YACTHOE NPO®ECCUOHAJIBHOE OBPA30OBATEJIBHOE YUPEK/JIEHUE
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PABOYASI ITIPOT'PAMMA YYEBHOM JUCHUIIINHBI

CT.07 OCHOBHI IN®POBOI TPAMOTHOCTHU

cpenHero npoheccuoHaIbHOTO 00pa30BAHUS
10 CIICNUAJIbHOCTHU
40.02.04 IOpucnpyneHuus

KBanugukarus noaroToBKu:

IOpUCT

dopma 00yueHHs: ouHast

HopmatuBHbIil cpok 00yueHus:

2 roga 10 mecsieB Ha 6a3e OCHOBHOTO 001IEr0 0Opa3oBaHus;

Bnanukaskas, 2026



PabGovass mporpaMma OHMCHMIUIMHBI — pa3paboTaHa Ha OCHOBe  (hemepansbHOTro
rOCyJapCTBEHHOTO 00pa30oBaTENbHOIO CTaHJApTa CPEeIHEro MpodeccHoHANbHOTrO 00pa3oBaHuUs
(manee — ®I'OC CIIO) no cnenmanbrocTr 40.02.04 FOpucnpyaeHus.

Opranuzanusi-paspadoryuk: YIIOY BIIK

Pa3paborumku: k.neq.H., nupekrop komwiemka C.3. XyruHaeBa, Had.y4.9actu 3.A. TomaeBa
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1. OBIIIASI XAPAKTEPUCTHKA PABOYEN IMPOTPAMMBI YUEBHOM
TACIATLITAHBI

1.1.

MecTo IMCHUILIMHBI B CTPYKTYPE OCHOBHOM 00pa30oBaTe/ibHOI MPOrpaMMbl

Hucuummmna CI'.07 «OcHOBBI 1IU(POBON I'PaMOTHOCTHY SIBISETCS JOMOJHUTEIHLHON
YaCThI0 COIHUAIBHO-TYMAaHUTAPHOTO LHMKJIA OOpa3oBaTeNbHON MPOrpaMMbl B COOTBETCTBHH C
®I'OC CIIO no cneunansuoctu 40.02.04 FOpucnpyaeHus.
Ocoboe 3HaueHWe IUCUMIUIMHA UMeeT Hpu (OPMHUPOBAHMM M PA3BUTUM OOLIUX

KOMIIETECHIINH:
OK 02.

Hcnons3oBaTh COBpPEMCHHBIC CpCACTBA IOMCKA, aHAJIM3a W HMHTCPIIPETAUN

I/IH(l)OpMaI_II/II/I n I/IH(bOpMaI_II/IOHHBIe TCXHOJIOIMM [OJI1 BBIINIOJTHCHHA 3aJa4 HpO(bGCCHOHaHLHOfI

JACATCIIbHOCTH.

1.2. ueﬂb ! IVIAaHUPYEMbI€ pe3yJibTAaTbl OCBOCHHUS TUCHUIIMHDBI:
B paMKax MporpamMmabl I_II/I(I)pOBOl"O MOAYJIA CTYACHTAMHU OCBANBAIOTCSA YMCHUS U 3HAHUSA

Koxa o0mux u
npogdeccuoHaIbHBIX Ymenust 3nanus
KOMITeTEeH LU
OIpeNeNATh 3a7audl JUIsl IOUCKA HOMEHKJIaTypa
OK 02 uHpopMaun UH(POPMALIMOHHBIX
OTIPE/IEISTh HEOOXO/IUMbIE UCTOYHUKOB, TPUMEHSIEMBIX
HCTOYHUKU MH(pOpMaLUu B npoQecCHOHANBEHON
JeSITebHOCTH

