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OO0LMe MoJ0KEeHU A

1.1 [laHHBIA TOKYMEHT SIBJISIETCS JIOKAJIBHBIM HOPMATHBHBIM aKTOM W yCTaHaBJIMBAET
enuHble TpeOOBaHMs K (OPMHUPOBAHMIO M BEACHHUIO JIMUHBIX JEI CTYJCHTOB, OCBAMBAIOLIMX
OCHOBHbIE 00pa3oBaTeNibHbIC MPOrpaMMbl CpeaHero npogeccuoHanpHoro obpaszosanus YIIOY
BIIK (manee — xomemx).

1.2 Uuctpykiwst 1o GOPMHPOBAHHIO M BEACHMIO JTHYHBIX nen (manee MHCTpykuus)
paspaboTaHa B COOTBETCTBUHM C HOPMATHBHBIMHU MPaBOBBIMHU akTamu Poccuiickoit Denepauuu:

- @enepansHbIM 3aKkoHOM «O6 06pasoBanuu B Poccuiickoit denepanun» ot 29.12.2012
Ne273-@3;

- ®enepanbHbIM 3aKOHOM «O MepCoHaNbHBIX AaHHbIX» 0T 27.07.2006 Nel52-D3;

- IlopsinkoM oOpraHu3alMy M OCYIIECTBICHHsS 00pa30BaTENbHOW [AEATEIBHOCTH [0
obpazoarensHbiM Mporpammam CIIO, yrBepxaeHHbIM [Iprkazom MunHHCTepcTBa 00pa3oBaHUU
1 Hayki PO ot 14.06.2013 r. Ne464;

-IIpaBunamu nmpuema, JOKaIbHEIMH HOPMATHBHBIMH aKTaMH KOJUIEIKA.

1.3 Unctpykuust ob6ss3arensbHas mist cotpyaHukoB UIIOY BIIK, oTBeTcTBEeHHBIX 3a
(opMupOBaHHE U BEJICHHE JIMUHBIX [1€]1 00ydaroLUXCsl.

1.4Nudopmanuns, comepxamascst B JMYHOM Jele CTYAEHTa, OTHOCHTCI K
NIepCOHATBHBIM JaHHBIM W HE MOXKET IepeaBaThCs TPETHUM JIHIIAM, 32 UCKIKOUYEHHEM CIIy4aes,
MPEAYCMOTPEHHBIX 3aKOHOAATENECTBOM.

1.5 OTBeTCTBEHHOCTh 3a COONIOJEHWE YCTaHOBJIEHHBIX IHCTpykiueld TpeboBaHHUN
BO3JIaraeTcsl Ha pyKOBOJAUTEN KOJUIEIKa.

2. ®opmupoBaHMe JUYHBIX JeJI (HA ITalle IPHeMa)

2.1 JIngynoe neno abutypueHTa GOpMUpPYETCs B IPHEMHON KOMHCCHH B COOTBETCTBHH C
JEHCTBYIOIMMH IpaBUIaMH IIPHEMa U MOJI0KEHHUEM O IPUEMHON KOMHCCHH.

2.2 OTBeTCTBEHHOCTh 3a (OPMHPOBAHHE M BEAEHHE JMYHBIX [l abUTypHEHTOB
BO3JIaraeTcs Ha OTBETCTBEHHOIO CEKpeTaps MPUEMHON KOMHCCHH.

2.3 K MOMEHTY mepefadyd JIMYHOTO JAefla M3 MPHEMHON KOMHCCHU B y4EOHYIO 4acTb
00pa30BaTeIbHOW OpraHU3alul OHO JOJDKHO COEPKAaTh CIIEIYIOMHUe TOKYMEHTHI:

-TIepedeHb JOKYMEHTOB, HAXOISIIUXCS B TUYHOM Jelie;

-3as;BaeHue o npueme B UITIOY BIIK;

- corjlacue Ha 00pab0TKy NEPCOHAJIbHBIX NaHHBIX;

-KOTIUS TIAaCMOpTa/IOKYMEHTa, YIOOCTOBEPSAIOLIET0 JHYHOCTh, TPaKJaHCTBO (KOIIHsA
CTPaHHIIbI C TMYHBIMH JaHHBIMH, KOIIHs CTPaHHUILIBI C pErHCTpaLuei);

