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1.

ObIIASA XAPAKTEPUCTHUKA

PABOYEM TIPOI'PAMMBI YUYEBHOMU

JTACIATITAHBI

1.1. MecTo cuMIIMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbI:
VYuebnas nuctumuHa «MHpOpMaMOHHbIE TEXHOJIOTHH B IOPHIMYECKOM JEATEIbHOCTI

SBJISIETCS 00sI3aTEIbHON YacThIO OOIIENPO(ECCHOHANBHOTO IUKIa 00pa30BaTeIbHON IPOrPaMMBbl B

cootBetcTBUHU ¢ PI'OC CIIO no crenunanbaocty 40.02.04 FOpucnpynaenims/

Oco0oe 3HaueHuE TUCHUIUIMHA UMEET Mpu GOPMUPOBAHUHU U PA3BUTHH KOMIIETEHITHI:

OK 01 BeiOupare cmocoObl  pemieHus 3agad  NpOoQPecCHOHANBHON  IEATEIbHOCTH
IPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTAM
OK 02 Hcnonbs30BaTh COBPEMEHHBIE CPEICTBA IIOMCKA, aHAIM3a W HHTEPIPETALMU

uHpopManuu W WH(POPMALMOHHBIE TEXHOJOTHM MJIsi BBINOJHEHUS 33734
npodeccuoHaIbHOMN 1S TeIbHOCTH

1.2. Heab ¥ niIaHupyeMble pPe3yJbTAaThl 0CBOCHUS] AHCHHUIIINHBI:
B pamkax nporpaMmmbl yueOHOM TUCIMIUIMHBI 00YYaIOIIMMHICS OCBAUBAIOTCS YMEHUS

" 3HaHUA

Kon
IIK, OK

YMmenuns

3Hanus

OK 01

BoeisaBiatTh U 3(PEKTUBHO HCKATh
uH(pOpMaIi0, HEOOXOAUMYIO st
peleHus 3ala4il W/WiInu TMpOoOJIeMBl,

ONpeAEsITh HEO0OXOMMBIE

pECypCHI.

OcCHOBHBIE UCTOYHUKU HH(OpMaLUU
U pecypchl Ul pEUIeHUs 3a7ad U
npobieM B Mpo¢ecCHOHATBLHOM

/WA COLIMATBHOM KOHTEKCTE.

OK 02

OnpenensaTh 3agaydl sl TOWCKA
uH(pOopMaLnu;
HE00X0IuMblIe
uHpOpMaINH;

OIIPEEIATh
HCTOYHHKHU
IJIaHUPOBATH
MpoliecC MOUCKA; CTPYKTYpUpPOBATh
MOJIy4aeMyto nH(pOpMaIIHIO;
BBIAEIATL HauOoliee 3HAYMMOE B
nepeyHe WHQOpMaIuu; OICHUBATH
[IPAKTUYECKYIO 3HAYUMOCTh
pe3yIbTaTOB TOUCKA; OQGOPMIIATH
pe3ynbTaThl OUCKA, MPUMEHATH
cpeacTBa UH(OPMAITMOHHBIX
TEXHOJIOTHI JUIST peuieHus
npodeccuoHaTbHBIX 3aJ1ay4;
HCIOJIL30BATh COBPEMEHHOE
MIporpaMMHOE o0OecIieyeHue;
HCIOJIL30BATh paszIuYHBIC
nu(poBbIE CpencTBa I pelIeHUs

poeCCHOHANIBHBIX 3a]1a4.