IJIAaHWUPOBATH IMMPOLECC ITOMCKA,

CTPYKTYpUPOBATH MOJIy4aEMYIO
MH(pOpPMaLIHIO

MIPUEMBI CTPYKTYpPUPOBaHHUS
nHpopmanuu

BBIJIEJIATh HanOoJiee 3HaYMMOE B
nepeyHe HHPopMaLuu

OLICHUBATh IMPAKTUYCCKYIO
SHAYUMOCTE PE3YJIbTAaTOB IIOVCKa

O(I)OpMJI}ITB PE3yJIbTATHI IIOUCKA,
MNPpUMCHATH CPECACTBA
I/IH(I)OpMaI_II/IOHHLIX TEXHOJIOTUI JIJIsI
pemiCHUA HpO(I)CCCI/IOHaJ'IBHBIX 3aga4

HCTIOJIh30BaTh COBPEMEHHOE
porpaMMHOe o0ecredeHne

MCIIOJIb30BATh Pa3IMYHbIE IIU(POBHIE
CpEJICTBA /ISl PELICHUS
npodeCCHOHATBHBIX 3aa4

¢dbopmar oopmieHus
pE3yJIBTaTOB MIOMCKa
nH(popManny, COBpeMEHHbIE
CpEeACTBA U YCTPOMCTBA
nHpopmaTUzauu




2.CTPYKTYPA M COJEPKAHUE YUYEEHOU JTUCIUILIAHBI

2.1. O6beM AUCIUTUIMHBI ¥ BUJIBI y4eOHOM paboThI

Bun yueOHo# padoThI

O0BeM B yacax

O0bem 00pa3zoBaTe/IbHOM NPOrpaMMbl y4eOHO

36
AUCHUTLTHHBI
B T.4. B ()opMe NMPAKTHYECKOIi MOATOTOBKH 8
BT. U..
TEOPETUIECKOE O0yUeHUE 14
MPAKTUYECKHUE 3aHITHS 8
CamocrosTenpHas padbora 14

IIpome:kyTounasi arrecTanusi: 1uddHepeHInpOBaHHBIN

3a4€CT




2.2. TemaTtuyeckuil miIaH ¥ cOAepHKaHUE TUCLUIUINHBI

Koanl
KOMIIeTeHIIUIA,
¢dopmupoBanmnio
HanmeHoBaHue Conep:kaHue y4eOHOro MaTepuajia u (popMbl OPraHU3aIUHU 1eITeTbHOCTH Oo0bem B KOTOPbIX
pa3aeiioB U TeEM CTYICHTOB Jacax crnoco0cTByer
3JIeMeHT
NpPOrpamMmbl
1 2 3 4
Paznen 1. OcHOBBI IUPPOBOK TPAMOTHOCTH
Tema 1.1 Coaepixanue 4/-
Baezenue B 1. Llenn, 3amaun, cofepKanue AMCLUTIIMHEL OK 02
JTMCHUILIHHY:
TaHHBIE B HAYKE U N
JKH3HH, HbpoBas 2.CymHocTh moHATHH uH(opManus, uHpopMaTu3anysg, WHPOPMAIOHHBIE IPOIECCHI, 2
b

UH(POPMAIIMOHHBI
cpera dhopmarmo e

TEXHOJIOTUU

CamocrosiTenbHast paboTa o0yJyaroumxcs 2
Tema 1.2 Coaepixanue 4/-
Ocucnrre 1. Beox u penaktupoBanue naHHbix. CpeacTsa aBTOMaTu3auu BBoaa. GopMar JaHHBIX. OK 02
TCXHONOTHH. 3ammTa JaHHBIX. 2
pabora c
TEKCTOBBIM CamocrosiTenpHas paboTa 00yJIaronuxcst 2
peIaKTopoM
Micrisoft Word