-KOTIHS nacropra 3aKa3dyuKa B city4ae, eciu o0y4Jaromuics
HECOBEPLIEHHOJIETHUI/0(hopMIIeH 3-CTOPOHHHH IOTOBOP € YKa3aHHEM JJaHHBIX 3aKa3uhKa;

- KOmHs JOKYyMEHTa, IMOATBEPKIAIOLIET0 CMeHy (GaMWIHHM, MMEHH, OT4ecTBa (IIpH
HE0OX0TUMOCTH);

- KOTUs AOKyMeHTa 00 0Opa3oBaHUH YCTaHOBIEHHOTO 00pasia;

-3aKJII0YeHHE 00 OSKBMBAJIEHTHOCTH IOKyMEHTa 00 00pa30BaHMH IIPH IOCTYIJIEHHH
HMHOCTpaHHBIX IPaXkaaH (Ipu HE0OXOIUMOCTH);

- OJaHK ICHXOJIOTMYECKOTO TECTHPOBAHMsA /s TMOCTYMAOUIMX Ha CIELHalbHOCTD
40.02.02 IIpaBooxpaHuTelbHAs NESITEIbHOCTD;

- MEIULIMHCKAs CIIpaBKa YCTaHOBJIEHHOT0 00pasna (00s13aTeNbHO I TOCTYNAaoLKX Ha
cnienuanbHOCTh 44.02.01 JlomkonsHOE 00pa3oBaHHEUIH ITPU HEOOXOIUMOCTH);



- PETHCTPALMOHHBIH JIHCT;

- ororpadun pazmepom 3x4 (KOITUYECTBO IKIEMIUIIPOB 4);

- noroBop 00 oOpa3oBaHHM Ha 00ydYeHHH MO 0Opa3zoBaTEIbHOM MpPOrpaMMe CPEIHETrO
npo(eccHoHaIbHOro 06pa3oBaHus;

- pacIucka o MpHeMe J0KYMEHTOB;

- BBINTHMCKA U3 NIPHKa3a O 3a4YHCICHHH.

2.4. JIn4yHble Aena He3a4MCISHHBIX a0UTYPHEHTOB (C KOMUAMHU TOKYMEHTOB) XpaHATCS B
IIPHEMHON KOMHCCHH 6 MECSLEB, @ 3aTEM YHHUTOXKAKTCS B YCTAHOBJIEHHOM IOPSIKE.

2.5. Ilpu 3auuClEeHHH CTyAEHTAa Ha IMEPBBIA MIM IOCIELYHOIIME KypChl IS
MPOJOJKEHMs 00pa3soBaHMs B MOpsAAKE [epeBoja M3 Apyroro y4eOHOro 3aBEACHHA
dopmMupyercs JTMYHOE JOEN0 COracHO 1. 2.3, cojepikallee IepedyeHb JOMOJIHUTENbHBIX
JIOKYMEHTOB:

- JIMYHOE 3asBJIEHHUE O IIEPEBOJC;

- crpaBka 00 00ydeHHH (NOJIMHHHK), BbIAAHHAs Y4eOHBIM 3aBEIEHHEM, B KOTOPOM
paHee oOydJaics IIOCTYNAlOLIMH, C yKa3aHMEM HOMepa MpHKa3a 00 OTYHCIEHHH B IOPSAKE
nepeBoa,;

- BBINIMCKA U3 TpHKa3a 00 OTYMCIEHHUH B CBA3M ¢ nepesoaoM B UITOV BIIK;

-BBINTHCKA U3 IIPHKAa3a O 3a4HMCICHUH B IIOPAIKE NIEPEBOA;

-BEIOMOCTb JIMKBHJALMH aKaIeMH4YECKOH 3aJ0JDKEHHOCTH (IIpM HaJIMYMH PasHULEBl B
yueOHBIX IIJIaHAaX;

- 3asBJIEHHE O Iepe3adeTe JUCLUILIHH,

- 3aKJIFOYEHHE O Nepe3adere yueOHbIX THUCIHILIINH,

- HHIUBUAYaJIbHBIN y4eOHBIH I1aH.

