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1. IACHIOPT PABOYEM ITPOT'PAMMBI YYEFHOU JUCITATLIAHBI
JOKYMEHTAINIMOHHOE OBECHEYEHUWE YIIPABJIEHUA

1.1. O6aacTp npuMeHEeHHs MPOrPaMMBbI

Pabouas mporpamma y4eOHOW IUCHMIUIMHBI SIBISETCS YacThblO OCHOBHOW MpPO(EeCCHOHATHHON
obpazoBatenbHOil Tporpammbl B cootBerctBuu ¢ PI'OC CIIO 40.02.01 «IIpaBo um opranuzanus
conuanbHOro obecrieyeHus» (6a30BOM MOATOTOBKH).
1.2. MecTo y4yeOHOI AUCHUILUINHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl:
mucuuiinHa JIOKYMEHTAIIMOHHOE 00€CIeueHre VYIPaBJICHUsT OTHOCUTCA K oO0mienpodeccuoHaIbHbIM
JTMCUUIUIAHAM TPO()ECCHOHANIBHOTO IUKJIIA MPO(ECCHOHATEHON TIOTOTOBKH.
1.3. IlaaHupyeMmble pe3yJbTaThbl 0CBOEHHUS Y4eOHOI TUCHMIIIUHBI:

Ocsoenue cooepocanusi y4eOHoU OUCYUNIUHBL «/JOKyMeHmayuoHHoe obecneyenue YNnpaeieHus»
obecneyusaem 0ocmuxicerue 00yUarWUMUC CIeOVIOWUX Pe3)IbImamos:.

B pezynomame oceoenus yuebnou oucyuniunbl 00y4aoOWuics O0INCeH yMemy:

— 0¢GOopMIIATH  OpraHU3AIMOHHO-PACHIOPSAUTENbHBIE  JOKYMEHTHI B COOTBETCTBHH  C
neiictBytoruM ['OCTowm;

—  OCYIIECTBJIATH 00pabOTKY BXOJMSIINX, BHYTPEHHUX M MCXOJIINX JOKYMEHTOB, KOHTPOJIb 32
UX UCTIOJTHEHUEM;

—  0hOopMIIATH JOKyMEHTHI JJIS TIepelaur B apXUB OpraHU3aIUH.

B pe3ynomame oceoenus yuebrol Oucyuniunvl 00y4aroumuiics 00IHCeH 3HAMb.

—  TIOHATHE JOKYMEHTa, €r0 CBOMCTBA, CITIOCOOBI JOKYMEHTHUPOBAHUS;

— TpaBWJa COCTaBJeHUS W O(OPMIICHUS OpraHU3AI[MOHHO-PACIOPSTUTEIBHBIX JOKYMEHTOB
(manee - OPL]);

— CHCTEMY W THIIOBYIO TE€XHOJIOTHIO JIOKYMEHTAIIMOHHOTO OOeCreueHus yIpaBlieHUs (nayee -
A0Y);

— 0COOGHHOCTH JCIIONMPOM3BOJACTBA 10 OOpaleHUsIM TpaXkJaH © KOH(PHUIACHIIMATHHOTO
JeTOTIPOU3BO/ICTBA.

Obwue komnemenyuu (OK):

— TOHHMMATh CYIIHOCTh U COLMAIIbHYIO 3HAYMMOCTh CBOCH Oymyriel mpodeccuu, mposiBIsTh K
Hel ycroiuuBbiid uHTepec (OK 1);

—  OpraHM30BBIBaTh COOCTBEHHYIO JESTEIbHOCTh, BBIOMpATh THIIOBBIE METOJBI U CHOCOOBI
BBITIOJTHEHHS TTPO(PECCHOHANIBHBIX 3a/1a4, OIICHUBATh WX 3 dexkTuBHOCT U KauecTBO (OK 2);

— TPUHUMATh pEIICHHS B CTAaHAAPTHBIX M HECTAHJAPTHBIX CUTYyallMsIX M HECTH 3a HHUX
oTtBeTcTBeHHOCTH (OK 3);

—  OCYIIECTBJIATh TMOWCK W WCIOJIb30BaHUE HHGpOpMaImu, HeoOXoaumon mis 3ddexkTuBHOTO
BBITIOJIHEHUS PO(ECCHOHANBHBIX 3a/1a4, MpodeccnoHanbHOTO U TuyHOCTHOTO pazutus (OK 4);