Homenknatypa  mHGpOpManuOHHBIX

HCTOYHUKOB, MIPUMEHSIEMBIX B
npodeccnoHaNbHOMI
IPUEMBI CTPYKTYpUPOBAHUS
uHpopmanuu; ¢opmar odopmieHus
pe3yabTaTOB TOMCKAa HH(OpMaIu,
COBpPEMEHHBIE CPEJICTBA U YCTPOMCTBA

ACATCIIBHOCTH,;

nH(popMaTH3aImny; MOPANOK  HMX
MMPUMCHCHUA n
obOecriedueHne B TpodhecCHOHATBLHOM

TOM YHCIIC C

MIPOrpaMMHOE

JACATCIIBHOCTH B
HUCIIOJB30BaHHEM I_II/I(I)I)OBLIX CpCACTB.



https://login.consultant.ru/link/?req=doc&base=LAW&n=460964&dst=101165

2. CTPYKTYPA Y COAEPKAHUE YUYEBHOM JUCIIUILINHBI

2.1. O0beM yueOHOI JMCUMIIJIMHBI M BUABI Y4eOHOH padoThl

Bua yueOHoii padoThl O0bem B yacax
O0Bem 00pa3oBaTeJIbHOM MPOrPpaMMbI Y4eOHOM TUCIATIIIUHbI 36

B T.4. B popMe NPaKTHYECKOH MOATOTOBKHU 16
BT. 4.

TEeOpeTu4ecKoe 00ydyeHue 14
MPaAKTUYECKUE 3aHATUSA 16
Camocmosmenvras paboma -
IIpome:xkyTouHasi aTTecTanus 6




2.2. TemaTnyecKkuii IJIAH U COJAepPKaAHME YUeOHON TUCUMIIJIMHBI

Koasbl
KOMIIeTeHIIUIA,
O0beM, akaa. 4/ B
(popmupoBanuio
HaumenoBanue Conep:kanue yueOHOro MaTtepuasa u GopMbl OPraHU3aAnUM AeATeIbHOCTH TOM 4ucJje B popme KOTOpBIX
pa3esioB U TeM 00yJamuxcs NMPaKTHYECKOM
Crmocoo0cTByeT
NOATO0TOBKH, aKA/. 4.
3J1eMeHT
NpOrpamMmbl

Pa3nea 1. BazoBble nporpaMMHble NPOAYKTHI B IPO¢ecCHOHAIBbHOI /1esiTeIbHOCTH. 6/4
Tema 1.1. OopadoTka | ConepxxaHue y4eOHOro MaTepuasia 4/2 OK 01, OK 02
TeKCTOBOM TekcToBbIE pENAKTOPHl KaKk OAMH K3 BHJOB MPHUKIAJHOTO IPOrpaMMHOTO
uHpopmanuu B MS obecnieuenus. Cozanue, pelakTUpoBaHue U (popMaTupoBaHUe JOKYMEHTOB,
Word MOAr0TOBKA K nevyatu. Co3aHue TeKCTOBBIX JOKYMEHTOB CIOKHOU CTPYKTYPHI. 2

Hywmepanus pucynkoB u Tabnui. Co3aHue OriaBiaeHus, CIIMCKa UIUTIOCTPAIUH.

B ToM 4nciie NPpAKTHYECKHUX 3aHATHH 2

[Tpaktueckoe 3anarue Nel. IloaroroBka Tekcra k nedatu. PopmaTHpOBaHUE

TEKCTa, BCTaBKa HOMEPOB CTpaHMI], KOJOHTUTYJIOB, MpPOBEpPKa IPaBOIKCAHUS, 2

IpeJIBApUTENbHBIN IPOCMOTP JOKYMEHTA.

CamocrosiTeibHas padoTa 00y4aOIIMXCs -
Tema 1.2. Copepxxanue yueOHOro Mmarepuasa 4/2 OK 01, OK 02
Texnonorus 1. Ha3zHaueHue »51eKTpoHHbIX Tabmui. CBs3b JUCTOB U KHUT. PacuérTsl,
HCIO0J1b30BAHUS ucnoip3oBaHue GpyHkiuii. O6paboTka TaHHBIX. 2
JIEKTPOHHDIX B TOM Ync/ie NPAaKTHYECKUX U JA00PATOPHBIX 3aHATHIA 2
TadauL. IIpakTuueckoe 3ansatue Ne2. Co3qaHne ¥ peJaKTHPOBAHKE TaOIMIL: POPMYI,

HCIIOJIb30BaHNE MaTEeMaTUYECKUX, CTATUCTUYECKUX U (PUHAHCOBBIX (PYHKIIUH. )

[Toctpoenune quarpamm. OOpaboTKa TaHHBIX.