2.6 Ilpm BOCCTAaHOBIEHHM CTyIeHTa IPOJOJDKAETCS BEAEHHE JIMYHOTO [ena,
chopmMHpoBaHHOTO paHee. B nHYHOE [AEN0 [NOMONHHUTENBHO BKJIAJBIBAIOTCS —CIEIYIOLINE
JOKYMEHTBI:

-IMYHOE 3asABJIEHHE paHee 00ydaBIIerocs CTyeHTa;

- BBINHCKA U3 NIPHKa3a O BOCCTAHOBJIEHUH;

-MHAMBHIyalbHBIH Tpa@HK JHKBHIALIMM aKaJEeMHUECKOM 3aJ0/DKeHHOCTH (TIpH
HaJIMYMH Pa3HULBI B y4eOHBIX IIaHaX.

3. DBepgeHue JUYHBIX e/ B IepHOJ 00yUeHH s

3.1 OTBEeTCTBEHHOCTh 3a BEJEHHE JHMYHBIX el O0OYydYaroLIMXCs, BO3Jaraercst Ha
pabotnukos YIIOY BIIK, B momkHOCTHEIE 0053aHHOCTH KOTOPBIX BXOAUT paboTa C JHYHBIMH
JEJIaMH.

3.2 B nepuon 00y4eHus B TMYHOE [IEJI0 MOIIMBAIOTCS CIIEAYIOIINE JOKYMEHTHI:

- MOJJMHHHMKH JHYHBIX 3aABJIECHHH O IPENOCTABIECHHH aKaJIeMHYECKOTO OTIIyCKa, O
BBIXOJ€ M3 aKaJeMHYECKOTO OTIyCKa, O MEpeBOJie Ha APYroe HampaBieHHE IMOArOTOBKH HIH
Gopmer 00ydeHHs, 00 HM3MEHEHHH KaIpOBBIX MaHHBIX, 00 OTYHCIECHHH MO COOCTBEHHOMY
KEJIAaHHI0, O BblJa4e CIIpaBKH 00 00y4eHHH, O BblAa4e CTYAEHYECKOro Oumera;

- BBIIMCKHM M3 IIPHKa30B O NEpeBoAe Ha O0y4eHHE N0 HWHAMBHAYaJbHOMY y4eOHOMY
IUTaHy, MEepeBOJie C Kypca Ha Kypc, MpPEeNOCTaBJIEHMH aKaJEeMHUECKOTO OTIIYCKa, BBIXOIE M3
aKaJIeMHYECKOTO OTITyCKa, O IIEpeBOAE Ha [Pyroe HalpaBJI€HHE MNOATOTOBKH HIH (OPMEI
00y4eHns, 00 H3MEHEHHH KaJPOBBIX NAHHBIX, 00 OTYMCIEHHH, O 3aBEpIICHHH OOY4eHHs IO
00pa3oBaTeNpHON IPOrpaMMe MOATOTOBKH C yKa3aHHEM MIPUCBAHBAEMOM KBATH(HKAIHN;



- WHOWBHAYyalbHBIH TrpadyWK JTHKBHAAMH aKaJeMHUYECKOH 3aJ0JDKEHHOCTH (IpH
HAJTMYMH Pa3HUIbI B yUeOHBIX MTaHax) MPH MMEPEBOIE CTYyAEHTa Ha APYTYIO CIIELMaNbHOCTD (MK
bopmy 00OydeHus);

- NOJJIMHHMKM HJIM KOTHH CHOPABOK M Jp. JOKYMEHTOB 3a BECb NEpHOA 00ydeHwus,
KOTOpbIE MOTYT BKJIIOYATh B Ce0s:

a) 3aKiIloYeHHe BpadeOHOM  KOMHCCHMHM  MEOMLMHCKOW  OpraHusauuud  (Wis
MPEIOCTABICHUS aKaJeMHUYECKOTO OTMyCKa MO MEOMLIMHCKMM TI0Kas3aTeNsaM, a TakkKe s
JanbHeHIIero Jomycka K 00yueHuro);