—  HCHOJIb30BaTh HH(MOPMAIIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTUH B TPOPECCHOHATHLHON
nesitenbHOCTH (OK 5);

—  CaMOCTOSITEJIbHO OINPEACNATh 3alaud MPO(YECCHOHAILHOTO M JIMYHOCTHOTO pPa3BUTHS,
3aHMMAaTbCA CaMOOOpa30BaHKEM, OCO3HAHHO JIAaHUPOBATh MoBbImieHne kpanudukanuu (OK 8);

—  OpHUEHTHPOBATHCS B YCIOBUSX MOCTOSIHHOTO M3MeHEeHus mpaBoBoit 6a3el (OK 9);

IIpogpeccuonanvuvie komnemenyuu (I1K):

—  OCYIIECTBJIATH MpPO(ECCHOHAIBHOE TOJKOBAHWE HOPMATUBHBIX IPABOBBIX aKTOB JUIA
peanu3aiuy rpas rpax/Jiad B cepe NeHCHOHHOro obecnieueHus 1 connanbHoi 3ammTsl (1K 1.1);

—  OCYIIECTBJIATH IMpPHEM TpaxJaH IO BOINPOCaM IMEHCHOHHOIO OOECHeYeHHs M COLMATbHOU
samuTsl (I1K 1.2);

— paccMaTpuBaTh MakeT JOKYMEHTOB JUIsl HA3HAUEHUs MEeHCUi, ocoOuit, KoMIeHCcaui, Ipyrux
BBIIIAT, & TaKKe MEp COLMAIbHOM MOJJIEPKKU OTACIBHBIM KAaTerOpHUSM TpaKAaH, HYXAAIOUIMMCS B
commanpHoi 3amute (11K 1.3);

—  OCYIIECTBJIATH YCTAaHOBJIEHHE (Ha3HAueHHUE, IMepepacyer, MepeBOMa), HHIACKCALUI0 U
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KOPPEKTHUPOBKY NEHCU, Ha3HAUEHHE ITOCOOUH, KOMITEHCALUN U APYTUX COLMAIIBHBIX BBITUIAT, UCIIOIB3YS
nHpopMaMOHHO-KOMITbIOTepHBIEe TexHOoJornu (11K 1.4);

—  KOHCYJNBTHUPOBATH TPAXKAAH U MPEACTABUTENCH IOPUINUECKUX JIHII TI0 BOIIPOCAM IIEHCHOHHOTO
obecnieyenus u corpanbHoi 3amuTh (11K 1.6).

1.4. KoJju4ecTBO YaCOB HAa OCBOEHHE MPOrpPaMMbl Y4eOHOH THCIMIIIMHBI:

MaKCUMaJIbHOW y4eOHOM Harpy3ku oOydaromerocs — /2 4aca, B TOM YHUCIIE:

ayUTOPHOM y4eOHOU paboThl oOydaromierocs (00s13aTeIbHBIX YIeOHBIX 3aHATHI) — 46 4acoB; B
TOM 4YHCJIE B POpME MPAKTUICCKON MOATOTOBKH - 10 4acos;

CaMOCTOSITEIIBHOM y4eOHO# paboThl 00y4aromerocs — 26 4acos.

2. CTPYKTYPA M COJAEP)KAHUE YYEBHOH JUCIHUILJINHBI

2.1. O0BbeM yueOHON AMCUMIIMHBI U BUABI YU4eOHOIi padoThI

Bua yueoHoii paGoTbl Oovem uacos
BCETO U3 HUX,
MPaKT.
MOJITOTO
BKa
MaxkcumanbHasi yueOHasi Harpy3Ka (BCero) 72
AynutopHas yuebHas paboTa (00s3aTenbHbIe YyueOHbIe 3aHATHSI) (BCETO) 46 10

B TOM YHCIJIC:

ab0OpaTOPHBIC 3aHATHUS

JIEKINH, YPOKHU 18
MPAKTUYECKHUE 3aHATHS 28
B TOM 4HCJIe B (popMe MPaKTUUECKON MOATOTOBKH 10

KypcoBasi paboTa (IIpoeKT)