Conepxanue 8/2 OK 02




Tema 1.3 1. Coznmanue u opopmiieHHE TaOHII.
Oducueie 2. BBox u penaktupoBanue nanubix. CpencTsa aBroMatu3anuy BBoga. @opMar 1aHHBIX.
TEXHOJIOTUU: 3ammra JaHHBIX.
pabora ¢ 3. Opranuzauus Beraucinenuii. @opmyna, ee crpykrypa. [lopsaaok BBoga hopmMyisl, «MacTtep 4
TaOJINYHBIM ¢bynkuuit». Buasl onepanuii B popmynax. Vcrnonb3oBaHue BCTPOSCHHbBIX GYHKLIUHN B
peIaKTOpOM dbopmynax.
Microsoft
Excel
B TOM umciie NIPAKTHYECKUX 3AHATHIA U J1a00PATOPHBIX padoT
1. Tloctpoenue rpadMKoB U JHArpaMM CPEACTBAMH JIEKTPOHHBIX TaOJIHUII. 5
2. Hcnonp3oBaHME «MacTepa JuarpamMmm».
3. Tlopsaok mocTpoeHus Juarpamm
CamocrodrenbHas paboTa 00y4aronmxcs 2
Tema 1.4 Conepxanue 4/2
Ogucnbie B TOM unc/Ie NPAKTHYECKUX 3aHATHI U J1aG0PATOPHBIX PadoT OK 02
TEXHOJIOTUH:
pabota ¢ 1.Co3anue u ynpaBjieHHE ClIailaMu JIEKTPOHHOM npesenTanuu. Odopmiienne cnaia.
pEIaKToOpoM Maker cnaiiga. LiseToBas cxema ciaija. )
[pE3CHTALINN 2. AHnmanus TekcTa u rpadMuecKux 0OBEKTOB Ha claije. YIIpaBIeHUE MPE3CHTAUEH.
Microsoft
Power Point CamocrosTenbHas paboTa 00y4aronmxcs 2
Conepxanue 6/2
B ToM 4unciIe NPaKTHYECKUX 3aHATHH M 1a00paTOpHBIX padoT
Tema 1.5 1. OcHOBBI rpaduueckoit HHPOPMAITHH.
Busyamusanus: Bunbl koMIbrOTepHOIM rpaduky.
pabora ¢ I'padnueckue pegakTopsl.
PCAAKTOPOM Coznanue, penaktupoBanue prucyHka. CoxpaHeHne n3o0pakeHus B rpaduueckoM Qaiiie 4 OK 02

Microsoft Visio

2. O630p ocHOBHBIX Bo3MOkHOCcTel Visio. [11a0noHb! fokyMeHTOB 1 Habops! ¢puryp. HoBeie
BO3MOXKHOCTH 00JIayHBIX TexHoJorui. ['paduueckre KoHCTpyKTOpHI Visio.




CamocrosrenbHas paboTa 00yJarommxcst 2
Conep:xkanue 4/-
1. KomnbrotepHas 6€301acHOCTb. OK 02
Tema 1.6 o
2. OcHOBBI HHPOPMAIIMOHHOH 0€30IaCHOCTH
OcHOBHBIE MEPBI
HpesoCTOpoKHOCTH | 3. 3aIluTa NEPCOHAIBHBIX TaHHBIX 2
Ty PadOTE B CETH | 4. Dryyeckue HOPMBI TIPU pa3MeIIeHUuH NU(HPOBOTO KOHTEHTA.
HNHurtepuer
5. KommbrotepHble BUPYCHl. AHTHBUPYCHBIE IIPOTPaMMBI
CamocrosTenbHas paboTa 2
Conepxanue 6/2
Tema 1.7 1. Odunuansusie u npyrue Uurepuer-pecypcol PO. OK 02
[purumn paboThi ¢ | 5 ocynapeTBeHHble 1 MyHHLHMIANBHBIE YCIYTH B Y1eKTPOHHOM Bje. Peructpauust. JIndHblil )

pecypcaMu u
CepBUCAMHU
U poBoi
HKOHOMUKH

KaOWHET I0JIb30BaTEIs.