CamocrosiTeibHas padoTa 00y4yaommxcst -
Paznen 2. TexHosorum noucka uHGOpMaunu B OPUIMYECKOH 1eATeILHOCTH. 22/12
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Tema 2.1. Conep:xanue yueOHOro MaTepuaJia 4 OK 01, OK 02
CnpaBo4yHo-
NPaBOBbIE CHCTEMbI 1. TlonsiTie 1 cBOMCTBA CIPABOYHO-MPABOBOM cucTeMbIl. [lonck ropuandecKoit
KAK CpeJCTBO Moucka | HHPOPMAIUHU B CIIPABOYHO-NPABOBBIX cUcTeMax. ClpaBoYHO-IIPAaBOBas CUCTEMA 2
IOPHANYECKOii «KoncynbrantlLitoc»: naTepdeiic nporpaMmmsl, OCHOBHbIE IPUEMBI PAOOTHI.
uHpopManuu. B TOM 4Hc/Ie IPAKTHYECKUX H JIA00PATOPHBIX 3aHATHI 2
Oomas [Tpaktaeckoe 3amstre Ne.3. Pabora co CHOpaBOYHO-NIPABOBOM CHCTEMOM
XapaKTePUCTHKA «Koncynprantllinrocy. 2
CHPABOTHO-HPABOBOM ") MocTostTenbHas padora o0y4aromuxcs
CHCTEMBI -
«KoncyabtantILiaroc»
Tema Ne2.2. Oomas Coaep:xanue yueOHOIro MaTepuaJia 4/2 OK 01, OK 02
XapaKTePUCTHKA 1. CinpaBouHo-1ipaBoBas cucrema «l apanT»: uHTEpdeiic mporpaMmbl, OCHOBHbIE )
CIIPABOYHO-NIPABOBOM | TpUEMBI paOOTHI.
cucrembl «'apanm» B TOM 4Hc/Ie IPAKTHYECKUX H JIA00PATOPHBIX 3aHATHI 2
[Tpaktueckoe 3ansatue Ne4. PabGota co CHpaBOYHO-IIPABOBOM CHCTEMOI )
«"apaHT».
CamocrosiTeibHas padoTa 00y4aOMMXCs -
Tema Ne2.3. O0mas Copepxxanue yueOHOro Mmarepuasa 6/4 OK 01, OK 02
XapaKTepUCTHKA 1. CnpaBouHo-mipaBoBas cucrema «Kojekey»: nnTepgeiic mporpaMmbl, OCHOBHBIE )
CIIPABOYHO-NPABOBOM | IPpHUEMBI PaOOTHI.
cucrembl «Komexe» B ToM 4uc/ie npakTHYeCKUX U J1a00paTOPHBIX 3aHATHIH 4
[Tpaktueckoe 3ansatue Neo5. PaGota co CHpaBOYHO-IIPABOBOM CHCTEMOIt 4
«Koneke».
CamocrosiTeibHasA padoTa 00y4yaommxcst -
Tema Ne2.4. Coaepxanue y4eOHOro MaTepuasa 8/4 OK 01, OK 02
HNuTerpupoBaHHbIil 1. UaTerpupoBanHbiii 6aHK «3aKOHOIaTEILCTBO POCCHI»: OCHOBHBIE TIPHUEMBI 4
MOJTHOTEKCTOBBII paboTHI.
0aHK NpaBoBOW B TOoM 4nciie IpaKTHYECKUX U J1a00pATOPHBIX 3aHATHIM 4




uHpopmanuu [lpaktnyeckoe 3ansTe Ne6. PaGora ¢  WHTErpUpOBaHHBIM  OaHKOM

«3aKkoHOIATEILCTBO | «3aKOHOMATENLCTBO Poccumy. 4
Poccum»