CamocrosiTesibHas1 yueOHasi padoTa o0y4yaromerocsi (Bcero) 26

IIpome:kyTouHnas arrectauus B gopme sx3ameHa




2.2. TemaTn4eckuii IJIaH U coaepiKaHue yqeﬁnoifl JUCHUILINHBI JJOKYMEHTAIIMOHHOE odecneyeHne YIIpPaABJIEHNS

HaumenoBanue Copep:xaHue yueOHOI0 MaTepHaJa, 1adopaTopHble U NPAKTHYECKHUE 3aHATHS, CAMOCTONTE/IbHAS O0beM | YpoBeHb
pa3/ieJioB M TeM yueOHas padoTa o0yuyaloluxcs, Kypcopasi padora (IpoeKr) YacoB | OCBOEHMHA
1 2 3 4
Pazgen 1. IlonsiTue JOKyMeHTa, ero CcBOiicTBa, cmoco0bl JAOKyMeHTHpPoBaHusi. IIpaBuia cocTaBiieHHus M
odopmJIeHHs] OPraHU3AIMOHHO-PACTOPSIANTEIBHBIX IOKYMEHTOB
Tema 1.1. HUcmopus pazeumus denonpoussoocmea ¢ Poccuu. Hopmamueno-memoouueckas 6aza oenonpousgoocmea. Ilonamue 8 1
ookymenma u ungpopmayuu. Cucmemovl dokymenmayuu. lIpasuna opopmaenuss OOKymMeHmos
Bo3HUKHOBEHHE W pa3BUTHE JEIONPOU3BOJACTBA B Poccmm. DTtambl pa3BUTHS JENONpPOW3BOACTBAa B Poccum.
3akonbl PO 06 napopmarmu. 'OCT P 6.30-2003.
Hoxyment. CpoiictBa aokymeHTta. JlokymeHTupoBanue. CnocoObl JOKYMEHTHpPOBaHUS WHGOpPMaIUH.
Nndopmanmss u  goxkyment. Hocutenu wundpopmanuu. Cuctrembl aokymeHTauud. OpraHu3allioHHO-
pacriopsimuTenbHas JokyMeHTanus. MHbopManroHHo-cipaBouHas qokyMmeHTanus. Onpenenenue Ghopmysisipa- 2
oOpasma. PexBm3utel, ux odopmieHue. braHkum TOKyMEHTOB; mpaBmia OG(OPMIICHHS OCHOBHBIX BHUIOB
OpPraHU3aI[MOHHO-PACHIOPAIUTENbHBIX JIOKYMEHTOB, KOMUWA JOKYMEHTOB. JSI3BIK W CTWJIb CIYXKEOHBIX
JToKyMeHTOB. KOppeKkTypHbIe 3HaKU U UX UCIIOJIb30BAHUE IPU PETAKTUPOBAHUHU CITY)KEOHBIX JOKYMEHTOB.
IIpakTHYecKkne 3aHATHSA 14
6 moMm yucie 8 hopme npaKmuiecKoil n0020mosKu 4
CamocrosiTeJibHasi padoTa 00y4aroIuXxcst 12
1. llltynupoBaHue TEKCTOBBIX MAaTEPHANIOB (COCTaBJIEHNE KOHCIIEKTOB).
2. ITogroToBka K KOHTPOJBHBIM BOIIPOCAM:
1. TlepeuncnuTe OCHOBHBIE ATAIMbl Pa3BUTHS JEIONPOU3BOJICTBA B Poccun.
2. OxapakrepHu3yiTe MpUKa3HOE JEJIOMPOU3BOJICTBO.
3. CymHOCTh KOJUIEKCKOTO JEIOMPOU3BOICTBA.
4. XpOHOJOrMYECKHE PAMKH U CYIIHOCTh UCIIOJIHUTEIHHOTO JeTOTPOU3BOACTBA.
5. PackpoiiTe ocHOBHbBIE 0COOEHHOCTH COBETCKOTO JIEIOMPOU3BOICTBA.
6. Jaiite onpenenenrne TEPMUHA «TOKYMEHT.
7. Yto npencrasisier coOoi nHPpopmarus?
8. Oxapakrtepusyiite hopmymsip-oopaszer.
Pa3nen 2 Cucrema ¥ THIOBYI0 TEXHOJIOTHIO [JOKYMEHTAIIMOHHOIO olecrnedyeHusi ynpasjieHuss. OcoOGeHHOCTH
AeJIONPOU3BOICTBA M0 00PALEHUSIM I'PAKIAH H KOH(PUIEHIHAJIbHOI'0 /1eJIONPON3BOICTBA
Tema 2.1. Tonamue oenonpouszsoocmea. /lesmensrocmu cyicovt JJOY. Jlokymenmoobopom 10 3

