIO | (hyHKIIHT CITyKOBI

TEXHOJIOTUIO  JTOKYMEHTALMOHHOIO | JOKYMEHTAIIHOHHOTO

obecrnieuenus ynpaplieHus (majnee - | obecreueHus YIpaBIeHus;

AO0Y); — 3HaHUE THUIOBOM

— 0COOeHHOCTH TEXHOJIOTUM  OpraHU3aluu

JEIONPOM3BOJCTBA 110 OOPAIEHUAM | JOKYMEHTO000pOTa; 3HAHHE
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PesyabTaTsl 00yyeHHs
(ocBOEHHBIE YMEHMS1, YCBOCHHbIE

OCHOBHBIE OKA3ATEJIH
OIIeHKH pe3yJbTaTa

(I)OpMLI N METOAbI KOHTPOJIHA

3HAHMSA)
rpaxaaH ¥  KOH(MUISHIMAIBLHOTO | IPUHLKIIOB aBTOMaTU3allUU
JIEJIONPOU3BOCTBA. IIPOLIECCOB
JIOKYMEHTAlMOHHOTO

o0ecrneyeHtsl yIpaBjieHus
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