CamocrosiTesbHAasi padoTa 00y4ar0IMXCs -
IIpome:xxyTounasi arrectanusi B gopMe 3K3aMeHa 6
Bcero: 36/16




3. YCJIOBUA PEAJIN3AIIMU TPOTPAMMBI YUEBHOM TV CHUILIMHBI

3.1 MarepuajbHO-TeXHHYECKOe o0ecreyeHHe

Peanuzanus  nmporpammbl  y4eOHOM  JUCUUIUIMHBI  NPOM3BOJAUTCA C  IPUMEHEHHUEM
JUCTAHIIMOHHBIX TEXHOJIOTUH M TpeOyeT HamW4Ms 3JICKTPOHHOM 00pa3oBaTeNbHOM Cpenbl; y4eOHOTro
KaOuHeTa.

OobopynoBanue yueOHOro kaduHera:

® KJIacCHas J10CKa;

® [I0CaJJOYHBIE MECTA M0 KOJIMYECTBY 00YJAIOIIUXCS;

e paboyee MeCTO IMpernoJaBaTes;

¢ yueOHO-MIPaKTUYeCKoe O00OpyIOBaHUE, HEOOXOIUMOE Ui MPOBEACHHUS MPEAYCMOTPEHHBIX
nporpammoil npaktuueckux 3aHatuil. B coorBerctBHe ¢ 1m.4.4 OI'OC CIIO nomyckaercs 3aMeHa
000py/I0BaHUs €ro BUPTYaIbHBIMHU aHATIOTAMHU.

TexHu4veckue cpeacTBa 00yyeHus :

® KOMIIBIOTEPHI C BEIXOJIOM B ceTh Internet;

e caiT «JIluyHas cTyaus» € BO3MOXKHOCTBIO PabOTHI C DJIEKTPOHHBIM 00pa30BaTEIbLHBIM
pecypcom;

® 3JEKTPOHHBIE OMOIMOTEUHBIE PECYPCHI.

Y4eOHO-MeTOoAUYEeCKOe 00ecTieueHue AU CUMIIMHbI:

* METOIMYECKUE YKa3aHUs TI0 OpTaHU3aI[UH MPAKTUYECKUX 3aHITHIA;

* METOIMYECKUE YKa3aHUs TI0 CAMOCTOSITENILHOM padoTe.

IIporpamMmmHoe ob0ecnievyeHue:

[IporpaMmMHOe  obOecrieueHHe,  SBIAIOIIEECS  YacThIO  DJEKTPOHHOW  HMH(OPMAIMOHHO-
o0pa3oBaTenbHOH cpebl M O0azupyrolieecs Ha TEIEKOMMYHUKAIIHOHHBIX TEXHOIOTHSX:

- KOMIIBIOTEPHBIE 00yUYaIOIINe MPOTPAMMBI;

- TPEHHHTOBBIC U TECTUPYIOIIUE TIPOTPAMMBI;

- HHTEJUIEKTYaJIbHBIC POOOTH3UPOBAHHBIC CHCTEMBI OIICHKH Ka4eCTBa BHITIOJTHCHHBIX PadoT;

- CIIpaBOYHO-IIpaBoBasi cucreMa «KoHCynbTaHT miocy, «["apanTy;

- anekTpoHHOo-0nbmuoreyHas cucrema (ObC) ObC «IPRbooksy http://iprbookshop.ru/;

- mporpamma ympaBieHus oOpazoBatenbHbIM mpomeccoM B DUMOC (MudopmanmonHas
texHojorus. [Iporpamma ynpasnenust oopazobarensHbiM mpouieccom. KOMBAT).