Ilonsatue o ACIJIOMPOU3BOJACTBE U I/IH(I)OpMaI_II/IOHHO -JIOKYMCHTAIlTUOHHOM oOecreueHUH YIpaBJICHU.
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HanmenoBanme Conepxxanue yueOHOro MarepuaJa, JJabopaTopHbie H MPAKTHYECKHE 3aHATHS, CAMOCTOSATEIbHAS O0bem | YpoBeHb
pa3iesioB M TeM ydyeOHasi padoTa 00y4aruxcs, Kypcopasi padora (IIpoekT) 4acoB | OCBOCHHS
1 2 3 4
l'ocynapcrBennas ciyx0a pokymeHrtanuonHoro obecmneuenus ynpasienus (I'CHOVY). Crpykrypa, QyHKIHH
ciryx0b1 JIOY. JloipkHOCTHOH cocTaB. TUIOBast TEXHOIOTHS OPraHU3alUuHU JTOKyMEHTO000poTa. ABTOMATH3AIHS
IIPOLIECCOB IOKYMEHTALIMOHHOIO 00€CIIEYEeHHsI YIIPABICHUS
IIpakTHYecKue 3aHATHS 14
6 moMm yucne 6 hopme npaKmuiecKoil n0020mMo8Ku 6
CamocrosiTesibHas padoTa 00y4arouuXxcst 14
1. llItynupoBaH1e TEKCTOBBIX MaTepUaioB (COCTaBIEHUE KOHCIIEKTOB).
2. [loarotoBka K KOHTPOJIBLHBIM BOIPOCAM:
1. Ha3zoBuTe OCHOBHBIE BU/IbI YIIPABIECHYECKOHN JOKYMEHTALIUH.
2. JlaiiTe onpezeneHne TEPMUHA «CUCTEMBI TOKYMEHTAIIAN.
3. Packpoiite knaccuuKamnmio JOKYMEHTOB.
4.  JlaiiTe onpeneneHne «OpraHu3aluoOHHON TOKYMEHTAITUN.
5. JlaiiTe onpeaeneHne «pacriopsauTeIbHON JOKYMEHTAIIUN.
6. Jlaifte onpenenenne «uHGOPMAITMOHHO-CIIPABOYHOM TOKYMEHTAITUY.
7. Ilepeuncnute M oXapaKTepu3yilTe BUIbl JTOKYMEHTOB, BXOJSAIIUX B COCTaB OpPraHU3aIlMOHHON
JOKYMEHTAI1H.
8. Ilepeuucnure U oxapakTepu3yilTe BHIBI JTOKYMEHTOB, BXOJSIIHUX B COCTaB PaCHOPSAUTEIBHOM
JOKYMEHTAI1H.
9. [Ilepeuucnure u oxapakTepu3yWTe BHUABI JTOKYMEHTOB, BXOJIIUX B COCTaB MH(GOPMAIMOHHO-
CIPaBOYHON JOKYMEHTAIIUH.
10. Ilepeumncnute OCHOBHBIE BHJIbI CITYKEOHBIX MTHUCEM.
11. PackpoiiTe cyTb TOKyMEHTOO0OPOTA.
12. TlpuBeaute mpuUMepsl PErUCTPALMU JOKYMEHTOB.
13. Ilepeuucnute OCHOBHBIE MPaBUIA MOATOTOBKH IOKYMEHTOB Ha apXMBHOE XpaHEHUE.
14. HazoBute OCHOBHBIE PEKBU3UTHI CIIY>KEOHBIX TOKYMEHTOB.
15. ABTOMaTH3MPOBAHHBIE CUCTEMBI PAOOTHI C TOKYMEHTAMH.
Bcero: | 72
caMocTosiTe/IbHbIE - | 26
ayIuMTOpHbIE, U3 HUX: | 46
JIEKIINHU, YPOKH - | 18
npakTuyeckue — | 28