0) moBecTka BOGHHOTO KOMMCCapuaTa, CoAeprKallas BpeMs U MECTO OTIPABKH K MECTY
MPOXOX/ACHUS BOEGHHOW CiyxObl, CripaBKa, BbIAAHHAs BOEHHBIM KOMHCCAPHATOM CTYAEHTY O
Npu3bIBE Ha BOGHHYH chyx0y (Ans npenocTaBieHHs aKaAeMHUYECKOro OTIyCKa B Cilydae
MPH3bIBA HA BOCHHYIO C1yk0Y),KOMKs BOGHHOr0 OMiIeTa ¢ OTMETKOH 00 yBOIBHEHHH C BOEHHOM
CITy’KOBI U TOCTAHOBKE Ha BOWHCKHUH y4eT;

B) HOKYMEHTBHI, MOJATBEPXKIAIOIIHUE OCHOBAHHWE IIPENOCTABJIEHHA aKaJIEeMHYECKOTO
OTITYCKa 10 CEMEHHBIM HIIK HHBIM 00CTOATENbCTBAM (IIPHU HAIUYHH);

I') KOMHS CBUJETENICTBA O POXKACHUH pebeHKanpy NpeJoCTaBIEHUH OTIIYCKa [0 YXO4y
3a peOEHKOM 0 TOCTHKEHHS BO3pacTa 3-X JIET.

- KOTIHS TacTopTa B Cliydae 3aMEHbl M U3MEHEHUH JaHHBIX;

- KOTIHS CIIPaBKK 00 ycrieBaeMOCTH (TIpH BbIAAa4e €€ 0 3asBJICHUIO CTYAEHTA).

3.3 B ciyuae yTpaThl/ MOpYH JIMIHOTO Jefia COCTABIIETCS akT 00 yrepe/nmopye JIMYHOIO
nena ¥ GOpMHUPYETCs HOBOE JIMYHOE JIENO.

3.4 Ilpu OTYMCIEHUH CTYNEHTA B JUYHOE €10 BHOCHTCS:

- BBIITUCKA U3 TIpHKa3a 00 OTUHCIICHUH;

- KoK ciupaBky 006 00yueHUH, BBIIaHHOH B CBA3H C OTYHCIIEHHEM.

3.5. Tlpu 3aBeprieHuu oOy4deHHs B JHYHOE €TI0 BBIITYCKHHKA BHOCHTCS:

- BBITIHCKA M3 MIPHKa3a 00 YTBep)KIEHHH TeMBI BBITYCKHOH KBaNHM(HUKALMOHHON pabOThI
U PYKOBOJIUTEJIS,;

- BBIMKMCKA M3 MIPHKa3a O IOMYyCKe K rOCyJapCTBEHHON HTOTOBOH aTTECTALHH;

- BBINKCKA IIpHKa3a 00 OKOHYAHUH KOJUIEIKA;

- 3aUeTHAas KHIKKa;

- KoImus qurioMa 06 06pa3oBaHUM ¢ MIPHIIOKEHHEM (U1 BBIITYCKHHKOB).

4. XpaHeHHe JTUYHBIX JeJI

4.1 Jluynple pgena oOy4yarOIIMXCS XpaHATCS B  OTAEILHOM IIOMELIEHHH, B
IPOHYMEPOBAHHBIX KOPOOKaX/CBsA3Kax, PpACCTABJICHHBIX Ha CIENHaTbHBIX CcTeutakax. Ha
KaX/1yI0 KOpOOKY/CBA3KY COCTABIISIETCS OMUCH JIMYHBIX €.

4.2 JIoCTym K JUYHBIM JIeJlaM UMEIOT TOJIbKO PabOTHUKH, OTBETCTBEHHBIE 3a BEACHHE U
XpaHEeHHe JHYHBIX Oe]1 W AHPEKTOp KoJulemka. MHBIM JiHllaM TIpaBO JOCTYIIa MOXKET OBITh
IIPEAOCTABIEHO HAa OCHOBAHUH CITY:KEOHOMH 3aMMCKH C pe30JIIOLHEH JUPEKTOPa.

4.3 CdopmupoBaHHBIE JHYHBIE [ella OTYUHCIEHHBIX CTYIEHTOB H BBIIIYCKHHKOB
NIEPEAAIOTCS B apXMB Ha [TOCTOSHHOE XPAHEHHE 110 OIHCH.

COI'JTACOBAHO:
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