3.2. UudopmanmnonHoe odecriedeHne peaau3amun nNporpaMmmbl

OCHOBHbBIE HCTOYHHUKHU
1. WNudopmanoHHbIe TEXHOJOTHH B IOPHIUYECKON ACATEIBHOCTH | YUYCOHUK M MPAKTUKYM
s cpenHero npodeccuoHanbHoro obpaszoBanusi/ T. M. bensieBa, A. T. Kynunos, H. B. IlanesHoBa,
C.T. UYyb6yxkona ; orBerctBeHHbII peapakTop C. I'. UyOykoBa. — 4-e mu31., nmepepad. u aorn. — Mocksa :
WznarensctBo HOpaiit, 2026. — 338 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-

18966-7. — Teker : snextponHslid // OOpaszoBarenbHas maatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/583745 (nara obpamenus: 01.07.2026).
2. Tronenesa, T. A. MHbopmaiMoHHBIE TEXHOJIOTUH B MPO(ECCUOHATBHON JEATEIbHOCTH :

yuebnuk st CIIO / T. A. TroneneBa. — Caparos : [Ipodo6pazoBanue, 2026. — 294 c. — ISBN 978-5-
4488-2883-6. — Tekcr : anexTponnsii // [ludporoit oOpazoBarensHbiii pecypc IPR SMART : [caiit]. —
URL: https://www.iprbookshop.ru/157882.html

3. MypomieB, B. B. MHdopManmonHbie TEXHOJIOTHH B MPOPECCHOHATIBHOMN JIEATSILHOCTH :
yueOHuK u mpaktukym / B. B. Mypomues, A. B. MypomueBa. — MockBa, Bomorma : Hudpa-
WNnxenepust, 2023. — 383 c. — ISBN 978-5-9729-1299-5. — Texkct : snexktponHslii // Ludposoii
obpazoBarenbHbIid pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/133166.html

4. baxenos, P. U. WHTemiekryaibHbie MHOOPMAIMOHHBIC TEXHOJIOTUU B YIPABICHHUU :
yuebnoe nocobue / P. U. baxxenoB. — Mocksa : Aii [Ilu Ap Menua, 2024. — 130 c¢. — ISBN 978-5-
4497-1864-8. — Tekcr : anexktponnsblii // LHudposoit obpazoBatenbhblii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/141464.html

HNuTtepHeT-pecypebl  (0a3bl  JaHHBIX, HH(POPMAIMOHHO-CIIPABOYHbIE ¥ MOHCKOBBIE
CHCTEMBI):

o http://www.biblioclub.ru - YauBepcurerckas OMbIMOTEKa OHIIANH;

. OnextponHo-0ubnMoreyHas cucreMa (3bC) DBC «IPR SMARTY http://iprbookshop.ru/

o http://www.ascon.ru.
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4.
TACIATLTAHBI

KOHTPOJIb MU OIEHKA

PE3YJIbTATOB

OCBOEHUSI YUYEBHOU

PesyabTaTsl 00yyeHus |

Kpurepuu ouenkn

MeToabI OIEHKH

Hepeqeﬂb 3HaHHﬁ, OCBauBacMbIX B paMKaXx JUCHUIIJIUHDbI:

3HaeT OCHOBHBIE UCTOYHUKHU
MH(OPMALIMK U PECYPCHI JUIS PEIICHHS
3aJ1a4 ¥ pooJIeM B TPo(hecCHOHATEHOM

H/Uau coraJIbHOM KOHTCKCTC. 3Haer

HOMEHKJIATYpy UH()OPMAIIMOHHBIX
HCTOYHHKOB, HPUMEHSEMBIX B
npodeccnoHaTEHOM JIESITEIIBHOCTH;
PUEMBI CTPYKTYPHPOBAHHUS
uHpopmanuy; ¢dopmar OPOpPMIICHHS
pe3yNbTaToOB  IOKMCKAa HH(OpMAIHH,

COBPCMCHHLIC CpPCIACTBA U YCTpOﬁCTBa

uHpopmMaTH3aKK; HOPSI0K ux
NPUMEHCHUSI u IpOrpaMMHOE
obecriedeHne B MPO(ecCHOHATBLHOU
JCATCIPHOCTH B TOM  4YHCIE C

WCII0JIb30BaHUEM IU(POBBIX CPEJICTB.