HaunmeHoBaHue Coaepikanue y4eOHOIr0o MaTepuaJa, JabopaTopHble M MPAKTHYECKHE 3aAHATHS, CAMOCTOSITeJIbHASI O0bem | YpoBeHb
pa3aesioB M TeM ydyeOHasi padoTa 00y4aruxcs, Kypcopasi padora (IIpoekT) 4acoB | OCBOEHHSH
1 2 3 4
(B TOM uncie B ¢popMe npaKkTHdeckoii moaroropkn) | 10

*[IpakTHYecKUe 3aHATHS MOTYT IPOBOAMTHLCS B DJIEKTPOHHOM MH(POpMaMOHHO-00pa3oBaTenbHol cpene (JImunas cryaust o0ydaromerocs)

J1s XapaKTepUCTUKU YPOBHSI OCBOEHHMsI y4eOHOI0 MaTepualla UCIOJIb3YIOTCS CIIEAYIONIe 0003HaueHUs:

1 - o3HaKoMHUTEBHBIN (Y3HABaHUE PAHEE U3YUYEHHBIX 00BEKTOB, CBOMCTB);

2 - penpoyKTUBHBIN (BBHIIOJHEHHUE JEITEITHHOCTH 110 00pasily, MHCTPYKIIUH HITH TI0J] PYKOBOJICTBOM);

3 - MPOYKTUBHBIN (TUTAHUPOBAHUE M CAMOCTOSATEHFHOE BHITIOJIHEHHUE JIEITEITHPHOCTH, PEIICHHE TPOOIEMHBIX 33/1a4).




3. YCJIOBUA PEAJIM3AIIMA PABOYEN ITPOTPAMMBI YYEFHOU JUCHUILIAHBI

3.1. MarepuajbHO-TeXHUYECKOE o0ecrieyeHue

Peanmuzanmss  mporpammbl  y4yeOHOM  JUCHMIUIMHBI — TpeOyeT  HaIW4HMsl  DJICKTPOHHOMN
00pa30BaTeNbHOM cpefbl; y4eOHOTO KaOMHETA.

OoGopynoBanue yueOHOro KabnHeTa:

®  KJIacCHas JIOCKa;

®  [10CaJI0YHbIE MECTA 10 KOJUYECTBY 00YUarOIIUXCS;

e pabouee MECTO MpENoIaBaTes;

e  y4yeOHO-TIpaKTHYeCKOe 00OpyJOBaHHE, HEOOXOAMMOE Ui TMPOBEACHUS IPEIyCMOTPEHHBIX
MPOrpaMMOM MPAKTUYECKUX 3aHATHH.

TexHuyeckue cpeacTBa 00yueHus:

®  KOMIIBIOTEPHI C BBIXOJIOM B ceTh Internet;

e cailr «JIluyHast cTynus» € BO3MOXKHOCTBIO pPabOTBHI C 3JIEKTPOHHBIM OOpa30BaTENbHBIM
pecypeom;

®  3JEKTPOHHbIE OMOIMOTEUHBIE PECYPCHI.

YueOHO-MeTOAUYECKOE Oo0ecIeyeHe TUCIUILINHbBI:
(] MECTOJIUYCCKUEC YKaSaHI/Iﬂ 10 OpFaHI/ISaHI/II/I HpaKTI/I'-IeCKI/IX 33H$ITHI>’I;
®  METOJMYECKHE YKa3aHHUs 10 CAMOCTOSTEIHPHON padoTe.

3.2.  HudpopMmanuoHHOe oDecnieyeHNe 00y IeHUsI

IlepeyeHb y4eOHBIX H3IaHUI, HHTEPHET-PECYPCOB, T0MOJHUTEIbHON JUTEPATYPbI
OcCHOBHBIE HCTOYHHKH

1. Anexceesa, T. B. JlokymeHTanmonHoe ooecnieueHue ynpasiaeHus : yaeonuk / T. B. Anekceena, O.
A. CrpaxoB. — Mocksa : YHuBepcuret «Cuneprusi», 2020. — 132 ¢. — ISBN 978-5-4257-0402-
3. — Texct : anmexkTpoHHsIi // DnekTpoHHO-O0nOmMoTeunas cucrema IPR BOOKS : [caiit]. —
URL.: http://www.iprbookshop.ru/101344.htmi