3. BenoMmcTBeHHbIE MOPTANBI U caiiThl PO (110 )KM3HEHHBIM CUTYAIUSIM).

B ToM unciie npakTHYECKUX 3AHATHI U JJa00PaTOPHBIX padoT

1. ITouck nadopmarmu. PaboTta ¢ maHHBIMU.

CamocrosiTenbHas padboTa

[IpomexyTrouHas aTTectanus B popme nuddepeHnpoBaHHOro 3a4era

Bcero:

36




3. YCJIOBHUA PEAJIN3AIIMA TIPOTPAMMBI YUEBHOM TUCHUIIINHBI

3.1 MarepuajabHO-TeXHHYECKOe o0ecreyeHue

Peanuzanust mporpaMMbl yuyeOHOH UCHMIUIMHBI TPOU3BOAMTCA C TNPUMEHEHUEM
JTUCTAHIIMOHHBIX TEXHOJOTUH M TpeOyeT Haluyus SJIEKTPOHHOW 00pa3oBaTENbHON Cpenbl;
yueOHOro KaOuHeTa.

OobopynoBanue y4eOHOr0 KabuHeTa:

® KJIaCCHAs JI0CKa;

® [10Ca/I0YHbIE MECTa M0 KOJIMYECTBY 00yUarOIINXCS;

e pabouee MECTO MpenoaaBaTes;

® yueOHO-ITpaKTUYECKOe 000pyI0BaHNEe, HEOOXOAMMOE ISl IPOBEICHUS
MPeAYCMOTPEHHBIX ITPOrpaMMoOi pakTuueckux 3anatuil. B coorBerctBue ¢ n1.4.4 ®I'OC CIIO
JIOMyCKaeTCs 3aMeHa 000pyI0BaHUS €r0 BUPTYaJbHBIMU aHATIOTaMH.

TexHuyeckue cpeacTBa 00y4eHus :

e KOMIIBIOTEPBI C BBIXOJOM B CeTh Internet;

e caiiT «JInyHas cTyaus» ¢ BO3SMOXXHOCTBIO PaOOTHI C 3JIEKTPOHHBIM
00pa3oBaTeNbHBIM PECYPCOM;

® 53JEKTPOHHbIE OMOJIIMOTEUHBIE PECYPCHI.

YueOHO-MeTOANYECKOE 00ecTieYeHre I CHMIIJIMHbI:

* METOJIMYECKUE YKa3aHUS 110 OPTaHU3AINH MPAKTUYCCKUX 3aHITHIA,

* METOJMYECKUE YKA3aHUs 110 CAaMOCTOSITEIIbHOM padoTe.

IIporpammHoe oGecnieueHue:

[IporpamMmmHoOe oOecrieueHune, SBISIONIEECS YacThIO AIEKTPOHHONW HWH(GOPMAIMOHHO-
o0pa3oBaTeNnbHOM cpeibl U 0a3upyrolIeecs Ha TeIEKOMMYHUKAIIMOHHBIX TEXHOIOTHUSIX

- KOMITBIOTEpHBIE 00yJaroIINe TPOrPaMMBl;

- TPCHUHTOBBIC U TECTHPYIOIINE TIPOTPAMMBI;

- UHTEJUICKTYyaJIbHbIC POOOTH3MPOBAHHBIC CHCTEMBI OICHKH KadeCTBa BBITIOJTHCHHBIX
pabor;

- CIIpaBOYHO-TIpaBoBast cucrteMa «KoHcynbTaHT TUTIOCY, «["apaHT»;

- anekTpoHHO-0nbnuoreuHas cucrema (3bC) DbC «IPRbooks» http://iprbookshop.ru/;

- mporpamMma yrpasieHus odpazoBatenbHbM mporieccoM B DUOC (Mudopmarimonnast
texHozorus. [Iporpamma ynpasneHust oopasoparensHbiM mporieccom. KOMBAT).