I'mybokoe  u  mpouHoe
yCBOCHUE
Mmarepuana

HUCUCPIIBIBAIOLIEC,

MIPOrpPaMMHOTO

Kypca,
IIOCJIEZI0BATEIBHOE, 4YETKOE
U JIOTUYECKU CTPOMHOE €ro
W3JI0KEHUE, JEMOHCTpALUs
TECHOM CBSA3M TEOPHUH C
IIPAKTHKOM, OTCYTCTBHUE
3aTpyJHEHUI NIPU PEIICHUU
3aja4, IpU OTBETax Ha
BOIIPOCHI,

3aTpyAHEHUI

OTCYTCTBHE

npu
BHJION3MCHCHUHN  3aJlaHWM,
IpaBWwiIbHOE O0OCHOBAaHUE

MIPUHATBIX PELICHUM.

- TECTUPOBAHUE;

- BBHINOJHEHHE 3aJaHUil Ha
JK3aMeHe;

- BBINIOJIHCHUE TPAKTHYCCKUX
3aJaHUN

Hepeqeﬂb yMeHHﬁ, OCBauBa€MbIX B pa

MKaX JUCHHUIIJIMHBI:

YMmeeT BBISBIATH U 9PPEKTUBHO UCKATh
uH(poOpMaIIMI0,  HEOOXOAUMYIO  JUIA
pelieHns 3aJayd  W/WiIM  TPOOJIeMBbl,
OTIPE/CIIATh HEOOXOJIUMBIE PECypCHI.
YMeeT onpeneaTh 3aadd I MOMCKa
nH(popMaLuu;
HEOOXOIUMEIE

OIpeNeNATh
HCTOYHUKHU
uHpOpMalMY; IUIAHUPOBAaTh IPOLECC
MIOUCKA; CTPYKTYpUPOBATh
nojiyJyaemyro MH(GOpPMaIUIO; BBIACTATH

HauOoyee  3HaYMMOE B  MEpevHe
uH(pOpMaINH; OLIEHUBATh
MPAKTUYECKYIO 3HAYMMOCTh
pe3yabTaToOB  TIOWCKA;  OQOPMIIATH
PE3YIbTATEI ITOHCKa, MMPUMCHATH
cpencTaa MH(OPMAaLIMOHHBIX
TEXHOJIOTH JUIs pereHus
npodecCHOHATBHBIX 3ajay;
UCIOJIb30BATh COBPEMEHHOE
IpOrpaMMHOE obecrievyeHue;

UCIOJIb30BaTh pa3JInyHbIE LHUPPOBbIE
CpeacTBa TUISt pelieHus

I'my6okoe
YCBOCHUE
MaTepuana

U TIPOYHOE

MIPOrPaMMHOI0

Kypca,
HCUEPIIBIBAIOLIEE,
MOCIIEAOBATEIILHOE, YETKOE
U JIOTUYECKU CTPOMHOE €ro
W3JI05KEHUE, JTEMOHCTpALUS
TECHOW CBSA3U TEOPUH C
MPaKTHKOM, OTCYTCTBHUE
3aTpyAHEHUI MpPU PElIeHUU
pu OTBETaX Ha
OTCYTCTBHE

3aj1ad,
BOIIPOCHI,

3aTpyJIHEHUN npu
BHION3MEHEHNN  3aJaHUM,
MpaBWIbHOE 00OCHOBaHUE

MIPUHATHIX PEIICHUI.

npodeCCHOHATBHBIX 3a]1a4.

- TECTUPOBAHUE;
- BBINIOJHEHHE 3aJaHUil Ha
9K3aMEHE;

- BBIITIOJIHCHUEC HpaKTI/I‘IGCKI/IX
3aJaHuN
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