2. JlokymeHTalMOHHOE oOecrieueHue yrnpaiaeHus. CoctaBieHne u opopMIIeHHE AeTOBBIX
TOoKyMeHTOB : yueOHoe mocooue mist CIIO / cocraBurenu E. 1. bammakoBa. — CapatoB, MockBa
: IIpocdhobpazosanue, Ait [Tu Ap Menua, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-
4497-0964-6. — TekcT : ayeKTpOoHHBIH // DnekTpoHHO-0nbmoTeunas cucrema IPR BOOKS :
[caitr]. — URL.: http://www.iprbookshop.ru/103343.htmi

JlonoHUTe/IbHbIE HCTOYHUKHU

1. Kysuenosa, U. B. JlokymenTanmonHoe obecneueHue yrnpasieHus : yauebnoe nocobdue s CI1O /
. B. Ky3nenosna, I'. A. XauarpsiH. — 2-e uza. — Caparos : [IpodobpazoBanue, At [1u Op
Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TexkcT :
ANEKTPOHHBIN // DnekTpoHHO-0ubnuoreynas cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/80326.html

HNuTepHer-pecypcebl (0a3bl JaHHBIX, HHPOPMALIMOHHO-CIIPABOYHbIC M MOMCKOBBIEC CHCTEMBbI):
e www.delpro.narod.ru/
e dogovor.helpery.ru/
e WWW.eos.ru/

IIporpammHoe oGecnieyeHue:

[Iporpammuoe  obecnieueHue,  SBJSIOIIEECS  YAacCTbIO  JJIEKTPOHHOW  MH(OPMAIMOHHO-
o0Opa3oBaTeNbHON Cpebl U Oa3upyroleecs Ha TeNIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHSIX:

-KOMITBIOTEpHBIE 00yJaroIue MPOrPaMMBbL;

-TPEHUHTOBbIE U TECTUPYIOLIUE IPOrPAMMBIL;

-MHTEJUIEKTYaJIbHbIe POOOTH3UPOBAHHbIE CUCTEMBI OIICHKH KayeCTBa BBIIOJIHEHHBIX PadoOT.
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[Mporpamma ympaBnenuss oOpaszoBarenbHbiM mporieccoMm B DOUOC  (MudbopmarmoHHas

texHonorus. [Iporpamma yrnpasnenus oopazoBarenbHbiM mporieccom. KOMBAT).

3.3. Opranusanus o6pa3oBaTe/ILHOr0 Mpouecca
OOpazoBarenbHas OpraHu3anus pacrosaraer MaTepUaIbHO-TEXHUYECKON 6a3oi,
o0ecrieunBaroOIell  MPOBEJACHWE  BCEX  BHUJOB  NPAKTUYECKUX  3aHATHH, JAUCHUIUIMHAPHOH,

MEXTUCIHUIIMHAPHON W MOJYJIbHON MOJTrOTOBKH, Y4EOHOH MPAaKTUKH, MPETyCMOTPEHHBIX Y4eOHBIM
IUTAHOM 00pa30BaTeNIbHOM Opranu3anuy. MarepuanbHO-TeXHUYIECKast 6a3a COOTBETCTBYET JICHCTBYIOIINM
CaHUTAapHBIM U IIPOTHUBOIIOKAPHBIM HOpMAaM.

4. KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHUSA YYEBHOM JUCIIUILIVHBI
KoHTpons u oIleHKa pe3yJbTaTOB OCBOEHUS Y4eOHON JUCHUIUIMHBI  OCYHIECTBIISETCS
MIpernoaBaTesieM B Mpoliecce MPOBEACHUS TPAKTHUECKUX/1ab0paTOPHBIX 3aHATHIH, @ TAK)XKE BBIMOJIHEHUS