3.2. UndopmanmnoHHoe obecrniedeHHe peajqn3alui NporpaMmMbl

OcCHOBHBIE HCTOYHHKH

1. ['ynununa, C. . MeauiiHo-uH(popMaliMoHHas TpaMOTHOCTD : yuyeOHoe nocobue /
C. N. I'ynunnaa. — MockBa : MOCKOBCKHI NeAarorn4eckuii rocyapCTBEHHbIN YHUBEPCHUTET,
2023. — 110 c. — ISBN 978-5-4263-1276-0. — Texkct : snextponHsli // Ludposoit
00pa3oBaTenbHbBIN pecypc IPR SMART : [caiT]. — URL:
https://www.iprbookshop.ru/139171.html

2. MowuceeBa, H. A. Iudposas rpamotrHocts. B 2 wactax. Y.2. Pa3zpabotka
KOHCOJIbHBIX MTPUIIOKEHUH Ha sA3bIKe TporpammupoBanus C : yuebnoe nocodue / H. A. Mouceesa.
— Omck : OMCKHI TOCYapCTBEHHBIN TeXHUYeCKuil yHuBepcuret, 2023. — 104 ¢. — ISBN 978-
5-8149-3701-8, 978-5-8149-3703-2 (4.2). — Tekctr : osnektponusni // Ludposoit



o0pa3oBaTeNbHbII pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/140877.html

3. Kpymuna, K. B. Hudposas rpamotrHocts. B 2 wactsax. U.1. OcHoBbI mudpoBoit
rPaMOTHOCTH M KuOepOe3omacHocTy : yuyebnoe nocodue / K. B. Kpymuna, H. A. MouceeBa. —
Owmck : OMckull rocy1apCTBEHHbIN TeXHUUeCKui yHuBepeutet, 2023. — 100 ¢. — ISBN 978-5-
8149-3701-8, 978-5-8149-3702-5 (u.1). — TekcT : anexTponnsii // LludpoBoi oOpazoBaTeabHbIN
pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/140876.html

OCHOBHBIE 3JICKTPOHHBIC H3IaHUS
1. https://it-gramota.ru/

2. https://sberclass.ru/

3. https://digitaldictation.ru/



https://it-gramota.ru/
https://it-gramota.ru/
https://sberclass.ru/
https://sberclass.ru/
https://digitaldictation.ru/
https://digitaldictation.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

KonTtposms wu

OLICHKa

YYEFHOU JUCIHUATIIAHBI

pe3yJIbTaTOB  OCBOECHMS

NUCHUILIIAHEI

BBITIOJIHCHHA CTYACHTAMU HHANBUAYaJIbHBIX BaﬂaHHﬁ, IIPOCKTOB, I/ICCJIC,HOBaHI/Iﬁ.

Pe3yabTarsl 00y4yeHnus

Kpurepum ouenkn

MeToanbl OLIEHKH

[lepedens 3HaHMA, OTpaXkaromuX GpopMupoBaHe TUPPOBBIX KOMIIETSHIIUH,
OCBaMBAEMBIX B PAMKAX JUCLUILUIMHBI

HOMEHKJIaTypa
UH(POPMAIIMOHHBIX
HCTOYHUKOB, IPUMEHSEMBIX B
npodecCHOHAIbHON
NeSITeTbHOCTH; TPUEMBI
CTPYKTYPHUPOBaHUS
uHpopmanuu; popmar
oopmiieHHs pe3yabTaTOB
HOMCKa WH(OPMAIHH,
COBPEMEHHBIE CPEJICTBA U
ycTpoicTBa HH(pOpMATH3aLUU

- 00y4aroImuiics IEMOHCTPUPYET
3HAaHUE COBPEMEHHBIX CPEICTB U
YCTPOUCTB MH(DOPMATH3AIMH, 1
MOPSOK UX TPUMEHCHHUS; -
OIIMCHIBACT MPUOPHUTETHI, IICITH,
3a/1a4u, TPOOIEMbI U BHI30BBI
nudpoBoi TpaHCHOpMALIUH; -
OPUEHTUPYETCS B COBPEMEHHOM
MIPOrpaMMHOM

obecrieueHnu B
npodeccrnoHaIbHOM
NESTSIILHOCTH, B TOM YHUCIIE C
WCIOJIb30BaHUEM ITU(GPOBHIX
CPEZCTB; - OCO3HAHO
WCIOJNIb3YET MPHU PELICHUH
MOCTaBIEHHBIX 3a7a4
nH(OpPMALMOHHBIE UCTOYHHKH,
coJiepKaliue

- TECTUPOBaHUE
- BBITIOJTHEHUE
MPAKTUYECKUX 3aJaHUI
- BBIIIOJIHEHUE 3aJaHUI
Ha
nuddepeHIMPOBaHHOM
3auere

HOBBIE Pa3pabOTKU U
TEXHOJIOTHH B
npodecCuoHATBHON
NESTENbHOCTH;

- IEMOHCTPUPYET 3HAHHE
CMEeLUATU3UPOBAHHBIX
aBTOMAaTU3MPOBAHHBIX CHUCTEM
JUIsL IPOEKTHUPOBAHUS HJIEMEHTOB
HKEJIE3HBIX TOPOT

B paMKax OUCHHUILIUHBL

[lepeueHp yMeHHit, OTpaskaromux GOpMUpPOBaHUE HU(PPOBBIX KOMIIETCHIIUH, OCBAMBAEMBIX

OCYIICCTBIIAACTCA
nmpenoaaBarCJiceM B IIPOHECCEC MNPOBCACHUA IMPAKTUYCCKHUX BaHHTHﬁ, TECTUPOBAHHA, a4 TaAKXKC




OTIPENeNATh 3a0a4M JUIs
NOUCKa UHPOPMALIUY;
OTIPEICIIATh HEOOXOIUMbIC
UCTOYHUKH MHPOPMAIINH;
IUTAHUPOBATh MIPOIIECC TIONCKA,;
CTPYKTYPUPOBATh
MOJTy4aeMyr0 HHPOPMAIIHIO;
BBIJICNIATH HanOoJIee 3HaYNMOe
B IiepevHe HH(pOpMaIny;
OILICHUBATh MPAKTHYECKYIO
3HAYMMOCTbH PE3yIbTaTOB
NOUCKa; 0POPMIIATH
pe3yJIbTaThl IOUCKA,
NPUMEHSTh CPEIICTBA
UH(POPMAITMOHHBIX
TEXHOJIOTUI

JUTSL PEIICHUS
poeCCUOHATILHBIX 33]1a4;
UCIIO0JIB30BaTh COBPEMEHHOE
porpaMMHOE 00eCTICueHHE;
UCTIOJIB30BaTh Pa3IUYHBIC
U(PPOBBIC CPEICTBA TSI
peteHus mpopheCCHOHATBHBIX
3a/1a4y

- obOyJaromuics
JEMOHCTPUPYET YMEHHE
MPUMEHSTD ISl pELICHUS
npo¢ecCUOHANIBHBIX 3a]1a4
aBTOMATU3MPOBaHHbBIC
MH(POPMAIIMOHHbBIE CUCTEMBI:
Enunas kopnioparuBHas
ABTOMAaTU3MPOBAHHAs CUCTEMA

yIpaBiIeHUS HHPPACTPYKTYpOil
(EK

ACVYN), kommiekc ACY-

[Tyts (ACY-II);

- 00y4JaromUNCs OTKPBIT K
BOCHPUATHIO HOBOTO, CITIOCOOCH
CBOEBPEMEHHO aJaTHPOBATHCS
K U3MEHEHHUSIM B
npodeccnoHanbHOM
JeSITeNIbHOCTH;, - BBITIOTHSIET
MIPOEKTUPOBAHUE B
CHeIHATN3UPOBAHHBIX
ABTOMATU3HPOBAHHBIX
Iporpammax 3JIEMEHTOB
JKEJIE3HON JOPOTH, IPOI0IbHbIE
Y TIoNIepeyHbIe TpoduIn

- TECTUPOBAHUE

- BBIITOJTHEHUE
NPaKTHYECKHUX 3aJaHuN
- BBIITOJTHEHUE 33JIaHUH
Ha

QG pepeHIIMPOBAHHOM
3aqere