O6yanOHlI/IMI/IC$[ HHIWBUIYAJIBHBIX 3az[aH1/1171, ITPOCKTOB, I/ICCJ'ICJIOBaHI/Iﬁ

Pe3yabTaTnl 00y4yeHust
(ocBOeHHBIE yMeHHs1, YCBOCHHbIE

OcHoBHbBIE MOKA3aTeIN
OLICHKH pe3yJibTaTa

(I)OpMI)I H METOAbI KOHTPOJIA

3HAHUA)
Ocegoennvle ymenus: — yMeHHue odopmIIsATE | - mecmuposanue;
— oopMIIsATE  OpPraHM3aIMOHHO- | OPraHU3aMOHHO- - OK3aMeH,
pactopsiANTENIbHBIE JTIOKYMEHTBI B | pacropsauTeIbHbIC - KOMOUHUPOBAHHBIL Memoo 6
COOTBETCTBHH C  JICUCTBYIOIIUM | TOKYMEHTHI B COOTBETCTBHUH C | (POpME (PPOHMANbHO20 Onpoca u
I'OCTowm; JEHCTBYIOIIEH HOPMATUBHO- | 2PYNNOBOU  CAMOCMOAMENbHOU
— OCYILECTBIIATh 006paboTKy | METOIUYECKON 6asoii | pabomoi;
BXOJSAIINX, BHYTPEHHHX U | I€TOTPOU3BOJICTBA; - oomauHue 3a0aHUsL
ACXOMSIUX JOKYMEHTOB, KOHTPOJIb | — YMEHUE WICTIOJIB30BATh | IPOOIEMI020 Xapakmepa,
34 UX UCIIOJTHECHUEM; nH(pOopMaImoHHO- - npakmuueckue 3A0aHUs  NO
— 0hopMIIATH  JOKYMEHTHl [T | KOMMYHUKAIHOHHBIC pabome c unpopmayuetl,
nepeaayu B apxXuB OpraHu3alyi. TEXHOJIOTUH B | OOKYMeHmamu, umepamypot;
JEJIONIPOU3BOACTBE; - no020moeKa u sawuma
— yMeHHe OCYILECTBIISIT | UHOUBUOYANHBIX U 2PYNNOBbIX
06paGoTKy BXOJISIIIKX, | 3A0aHUll NPOEKMHO20 Xapakmepa
BHYTPEHHHX U MCXOJAIINX (KonneKMu6HbLIL
JIOKYMEHTOB, KOHTPOJIb 32 UX mpeHuHe/cemunap)
UCIIOJTHEHUEM;
— yMeHue 0hopMIIITH
JOKYMEHTHI JUIsl TIepe/iayd B
apXuB OpraHU3aIUH
Yceoennvie 3nanusn: — 3HAHUE HCTOPUM PA3BUTHUA
— TOHATHE  JOKYMEHTa,  €ro | IelornpousBojicTBa B Poccuu;
CBOICTBa, CHocoObl | — 3HaHME HOPMAaTHBHO-
JOKYMEHTUPOBAHUS; METOANYECKOU 6a3bl
— TpaBuia COCTAaBJICHUS U | IeJOTPOU3BO/ICTBA;
odopmIIeHUS OpraHU3allMOHHO- | — 3HAHHE IIPaBHII
pacnopsiANTENbHBIX JOKYMEHTOB | 0(OpMIICHHS TOKyMEHTOB;
(manee - OPL); — 3HAHME CTPYKTYPBI,
— CHCTEMY u TUIIOBYIO | (yHKIIUH CITYKOBI
TEXHOJIOTHUIO  JIOKYMEHTAIMOHHOIO | TOKYMEHTAIIHOHHOTO
obecrieueHus ynpasjeHus (Jajee - | oOecreyeHus yIpaBlIeHus;
HOVY); — 3HaHHE TUIIOBOH
— 0COOEHHOCTH TEXHOJIOTUU OpraHu3alu
JEJIONPOU3BOJICTBA N0 OOpALIEHUSAM | JOKYMEHTOOOOPOTa; 3HAHHE
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PesyabTaTsl 00yyeHus
(ocBOeHHBIE YMEHHS, YCBOCHHbIE

OcHoBHbIE IOKa3aTen
OLICHKH pe3yJibTaTa

(I)OprI H METOAbI KOHTPOJIA

3HAHMSA)
TpaXIaH ¥ KOH(UICHIMAIBLHOTO | TPUHIIMIIOB aBTOMATHU3AIHU
JIeJI0ONIPOU3BOCTBA. IIPOLIECCOB

AOKYMCHTAIIUOHHOTO
o0ecreyeHysl yrpaBIeHUs
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